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JIucT corsiacopanusi padoveil MporpaMMbl U CHATIIHHbI

Pabouas mporpamma auCHUIUIMHBEL pa3padboTtana B cooTBeTcTBUH ¢ PI'OC BhIcHIero 00pa3oBaHUs
no wHamnpasieHuio moarotoBku  40.03.01 - IOpucnpynennus (ypoBeHb —OakagaBpuar),
YTBEP)KJICHHBIM TpUKa3oM MUHHCTEpCTBA HAayKu U BbIcuiero oOpaszoBaHust Poccuiickoit
®enepanun ot 13 aBrycra 2020 r. Ne 1011.

ABtop nporpammsl: I'punenko C.b.

Pabouas mporpaMmMa AMCHMIIMHBI pacCCMOTpPEHAa U 0JJ00peHa Ha 3aceJaHUU HAyYHO-METOINYECKOTO
coBeta nHCTUTYTA IpoTokoi Ne 07/21 ot 10 deBpans 2022 r.

Perucrparnmonnsiii Homep 35H0/22



Conepxanue

[enu u 3a1a4 OCBOCHUS TUCIUTLINHBI
Mecto nucuumunbl B ctpykrype OITOIT

[lepeyeHb IUIAHUPYEMBIX PpE3yJIbTATOB OOYYCHHS 10 JUCLUILIMHE,
COOTHECCHHBIX c IUIAHUPYEMbIMU pe3yiabTaTaMu OCBOCHUS
00pa3oBaTeNbHON IPOTPAMMBI

OO0ObeM, CTPYKTypa M COJAEp)KaHWE TUCHUIUIMHBI B 3a4ETHBIX EIMHUIAX C
yKa3aHWEM  KOJHMYECTBA  aKaJeMHYECKMX/aCTPOHOMHUYECKHX  YacoB,
BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy 00y4aromuxcs ¢ MpernoaaBaresieM (1o
BHJIaM 3aHSTUI) U HA CAMOCTOSTEIBHYIO Pad0Ty 00YJarOIIUXCS

[Tepeuenr  00pa3oBaTENbHBIX  TEXHOJIOTHH,  HCIOJNB3YEeMBIX  IPHU
OCYIIECTBICHHH O0pa30BAaTEIBHOTO MpoIecca MO IUCIHILIMHE, BKIIOYAs
MepevYeHb MPOTrPaMMHOT0 oOecredeHus] U MH(OPMAIIMOHHBIX CIPAaBOYHBIX
cucteM (Ipu HEOOXOTUMOCTH )

OI.[GHOLIHBIG cpeacTtBa Ajid IMPOBEACHHUA BXOAHOI'O, TCKYLICTO, pY6e)KHOl"O
KOHTPOJIAA U HpOMe}KYTOqHOﬁ aTTcCTaluu 06yqa}oumxc51 10 JUMCHUIIJIMHE U
MCTOAUYCCKUEC MATCPHAJILI 110 €€ OCBOCHUIO

OcHOBHast W JOITIOJIHHUTCIIbHAsA yqe6H0171 JIATEpATypa U DJICKTPOHHBIC
O6pa3OBaTCJ'II>HBIe PeCyYpChI, HeO6XOI[I/IMLIC JJI1 OCBOCHUA JUCHUITIINHBI

[Tepeuenr pecypcoB HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«uatepuer» (nmanee - cetb «VHTEpHET»), HEOOXOMUMBIX IUIsI OCBOEHUS
JUCHUITIINHBI

TpeboBaHusi K MUHMMaJIbHOMY MaT€pHaIbHO-TEXHUYECKOMY 00€CTIEUEHHUIO,
HEO0OXOMMOro JUIsl OCYIIECTBJIEHHSI O0Opa30BaTeIbHOrO Ipolecca 10
JTUCLUIINHE

[Ipunoxenne 1. OneHouyHble cpencTBa [UIsl HPOBEIACHHUS BXOJHOTO,
TEKYIEro, pyOeKHOTO KOHTPOJSI Y TPOMEKYTOYHOM  aTTecTaluu
00yJaronuXxcs Mo JUCIUTIIINHE

Crp.
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1. Illean 1 3aa7a49u 0OCBOEHUS JUCHUILIHHDBI

Pabouas nmporpamma TUCHMILIHHBI «/leTopon3BOACTBO M OpraHu3anus JOKYMEHTO000poTa
B OpraHu3alMK» COCTaBJIeHa B cooTBeTcTBHHM ¢ TpeboBanusmu PI'OC BO mno HampaBieHHUro
noarotosku 40.03.01 FOpucnpyaenius.

Ilenpto M3ydeHUs JUCLMIUIMHBI SBJIAETCS (OPMHUpPOBAHUE Yy OOyYaroIUXCs OCHOB
NpaBWIBHOTO O(OopMIIeHUS JOKyMEHTOB cornacHo TpeboBanusM ['OCTa u Hamiexamei
opraHu3zanuei J0KyMeHToo00poTa, HeOOXOAUMBIX B IPO(HECCHOHAIBHON JeATeIbHOCTH

3amauaMu OCBOCHUS AUCIUTUTMHBI SBISIETCS:

- 3HaHUE COCTaBa PEKBU3UTOB U TpeOOBaHUS I'OCYAAPCTBEHHOrO CTaHAapTa K 0(hOpMIICHHUIO
JIOKYMEHTA;

- U3y4€HUE TeXHOJIOTUHU IOKYMEHTALMOHHOTO 00eCeUeH!s! YIIPaBICHNUS.

[Tporpamma cocraBieHa B COOTBETCTBHHU ¢ TpeboBanusamu DenepanbHoro 3akona Ne 273-03
«O06 oOpazoBanuu B Poccuiickoit ®@enepanuny», [Ipukaza MunoOpuayku P® or 06.04.2021 r.
Ne 245 «O6 yrBepxknennn Ilopsiaka opraHu3anmud W OCYHIECTBICHHS 00pa30BaTebHOU
JeSITeIbHOCTH MO 00pa3oBaTeNbHBIM IpOrpaMMaM BbICHIIEr0 00pa3oBaHUs - IporpamMmam
OaxanaBpuaTa, IporpaMMaM cHenuaauTeTa, nporpammam maructparypbs», ®I'OC BO u yueOHbIM
wiaHoM 1o  HampasieHuio moxarotoBku  40.03.01  OpucnpyneHums, HampaBIeHHOCTb
«["ocynapcTBeHHO-TIpaBOBAsI».

2. Mecto aucnuniaunnsl B crpykrype OIIOII

2.1. Yka3aHue MecTa JUCHMILIUHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JucuuruinHa «J/lenonpousBoJCTBO M OpraHu3alys JOKYMEHTOOOOpOTa B OpraHU3alluN»
U3y4daeTcs Ha BTOPOM Kypce B TPETbEM CEMECTpe M BXOJUT B OJIOK 00S3aTENbHBIX TUCIUILUIHH
BapuaTuBHON yactu ydye6Horo miianHa AHOOBO «KWNVY» no nanpasnenuto noarorosku 40.03.01 —
KOpucnpyneniusi.

N3yuenune NUCHUIIMHBI HEOOXOAMMO CTPOMTH C YUYETOM MEXIUCLUIUIMHAPHBIX CBS3eH U
«BXOJHBIX)» 3HAHHUI, YMEHUI U TOTOBHOCTEH 00ydaroerocs mo AUCIuIuimHaM « TpynoBoe mpaBoy,
«JlenoBble KOMMYHUKaUNY, «I paxxkaaHckoe npaBoy, «[IpeaAnpruHUMAaTEIBCKOE TPABOY.

[ToyuenHsle B mpoliecce 00y4eHHs 3HAHHUS MOTYT OBbITh HCIIOJBb30BaHbI MPHU IPOXOXKIECHUU
HPaKTHKH.

2.2. KagennapHslii rpadpuk ¢gopMupoBaHus KOMIIETCHIUH
Tabmuua 1 - Kanennmapueiid rpadguk ¢opmupoBanus komnerenuuu Y K-4, OITK-6, T1K-5,

[TK-7.
Ne HanMenoBanue y4eOHBIX AUCIUILINH U IPAKTHUK, Kypcer
n/m Yy4acTBYIOUIMX B (DOPMHUPOBAHUH KOMITETEHIIUN 1 2 3 4
1 Jlenornpou3BoACTBO U OpraHU3aIUs +
JIOKYMEHTOO0OpOTa B OpraHU3aIiu
2 | TpymoBoe mpaBo +
3 | JenoBble KOMMYHUKAIIUU +
4 | I'paxx1aHCKO€ TPaBO + +
5 | [IpeanpuHuMaTenbckoe IpaBo +
6 | Yuebnas npakTuka (IpaBONpUMEHUTEIbHAS TPAKTUKA) +
7 [TpousBoacTBEHHAS MpaKTUKA (IPABONPUMEHUTENbHAS +
MIPaKTHKA)
8 [TpousBoaCcTBEHHAS MpaKTUKA (MIPEITUTIIOMHAS +
MIPaKTHKA)
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3. [lepeyeHb MIIAHUPYEMBIX pPe3yJabTATOB 00y4eHUsl N0 JMCHUIJIHNHE, COOTHECEHHBIX €
IUVIAHMPYEeMbIMH Pe3yJIbTaTaAMM 0CBOEHUsI 00pa30BaTeIbHO MPOrpaMMbI

3.1. ba3oBble NOHATHS, HCIIOJIb3yeMble B JUCHUIJIMHE

ABTOOHOrpadus - onucaHyue CBOCH U3HHU, BKII0Yaroliee 00y4eHrue U TPYIOBYIO 1€ATEIbHOCTb.
ABTOMATH3MPOBaHHAs HH(POPMALMOHHAS cUCTeMa - HH(OPMAIIMOHHAS CUCTEMa, pean3yemas ¢
WCII0JIb30BAHUEM CPEACTB BBIYMCIUTEIbHON TEXHUKU.

ABTOP 10KYMeHTa - GU3NIECKOE WIH IOPHINIECKOE JIUII0, CO3/aBIIee JOKYMEHT.

AJpecaHT - OTIIPABUTEIIb.

Anpecar - 10oJy4arelib.

ApecoBaHMe NOKYMEHTA - YKa3aHUE IOJy4yaTesdsl JOKYMEHTa IyTEM IPOCTaBICHUS PEKBU3UTA
«AJpecar» B IpaBOM BEPXHEM YIIIy.

AKT - JOKYMEHT, COCTAaBJCHHBII HECKOJBKMMH JMIAMU M MOJATBEPXKAAIONINN YCTaHOBJICHHBIC
(aKThI WK COOBITHS.

AHKeTa - JJOKYMEHT, MPEACTaBISAIONi co00i TpadapeTHbIl TEeKCT, COAEepKaIlUii BOMPOCH MO
OIpe/IeIEHHOM TeMe M MECTO ]ISl OTBETOB (MJIM OTBETHI) HA HUX.

ApXUBHasi CHpPaBKa - COpaBKa 00 MMEIIIHUXCS B JOKYMEHTaJIbHBIX MaTepuajax apxuBa
CBEJICHUSIX MO OIPENEIIEHHOMY BOIPOCY, TeMe, MPeAMETy WA O OuorpaguuecKux CBEIEHUSX,
3aBEpEHHAsI B YCTAHOBJICHHOM IOPSIJIKE.

Bnank JokymeHTa - Ha0Op PpPEKBH3WTOB, HICHTH(QHUIMPYIOIMHUX aBTOpa OQUIIHAIBEHOTO
MMCbMEHHOTO IOKYMEHTA.

Baank nucbma - O1aHK JOKYMEHTA, HCIIOJIb3YEMBIH [Tl BEJICHHUS TIEPETUCKH.

Benomocthb - mepeueHb KakuX-TUOO JaHHBIX (CBENEHUIl), PACIOJIOKEHHBIX B OIpEIeICHHOM
nopsiike (I1aTexxHasi BeIOMOCTh, 000POTHAs BEIOMOCTH U T. I1.).

Bua noxkymeHTa - NpUHAJICKHOCTh NMHUCBMEHHOTO JOKYMEHTa K CHUCTEME JIOKYMEHTALMH II0
IpU3HAKaM COJIEp>KaHUs U 1IeJIEBOT0 Ha3HAUYEHUS.

Bu3a - noanucek, noaTeepxkaaonias (pakT 03HAKOMIIEHHUS JOJKHOCTHOT'O JIMIA ¢ JOKYMEHTOM.
BHemHuii JOKyMEHT - JOKYMEHT, OTIPABJICHHBIM JIPYrUM OpraHU3AIUsM, JIHIAM (HCXOISIIHA
JIOKYMEHT) WJIU TOJIy4eHHBIN OT HUX (BXOASIIUN TOKYMEHT).

BHyTpeHHUMI JOKYMEHT - JOKYMEHT, IPEHA3HAYCHHBIN JUIS UCIIOJIB30BAHUS TEM YUPEKICHUEM, B
KOTOPOM OH CO3JaH.

BHyTpeHHsIs OIUCH - YYETHBIH JOKYMEHT, COJIEpPKaliil IepeyeHb JOKYMEHTOB Jiela ¢ YKa3aHUEM
MOPSIIKOBBIX HOMEPOB IOKYMEHTOB, MX MHAECKCOB, HA3BaHWM, 1aT, HOMEPOB JINCTOB.

Bxoasimuii JOKYMEHT - TOKYMEHT, HOCTYIUBILNN B yUpPEKICHHE.

Boinucka u3 opuuHaJbHOr0 JOKYMEHTA - KON O(pUIHANIBHOIO JOKYMEHTA, BOCIIPOU3BOIAIIAs
€ro 4acTh U 3aBEPEHHAs B YCTAaHOBJIEHHOM IOPSIJIKE.

I'epOoBbIii O1aHK - OIaHK JOKyMEHTa ¢ BocmpousBeaeHueM ['ocymnapcrBenHoro repba PD, repba
cyobekta PO niam repba MyHUITUTIATBHOTO O0OPa30BaHMSL.

I'pu¢d orpanuyenuss pgocryna K [JAOKYMEHTY - PEKBU3UT O(UIHMAIBHOTO JIOKYMEHTA,
CBUJIETEJILCTBYIONINI 00 0c000M XapakTepe HH(pOpMAIMK, OTPaHUYMBAIOIIUN KPYT MMOJIb30BaTeNei
JIOKYMEHTA.

I'pud coriacoBaHusi - pEKBU3UT O(UIMAIBLHOTO JIOKYMEHTA, BBIPAXKAIOIIUN  coracue
YUPEKIECHUS WM €T0 OpraHa, He SABJISIFOLIEr0CsS aBTOPOM JIOKYMEHTA, C €r0 COJIepKAHUEM.

I'pu¢ yrBepxaeHusi - peKBU3UT OQPUIMAILHOTO JOKYMEHTA, MPUAAOIINNA HOPMATHBHBIA WU
IIPaBOBOM XapaKTEP €ro COACPKAHUIO.

JlaTta opuuMaJIbHOI0 JOKYMEHTA - PEKBU3UT OUIIHMATIBLHOTO TOKYMEHTa, COJEpKAIUil yKa3aHHOe
Ha JJOKYMEHTE BpeMs €ro CO3JaHus U (WJIN) MOANUCAHUS, YTBEPKACHUS, IPUHATHUS, COTIaCOBaHUS,
OITyOJIMKOBaHUSI.

Jles10 - COBOKYIHOCTh JIOKYMEHTOB WJIH JOKYMEHT, OTHOCSIIHECS K OJTHOMY BONPOCY WM y4acTKy
NEeSITeIbHOCTH, TIOMEIIEHHBIE B OT/ACIBHYIO O0JIOXKKY.

Jle10BOe MUCHMO - TOKYMEHT, IPUMEHSIEMbIN Ul CBSI3U, Nepenayd HHQOpMali Ha pacCTOsSHUE
MEXy ABYMSI KOPPECIIOHCHTaMH, KOTOPBIMU MOTYT OBITh M IOPUANYECKHE, U (PU3NYECKUE JINLIA.
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Jle10npoOU3BOICTBO - BEICHUE KaHIEIAPCKUX €N, COBOKYITHOCTh paboT MO JTOKYMEHTHPOBAHUIO
JESITEIbHOCTH YUPEXKAECHUHN U [0 OPraHN3allui JOKYMEHTOB B HUX.

JIMpeKTHBHBII JTOKYMEHT - JOKYMEHT, COJAEpKaluid 00s3aTeNbHbIe U UCIOJIHEHUS yKa3aHUs
BBILLIECTOSIUX OPraHOB.

JloBepeHHOCTb - JOKYMEHT, AAIOIIMA IOJHOMOYHS €ro IpPEIbsSBUTEII0 HA BBIIIOJHEHUE KaKuX-
100 MEHCTBHUI OT UMEHHU JOBEPUTEIIS.

Jlok1aqHasi 3alMCKa - JOKYMEHT, aJpECOBaHHBI PYKOBOJICTBY, B KOTOPOM H3JIaraercsi Kakoi-
71100 BOIPOC € BBIBOJAAMU U IPEIOKEHUSAMHI COCTaBUTEIIS.

JIOKYMEHT - uHpOpMaLus Ha MaTepHAIbHOM HOCUTEIE, UMEIOIIast FOPUIUIECKYIO CUTY.
JlokyMeHTanus - opopMIICHHAs 10 €IMHBIM IPAaBUJIaM COBOKYITHOCTh JIOKYMEHTOB.
JIOKyMEeHTHpPOBaHMe - 3anich WHPOPMAIMKM HAa pPAa3IUYHBIX HOCHUTENSAX 110 YCTaHOBJICHHBIM
IIPaBUJIAM.

JlokyMeHT0000pOoT: 1) IBM)KEHUE JOKYMEHTOB B YUPEXKJECHHU C MOMEHTA WX IOIYYECHUS WIH
CO3JIaHUs J0 3aBEPILEHUs] UCIIOJIHEHHs WM OTIPABKH; 2) KOJIMYECTBO BXOISAIIMX, BHYTPEHHUX U
UCXOJAIINX TOKYMEHTOB YUPEKICHUS 3a ONpeAeIeHHbIA IEPUO BPEMEHHU.

JIOKYMEHTBbI TNOCTOSIHHOIO XPaHeHHs - JOKYMEHTHI, JJs KOTOpBIX YCTAHOBJIEHO OeccpouHoe
(BeuHOE) XpaHEHHUeE.

JIOJIZKHOCTHAS MHCTPYKIMA - JOKYMEHT, OIPEEIAIONIMNA TpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh
paboTHHKA.

Jy0amKar - 5K3eMIUIIp JOKYMEHTa, COCTAaBJIEHHBIH B3aMEH OTCYTCTBYIOLIETO IOJJIMHHUKA U
UMEIOUINI OJMHAKOBYIO C HUM FOPUJIMYECKYIO CUITY.

3aBepeHHas KONUA - KOIMS JOKYMEHTA, HA KOTOPOH B COOTBETCTBUU C YCTAHOBJIEHHBIM IOPSIIKOM
MPOCTABIISIOTCSI HEOOXOAMMBIE PEKBU3UTHI, MPUIAIOIINE €1 FOPUANIECKYIO CHITY.

3aro/10BoOK Jes1a - KpaTkoe 0003HauUEHUE CBEACHUIN O COCTaBE U COACP)KAHUU IOKYMEHTOB B JIEJIE.
3aro10BoK 0(GHUMAIBHOIO [I0KYMEHTA - PEKBU3UT JOKYMEHTAa, KpaTKO W3JIaralolliuid ero
coJiepKaHue.

3aro/10BoYHasi 4YacTh JAOKYMEHTA - COBOKYIHOCTb PEKBU3UTOB: «OMOiemMa oOpraHu3aluny,
«HaumenoBanue opranuzauun», «CrnpaBouHble AaHHble 00 opranuzanumn», «HaumeHoBaHue Buaa
JTOKyMeHTa», «Jlata pokymeHTa», «PerucrpallioHHbII HOMeEp JOKyMeHTa», «CchbUIKa Ha
PETUCTPALIMOHHBIA HOMEP U 1aTy JOKYMEHTa», «3arojloBOK K TEKCTY.

3akir0o4yeHue - JOKYMEHT, COJEp)KallUil MHEHHE YUYPEKICHHs, KOMHCCHUH, CIEHUaNINCTa I10
KaKOMY-JIN0O JTOKYMEHTY WJIH BOMPOCY.

3anucka - KpaTKoe U3JI0KEHUE KaKoro-aubo BOIPOCa WUIIU MOSICHEHHE COJEpyKaHUS KaKoro-indo
(axTa, cOOBITUS, TOKYMEHTA (JIOKJIaHAas 3aMUCKa, CIy)XeOHast 3al1ucKa, OObICHUTENbHAS 3aM1CKa).
3anpoc - o0coOblii BUA CIyXKeOHO-IE€JI0BOIO MHChbMA, HAIMpPAaBISIEMOTO B aApec MNPEeAnpUsTUs
IIPEJICTaBUTENISIMA OPTraHOB FOCYAAPCTBEHHOM BJIACTH WIN APYTUX NPEATNPUATHI.

3asBKka - oQuUUaTbHBIA JIOKYMEHT, aBTOpP KOTOPOTO M3BSBISET HaMEpPEHHE IOJyYUTh
OIpeICIIEHHbIE TOBApPbI WU YCIYTH.

3asiBJIeHUe - JOKYMEHT, COJEepKaIlui NMpoch0y WIK MpeaoKeHue Juia (JHI) YUpeKIESHUIO WU
JOJDKHOCTHOMY JUITY (HampuMep, 3asBlIeHHE O MpueMe Ha paboTy, 3asBICHHE O MPEeI0CTaBICHUN
OTIyCKa U T. 11.).

3oHa yHM(UUUPOBAHHOH (OPMBI JAOKYMEHTA - 4acThb IUIOMAAW YHUPHUIIMPOBAHHOW (OPMBI
JIOKYMEHTa YCTAHOBJIEHHOI'O pa3Mepa, MpeAHa3HaueHHas [UIsl 3alOJHEHUS OIpeAeleHHbIMU
PEKBU3UTAMH.

NnenTuguraTop JJIEKTPOHHOW KONMM JAOKYMEHTA - PEKBU3HT JOKYMEHTAa, COJEp Kalluil
CBEICHMSI O MECTE XPaHEHUs MIEKTPOHHON KOMMH JOKYMEHTA.

HNupexc fesa - TMOpSIKOBBII HOMEp Jefla IO HOMEHKIAType U YCJIOBHOE OOO3HaueHHe
CTPYKTYPHOM 4acTu yUpeKJIeHHsI, IPOCTaBIsieMble Ha O0JIOKKE Jena.

NHcTpyKuusi mo JOKYMEHTAMOHHOMY oO0eclieYeHHMI0 /JesiTeJIbHOCTH MNpeanpusitus (1o
JAeJONPOU3BOACTBY) - TOKYMEHT, PEIVIAMEHTUPYIOLUI MpaBuia, IPUEMbl U IPOLECCH CO3/1aHUA
JOKYMEHTOB, U OPSII0K pabOThl C HUMU Ha IPEANPUATHH.

NudopmanuoHHasi cucTeMa - OpPraHU3allMOHHO YIOPSJIOYEHHAs COBOKYIHOCTH JIOKYMEHTOB
(MaccuBOB JOKYMEHTOB) U MHPOPMAITMOHHBIX TEXHOJIOTHA.
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NudopmanuoHHble pecypebl - OTAEIbHBIE JOKYMEHTHI M OTACIBHBIE MAaCCHUBBI JOKYMEHTOB,
JIOKYMEHTBI W MAacCHUBBI JIOKYMEHTOB B WH(OPMAIMOHHBIX cHCTeMax (OMOIMOTEKax, apXuBax,
¢dongax, 6aHKaX JAHHBIX, IPYTUX UHPOPMAIIMOHHBIX CUCTEMAX).

HNudpopmanus - cBeAeHUs O JMLAX, NpeaMeTax, (akTax, COOBITUAX, SBICHUSAX U IPOLECCcax
HE3aBUCHMO OT ()OPMBI HX MPEICTABICHUS.

Hcxoasimmii JOKYMEHT - JOKYMEHT, OTIIPABIICHHBIN U3 YUPEXKACHHUS.

Konust a0KyMeHTa - JOKYMEHT, IOJHOCTBIO BOCIPOM3BOIAIINN HHGOPMAIHMIO MOIMHHOTO
JIOKYMEHTa U BCE €r0 BHEIIHUE NPU3HAKY WM YaCTh UX, HE UMEIOIIUI IOPUINYECKON CUJIBL.

Konusi nokymMeHTa 3aBepeHHasi - KONUS JIOKyMEHTa, Ha KOTOPOW B COOTBETCTBHM C
YCTQHOBJICHHBIM ~ IOPSAKOM  IMPOCTaBIAIOT  HEOOXOIUMBIE  PEKBU3UTHI, IpHJAIOIIHE el
IOPUANYECKYIO CHITY.

Konus 1okymMeHTa He3aBepeHHAasl - KONUs MMCbMEHHOT0 WM Ipau4ecKkoro J0KyMeHTa, KoTopas
BBUJly OTCYTCTBUSI HA HEM HEOOXOIMMBIX PEKBU3UTOB HE UMEET IOPUANYECKON CUJIBI.

JInyHasi kKapTO4Ka - JOKYMEHT, COCTAaBIIsIeMbIil Ha PAOOTHUKA M COZEPIKAILNN KPATKUE CBEIEHUS O
HeM (0Opa3zoBaHue, CTaX, CEMEHHOE MOJI0KEHHUE, TPYAOBAs JEATEIBHOCTD U T. J1.).

JInuHoe peno - 1eno, BKIIOYArOIIEe JOKYMEHThl O KakoM-nmubo mnuue (o ero Ouorpadum,
00pa3oBaHUM, TPYIOBOM MM OOIIECTBEHHOM IESITEILHOCTH).

HaumeHoBaHue 10KyMeHTAa - 0003HaYCHHE BUAa MUCbMEHHOT'O JJOKYMEHTA.

Homenkiiatypa JeJ - CHCTEMaTU3MPOBAaHHBIA II€PEYEHb WIM CHUCOK HAWMMEHOBAaHUM JEll,
3aBOJMMBIX B JI€JIONPOU3BOJCTBE YUPEKICHHUS.

Homep Bxoasimero J0OKyMeHTa - pPETUCTPALMOHHBIE HOMEpP JOKYMEHTAa, IpPOCTaBIIsIEMbIi
azpecaToM.

Homep wmucxoasimiero JOKyMEHTA - pEruCTpPallMOHHBIM HOMEp JOKYMEHTa, IpPOCTaBIIsIEMbIH
OTIIPaBUTEJIEM.

O0mmii 0aHK JOKyMeHTa - OJIaHK JIOKYMEHTa, WCHOJb3YeMBbId JUIsi TOJArOTOBKU BCEX
OpPraHU3alMOHHO-PACIIOPSAAUTEIBHBIX JOKYMEHTOB, 32 UCKIIOYCHUEM ITHCEM.

Onucsk - ropuandecku 0popMIIEHHBIN IIepedeHb TOKYMEHTOB.
Oprann3anMoHHO-PaCOPSIAUTENbHBIA JOKYMEHT - BUJ IHCbMEHHOIO JOKYMEHTa, B KOTOPOM
(GUKCHPYIOT pelIeHHe aJMUHUCTPATHUBHBIX U OPraHU3AllMOHHBIX BOIPOCOB, @ TaKXK€ BOIPOCOB
yIIpaBJIEHUs, B3aUMOJEHCTBHs, OOECIIEUEHUsI M PErYJIMPOBAHUS JIEATEIBHOCTH OpPraHOB BIIACTH,
YUPEKICHUM, IPEANPUATANA, OPTaHU3alUi, UX MTOAPA3IEICHUN U JOJKHOCTHBIX JIMII.
Opranuszanusa padoTbl ¢ JOKYMEHTAMH - OpraHu3alys JOKyMEHTOOOOpoTa, XpaHEHUus U
UCIIOJIb30BaHUs JOKYMEHTOB B TEKYIIEH NEATEIbHOCTH YUPEXKICHUS.

OpurunHan JoKyMeHTa: 1) mepBOHAYaIbHBIM SK3eMIUISIP AOKYMEHTA; 2) SK3eMIUIIp JOKYMEHTa,
ABJISIOLIMICS UCXOAHBIM MaTEPHAJIOM JIJIsl KOIMPOBAHMUSI.

Oco0ble 0TMETKH - OTMETKH O CTENIEHU CEKPETHOCTH U CPOYHOCTHU MCIIOJIHEHHS JOKYMEHTOB.
OTMeTKa 0 KOHTPOJIe - PEKBU3UT JJOKYMEHTA, CBUJIETEIbCTBYIOUINI O MOCTAHOBKE JOKYMEHTa Ha
KOHTPOJIb.

OTMeTka 0 HAJIMYMU TNPUIOKEHHS - PEKBU3UT JOKYMEHTa, COJEpKallhil CBeIeHUs O
JIOKYMEHTaX, JOTIOIHSIOINUX OCHOBHOW JJOKYMEHT.

OTMeTKa 0 MOCTYNJIEHMH JTOKYMEHTA - OTMETKa, IPOCTaBisieMasl Ha HI)KHEM TI0JI€ BXOJSILEro
JIOKYMEHTA, COCTOSIIAs U3 MOPAJIKOBOTO HOMEPA U AAThl MOCTYIJIEHUS TOKYMEHTA.

OtrMeTKka 00 HCNOJHEHHHM JOKYMEHTa M HANpaBJIeHHHM €ro B /eJI0 - PEKBU3UT JIOKYMEHTa,
COJIEpKallNil CBEAECHUS O XapaKTepe HCIIOJHEHUS JOKYMEHTa M MECTE €ro XpaHEHHUs B apXHUBE
YUPEXKICHUS.

OtMeTKa 00 MCIIOTHHUTEJIE - PEKBU3UT JIOKYMEHTA, COJAEPKAIMM CBEIEHUS O HEMOCPEICTBEHHOM
UCIIOJTHUTEJIE JOKYMEHTA.

OdunuanbHbIi JOKYMEHT - JOKYMEHT, COCTABJICHHBII YUpEXKIEHUEM WIN JOLKHOCTHBIM JIMIIOM
1 0(pOpPMIIEHHBIH B YCTaHOBJICHHOM HOPSIKE.

Odopmitenne pgesna - MOATOTOBKA J€la K XPAaHEHHIO B COOTBETCTBUU C YCTAHOBJIEHHBIMHU
IIPABHJIAMH.

Odopmienue [JOKyMeHTA - TIPOCTABICHHE HEOOXOIUMBIX PEKBU3UTOB, YCTAHOBJIEHHBIX
IIPABWJIAMU JOKYMEHTHUPOBAHUS.
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IlepeyeHb - CUCTEMATH3UPOBAHHBIN CITMCOK JIOKYMEHTOB, MPEAMETOB, OOBEKTOB, COCTABICHHBIN C
LeJIbI0 PACIIPOCTPAHEHUS HA HUX ONpEAECHHBIX HOPM WU TPEOOBAHUH.

IleyaTs - 21€MEHT YAOCTOBEPEHHUs MOMJIMHHOCTU MOMIUCU JOLKHOCTHOIO JIMLA HA JOKYMEHTAaX,
MPEelyCMOTPEHHBIX HOPMATHUBHBIMU aKTaMH, YOCTOBEPSIONINX MpaBa JIUL, (GUKCUPYIOMIUX (PaKThI,
CBsI3aHHBIC C (PUHAHCOBBIMU CPEICTBAMHU.

IIucbMmo - 00001IEHHOE HAaMMEHOBAHUE PA3IUYHBIX IO COAEPXKAHUIO JOKYMEHTOB, CITYXalllUX
CPEJCTBOM OOILLEHUS MEXY YUPEKIACHUIMHU, YACTHBIMU JIUL[AMHU.

IHoamHHUK J0KyMeHTa (0()MIHATBHOIO0) - TIEPBBIN WM SAMHUYHBIA IK3EMIUIP O(PHUIIMAIBHOTO
JIOKYMEHTA.

IMoaTMHHBINA TOKYMEHT - TOKYMEHT, CBEJCHHsI 00 aBTOpe, BPEMEHU M MECTE CO3/IaHusl KOTOPOro,
coJepKalliecss B CaMOM JIOKYMEHTE€ WM BBIBJICHHBIE MHBIM IIyT€EM, IOJITBEPKIAIOT
JIOCTOBEPHOCTB €0 IMTPOUCXO0XKICHHUS.

Ioanuch - pPEKBU3UT JIOKYMEHTA, TMPEACTABIAIOMUN €000 COOCTBEHHOPYYHYIO pPOCIHCH
MIOJIHOMOYHOTO JIOJ>KHOCTHOTO JIUIIA.

IIpaBuina JOKyMeHTHMpPOBAHHMS - TpeOOBaHUSI W HOPMBI, YCTAHABIMBAIOLIUE IOPSIOK
JIOKYMEHTUPOBAHUSI.

IIpaBo moanucH - NOJHOMOYME AOHKHOCTHOIO JIMIA HA IOANUCAHKUE IOKYMEHTOB.

IIpeaMeTHBI KaTaJOr - KaTaJor JIOKYMEHTAJIbHBIX MAaTE€pUajoB, COJEpKAlllUi CBEACHUS O
npeamerax  (¢axTax, COOBITHSAX, TreorpadUuecKuX HAMMEHOBAHMAX) M JIMIAX, KOTOpHIC
YIIOMUHAIOTCA B JOKYMEHTAX, PACIOIOKEHHBIX B ali()aBUTHOM IOPSIJIKE.

IIpeaMeTHblil yKa3aTeJb - yKa3aTelb OCHOBHBIX IMPEIMETHBIX (TEMAaTHYECKHX) OOO3HAYCHHH,
PacMoI0KEHHBIX B ali)aBUTHOM MOPSAKE.

IIpeacraBiieHue - JTOKYMEHT, COAEpIXKAIIMM IPEIJIOKECHHE O HA3HAYCHUH, NEPEMEIICHUHM WIH
MOOLLPEHUH JIMYHOTO COCTABA, a TAK)KE PEKOMEHJALMIO ONPEAEIICHHbIX JEHCTBUM U MEPONPUATHIA
10 BOIIPOCAM ACATENbHOCTH YUPEKICHUS.

IIpoekT [OKyMeHTa - T[peABApUTENbHBIM BAapUaHT JOKYMEHTa, MpPEIHA3HAUYCHHBIA JJIs
paccMOTpEHMUS.

IIpoToko. - TOKYMEHT, co/epKallluii Mocae10BaTeIbHYIO 3alUCh X0Ja 00CYX/IE€HUs BOIPOCOB U
INPUHATHS PEIIEHUH Ha COOpaHMAX, COBEUIAHMSIX, KOH(PEPEHIUIX M 3aCeJaHUAX KOJJIETHaJbHBIX
OpraHoB.

PacnopsinutenibHble  JOKYMEHTBI - JOKYMEHTbI, B KOTOPbIX (HUKCHUpYETCS  pelleHue
aIMMHHMCTPAaTUBHBIX U OPraHU3allMOHHBIX BOIIPOCOB.

PacnopsizkeHue - IpaBOBOM aKT, WM3aBAEMBIM €IWHOJIMYHO PYKOBOIHUTENIEM, TJIaBHBIM 00pa3oM
KOJUIETMAJIbHOTO OpraHa TOCYJapCTBEHHOIO YIPAaBJIECHMs, B LEIAX pa3pelICHUs ONEpaTUBHBIX
BonpocoB. Kak mpaBuio, MMeeT OrpaHMYEHHBIM CpPOK JEHWCTBHS M Kacaercs Y3KOro Kpyra
JOJKHOCTHBIX JIML ¥ TPaKJaH.

PerncrpanmonHasi KapTo4yka - KapTouyka, IpeJHa3HaYeHHasl JJs PETUCTpalud JOKYMEHTOB B
JIEJIONIPOU3BOJICTBE YUPEKACHHUS.

PerucrpaunoHHbiii HOMep AJOKYMEHTA - MOPSAAKOBBIA HOMEp, NMPUCBANBAEMBIM BXOMISIIEMY WA
UCXOJSAIIEMY JOKYMEHTY IIPU €r0 PETUCTPALUU U SBIISIOIIUNCS YacThIO AEJIONPOU3BOACTBEHHOIO
HHAEKCA WIIN 3aMEHSIONINNI €T0.

PerncrpanimoHHBIH IITAMI - IITaMI, COACPXAIIMA HAa3BaHUE YUPEKACHMs, ATy PETUCTPALMH,
PErUCTPALIMOHHBIA HHAEKC, HOMED Jielia, B KOTOPOe OYET MOMEIIEH JOKYMEHT.

Perucrpanus 10KyMeHTOB — 3aIMCh B YUETHBIX (opMax (KypHaiax, KapTOuKax M T. I1.) KpaTKUX
CBEJICHNH O IOKYMEHTE U MPOCTaBJIEHWE HA JOKYMEHTE JEJIONPOU3BOJICTBEHHOIO MHEKCA U JaThl
pEerucTpanui.

Peectp - mepeueHb (CIUCOK) 4Yero-inbo, NPUMEHSEMbII B OyXraiaTepckoM ydere U
JIeNTOTIPOU3BOICTBE (HAIIPUMED, PEECTp OMHUCEH).

Pe3oJironnst Ha JOKYMeEHTE - MMCbMEHHOE YKa3aHHE PYKOBOIMUTENS MCIOJHUTEO O XapaKTepe U
CPOKax MCIOJIHEHUS JOKYMEHTA.

PexkBH3UT JOKYMeHTAa - 00s3aTelbHBIH WHGOPMAIIMOHHBIA JJEMEHT (aBTOp, Jara W T. 1),
NPUCYIINUNA TOMY WJIM HUHOMY BUAY IMCbMEHHOIO JJOKYMEHTA.
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CucremMa JAOKYMEHTHPOBAHHUS - NPUHATHIA B YUPEKICHUU TMOPAIOK CO3MaHMSA, OGOPMIICHHS U
VCIIOJIHEHUS TIOKYMEHTOB.

Cay:xeOHasi 3amMCKa - 3allMCKa O BBINOJHEHMM KakoW-muOo paboThl, Hampasisiemas
JIOJKHOCTHBIM JIMLIOM APYTOMY JODKHOCTHOMY JIMILY.

ConpoBoauTe/ibHOe MHCbMO - THCHMO, YKa3blBamomiee Ha (PAKT OTHPaBKH TNPHIOKEHHBIX K
MUCHbMY JOKYMEHTOB WJIM MaTe€pUaIbHbIX HEHHOCTEM.

CnpaBka: 1) TOKyMEHT, COAEp)KaIllMii ONMMCAaHWE M MOJATBEPXKIECHHE TeX WM HMHBIX (PAKTOB H
COOBITHH; 2) TOKYMEHT, OATBEPKAAIOMINI (DaKThl OMOTpadUUECKOro UK CITYKEOHOTO XapakTepa.
CpoKk HCHIOJIHEHHSI [OKYMEHTA - CpOK, YCTaHOBJICHHBI HOPMAaTHBHO-IIPABOBBIM aKTOM,
OpraHU3alMOHHO-PACTIOPAAUTENBHBIM IOKYMEHTOM WIH PE30JIIOLUEH.

CreHorpaMma - JIOCIIOBHAs 3aluCh JOKJIANOB, peueil M JAPYrHX BBICTYIUICHMH Ha COOpaHMSIX,
COBEILIAHUAX U 3aCEJaHUSAX KOJUIETHAIbHBIX OPraHOB, OCYILIECTBICHHAs METOAOM CTEeHOTpa(UH.
Tabauua - JOKYMEHT, COICp)KAlIMid TEKCTOBbIE WM IM(POBBIC CBEACHUSA, pPa3MEIICHHBIC II0
rpadam.

Te3aypyc - cI0OBapb-CIIPAaBOYHHUK, B KOTOPOM IEPEUYUCISAIOTCS BCE JIEKCUYECKHE EAVHULBI
MH(OPMALIMOHHO-TIOUCKOBOTO SI3bIKa (JIECKPUNTOPBI) C UX CBS3SIMH, a TaKK€ CHHOHUMUYECKUE
JIECKPUIITOPBI U KIIFOUEBBIE CII0BA U CIOBOCOYETAHUS €CTECTBEHHOTO SI3bIKA.

Te3uChI - KPaTKOE U3JI0KEHUE TEKCTAa JOKYMEHTA WIH BBICTYILICHHUS.

TekcToBBIi JOKYMEHT - JIOKYMEHT, COJEPKaHUE KOTOPOTO U3JI0KEHO MOCPEACTBOM JIF0O0T0 BHIa
MMChbMA.

Yuudunupopannasa cucrema aoxkymenrauuu (YCJ) - cucrema JOKyMEHTallUW, CO3JIaHHAs IIO
€IMHBIM MpaBUJIaM U TpeOOBaHMIM, coJeprKalias HHPOpMaIUIo, HEOOXOIUMYIO Ui YIIPABICHUS B
OTIpeNieNIeHHON cdepe NesATeIbHOCTH.

YuupuuupoBannas ¢popma nokymenra (Y®JI) - COBOKyHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B
COOTBETCTBUU C pEIIaeMbIMU B JaHHOM cdepe AESITEIbHOCTH 3aJadyaMH U PACIOJIOKEHHBIX B
OTIpeIeIEHHOM IOPSJIKEe HAa HOCUTENe HH(OPMALIUK.

®akcummie: 1) BOCIpoU3BEACHUE TEXHUYECKUMHU CPEICTBAMU TOYHOTO M300pa)K€HUs MOANMCH,
TEKCTa, CAETAaHHOTO OT PYKH, KOMHS JOKYMEHTa, MOJlydeHHas mo (akcy; 2) Kiuile, nedyarka,
MO3BOJIAIONIAs MHOTOKPaTHO BOCHPOM3BOJAUTH COOCTBEHHOPYYHYIO MOJNMCh Ha JIEJIOBOM
JIOKYMEHTE.

®opmar 0JaHKAa JOKYMEHTA - YCTAaHOBJIEHHBI TOCYIapCTBEHHBIM CTaHAAPTOM pa3Mep JIMCTa
Oymaru, IpUMEHsIEeMON JJIs CO3JaHUsl JOKYMEHTOB.

®opMupoBaHue JeJia - IPYNIHUPOBAHUE HCIIOJHEHHBIX JIOKYMEHTOB B JI€JI0 B COOTBETCTBUU C
HOMEHKJIATYpOM JIeN ¥ CUCTEMATHU3aLUs TOKYMEHTOB BHYTpH J€a.

DopMyJIsIp I0KYMEHTA - COBOKYITHOCTh PACIOJIOKEHHBIX B YCTAHOBIEHHOM MOCIEN0BATEIIbHOCTH
PEKBU3UTOB JOKYMEHTa (aBTOp, aJpec, JaTa, 3ar0JI0BOK, COJIepKaHHe U T. I1.).

®opmyasap-odpaseln - MOJENIb OCTPOEHUS JOKYMEHTa, YCTaHaBIMBarolas 001acTh NPUMEHEHNUS,
dopmar, paszmepsl mojei, TpeOoBaHMS K TMOCTPOCHUIO KOHCTPYKIIMOHHOW CETKH M OCHOBHBIE
PEKBU3UTHI.

IITamn - BUJ e4aTy IpSMOYTOJIbHOM (hOPMBI.

Hupky/sipHoe NUCHMO - MIMCbMO, HAIIPABIEHHOE U3 OJHOIO0 HCTOYHUKA B HECKOJIBKO aJIPECOB.
JuiekTpoHHasi nudposas noanuck (IIII) - peKBU3UT 2IEKTPOHHOIO TOKYMEHTA, 3aLUIIEHHBIN
OT TOJICNIKH, TIOJyYEHHBIH B pe3ysibTaTe KpUNTOrpapuueckoro npeodpazoBaHus UHPOpPMAIUH C
WCIIOJIb30BAaHUE 3aKPBITOTO KJIIOYA, MO3BOJISIIOIIMN YCTAaHOBUTH OTCYTCTBHME YTpaThl, MCKAKEHUS
WIM TOJACNKH MH(pOpMAINK, COJAepKallelcs B 3JIEKTPOHHOM JOKYMEHTe, a Takxke oOjamarens
AIIEKTPOHHOM IU(POBOI MOATTUCH.

DJIEKTPOHHBIN JOKYMEHT - JIOKYMEHT, B KOTOPOM HMH(OpMAaIMs NpPEICTaBlIeHa B 3JIEKTPOHHON
dopme, ¢ peKBU3UTAMH, HEOOXOJUMBIMM ISl TIPU3HAHMS €ro JEHCTBUTENbHBIM (HaUMEHOBAHHE
OpraHu3alyy, JaTa, PErUCTPAalMOHHBIA HOMEp, MODKHOCTh M (aMuiIus JuIa, MOANHUCABIIETO
JIOKYMEHT, 3JIEKTPOHHAs IIU(PPOBast MOAIHUCH).

IOpuanyeckasi cujia JOKYMeHTA - CBOMCTBO OQUIHMAIBHOIO JOKYMEHTa, cOooOIIaeMoe emy
JEHCTBYIOIMM 3aKOHOAATEIbCTBOM, KOMIIETEHIMEH H3JaBIIET0 €ro OpraHa U YCTAaHOBJIEHHBIM
MOPSIAKOM O(popMIIECHUS.
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SA3bikoBasi (popMyJia (IOKYMEHTA) - CIOBO, CIIOBOCOYETaHUE, MPEATIOKEHHE WIH CBEpX(ppa3oBoe
€/IMHCTBO, OPraHU3YIOIlEe OCHOBHOM TEKCT (JOKYMEHTAa) M 3aKpEIIEHHOE 32 KOHKPETHBIM BHJOM
JNOKyMeHTa. SI3bIKOBOW (POpMyINIOi TapaHTHHHOTO NHCbMa CIYXHT KOHCTpyKIus «Oruara

rapantupyerca. Ham pacuetHbiii cuer Ne... B ...

OTACJICHUH ... 6aHKa», COIIPOBOJUTCIIbBHOTIO —

«Hamnpasisto...», «BeICbUIA0...» U T. 1.

3.2. [lnanupyembie pe3yJbTaThbl 00y4YeHU s

[InanupyembiMu  pe3ynbTaTaMd OOy4YyeHUS MO JAUCLUIUIMHE

«/1emonponus3BoACTBO U

opraHuzanysi JTOKyMEHTOOOOpOTa B OpraHM3allMW» SBISAIOTCS 3HAHMSA, YMEHHMs U HaBBIKH,
XapaKTEpU3YIOIIUE TIOPOTOBBIN, 0a30BBIN M MPOJBUHYTHIH YPOBHU KOMIIETCHIINH.

Tabmuuma 2 — IlepedeHs pe3ynbTaToB OOy4YeHHs, (OPMHPYEMBIX B XOJE€ H3YUCHHS
JUCIUTLIAHBI
[lepeueHs KOHTPOIUPYEMOIA
KOMIIETEHIIMH (MJIU €€ YaCTH) [lepeveHp TUIAHUPYEMBIX PE3YIIBTATOB O0YUEHHSI 1O
. Coz[epxcaHHev JUCLUIIIINHE
KOMIIETEHITHH
YK-4 Cnocoben 3namop:
OCYIICCTBIISATH — 3.1 — ocHoBHBIe (oHETHYECKHE, JICKCHUECKHE |
ACJIOBYIO IrpaMMaTHYCCKUEC SBJICHUS A3bIKa, MO3BOJISIOINE HMCIOJb30BaTh
KOMMYHHKAIIMIO B | €ro Kak CpeICTBO KOMMYHUKAIIUU;
YCTHOM U — 3.2 — KaHAJIBI U CPEACTBA KOMMYHHUKAIUH, CTHJIA OOIICHUS B
NMCbMEHHOM (hOpMax | ycTHol 1 nuchMeHHOi GopMe.
Ha TOCYJaPCTBEHHOM | Viyemb:
sA3bIke Poccnickoll | — V.1 — pacro3HaBaTh ¥ NPOAYKTUBHO HCIIONB30BATh OCHOBHbIE
Oenepanyy u JIEKCUKO-TpaMMaTHYeCKUE CpeACTBA B  KOMMYHMKATHBHBIX
MHOCTPaHHOM(BIX) CUTYaIUsX OOILEHUS;
A3bIKE(X) — V.2 — noHWUMATh COJEP)KAHUE PA3TMYHOrO TUIIA TEKCTOB Ha
rocylapcTBeHHOM  si3bike  Poccuiickoit ~ @enepauuu U
MHOCTpaHHOM(BIX) sI3bIKe(ax);
— V.3. — TUpuMeHSTh S3bIKOBOH MaTepual B YCTHBIX H
MMUCbMEHHBIX BUJAX pedeBoi JeSITEIIbHOCTH Ha
rocyapcTBeHHoM  s3bike  Poccuiickoii ~ Pepepauuu U
MHOCTPAaHHOM(BIX) SI3bIKE(aX).
Bnaoemp:
— B.1 — HaBbikamMu TIOCTAaHOBKM U (dopMaiM3anuu 3agad
CaMOCTOSITENIbHOM paboThI 110 BBIOOPY CTHIIA OOLIEHUS U (OPMBI
MIPEICTaBICHUS uH(pOopMaIuu pa3IUuYHBIM LIETIEBBIM
ayIUTOPUSIM,;
— B.2. — pasnuuHBIMM BHMJAaMU YCTHOW UM TNHCbMEHHOMN
KOMMYHHKAllMM Ha TOCYJAapCTBEHHOM s3bIKke Poccuiickoin
Ddenepanyy 1 UTHOCTPAHHOM(BIX) SI3BIKE(AX).
Crnocoben 3uamo:
OIIK-6 y4acTBOBATh B — 3.1 — conepkaHuE OCHOBHBIX PEKBHU3UTOB JOKYMEHTOB M
MOJITOTOBKE 0COOEHHOCTH HX MOATOTOBKH.
IIPOEKTOB Ymemn:
HOPMAaTUBHBIX — V.1 — n§OpumMmeHsTh TMpaBWia, CpeAcTBAa U  IPHUEMBI
IIpaBOBBLIX aKTOB U IOPUANYECKOW TEXHUKU COCTABJIEHUS MPOCKTOB FOPUIMYECKUX
HUHBIX OPUANYCCKUX JTOKYMEHTOB.
AOKYMEHTOB Bnaoemp:
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— B.1 — HaBBHIKOM IpUMEHEHHUS MPABUJI, CPEIACTB U NPHUESMOB

KOHCYJIbTAIIUU B
KOHKPETHBIX BUAAaX
FOPUINYECKON
JeATETbHOCTH

IOpUJINYECKOM  TEXHMKM s  MOJATOTOBKM  NPOEKTOB
FOPUANYECKUX TOKYMEHTOB.
ITK-5 Cnocoben 3nameo:
BJIaJICTh — 3.1 — OCHOBHbIE TMpaBWia HOPUAUYECKON TEXHUKU U
HaBBbIKaAMH MOJITOTOBKH IOPUANYECKUX JJOKYMEHTOB.
IOATOTOBKH Ymems:
FOPUANICCKUX — V.1 — DOpuUMEHATh HABBIKM  COCTABJICHUS IOPUIUYECKHUX
AOKYMCHTOB JIOKYMEHTOB.
Bnaoemp:
— B.1 — MeToaAMKON MOJATrOTOBKH IOPUJINYECKUX JOKYMEHTOB.
IK-7 Cnocoben 3namo:
AaBaThb — 3.1 — npuUHLUIIBI OKa3aHUSI FOPUINYECKON TOMOIIH.
KBIM(ULIUPOBAHHBIE | YMmemp:
OPHUAHRYCCKHUC — V.l — onepupoBaTh HOPUAUYECKUMU TOHITHUAMH U
3aKJIFOYCHHUA U KaTEeTOpUsIMU,

— V.2 — TonKOBaTh U NMPaBUJIbHO MPUMEHATH MPABOBbIE HOPMBI
B [IPOIIECCE MPABOBOIO0 KOHCYJIbTUPOBAHUS.

Bnaoemuv:

- B.1 — ropuauyeckoil TEpMUHOIOTHEH;

- B.2 - HaBbIKaMH pa3bsCHEHMS MOJIOKEHUN HOPMATUBHBIX U
WHBIX IPABOBbIX aKTOB;

- B.3 - HaBbIKaMu IPaBOBOM 3KCHEPTHOM OLEHKU JOKYMEHTALUH
B IIPOIIECCE OKA3aHMsI IPABOBOM MTOMOIIIH.

3.3. MaTpuua cooTHeceHHs pa3jejoB (TeM) TUCUMILIUHBI ¢ (POPMHPYEMBIMH B HHUX

KOMIIeTeHIUSIMU
Tabmuuna 3 — cooTHeceHus pas3fenoB (TeM) IUCHUIUIMHBL C (OPMUPYEMBIMH B HHX
KOMITETEHITHSIMA
Koasr
Ne Kon-Bo (bOpMpreMHvX
o HanmenoBanue pasena/TeMbl TUCIUTUTNHBI yacop |__KoMMETCHIM
YK-4, OIIK-6,
I1K-5, TIK-7
1 | Tema 1. OGume cBeEHHS O JACTONPOU3BOJICTBE 16/12 +
2 | Tema 2. OpraHu3anMOHHO-TIPAaBOBas JOKYMEHTAIIUS 28/21 +
3 | Tema 3. OpraHuzalOHHO-pacOPSAUTENbHAS JOKYMEHTAIIUS 26/19,5 +
4 | Tema 4. HpOpMaMOHHO-CIIPAaBOYHAs IOKYMEHTAIHS 26/19,5 +
5 | Tema 5. JIOKyMEHTHI IO JINUHOMY COCTaBY 22/16,5 +
6 | Tema 6. XapakTepucTrka JOKYMEHTOO0OPOTA 18/13,5 +
7 | Tema 7. Jlenonpou3BOACTBO MO 0OpAIIEHHUIO TPaXIaH 16/12 +
8 | Tema 8. [IpakTHyeckre HABBIKK JCIOMPOU3BOICTBA 10/7,5 +
9 | Dk3ameH, 3a4eT 18/13,5 +
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4. O0beM, CTPYKTYpAa U cOJleprKaHue TMCUMILIUHBI B 324eTHBIX eIMHUIAX ¢ YKA3aHUEM
KOJIMYeCTBA aKa/IeMHYeCKUX/aCTPOHOMHYECKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
o0yuawuuxcsi ¢ npenojgaBaresieM (110 BUAAM 3aHATHIA) M HA CAMOCTOSAITEIbHYIO padoTy

00yJamuxcs

4.1. O0beM IUCHUILINHBI
Tabnuma 4 — Tpy10eMKOCTb TUCITATIITUHBI

O0BbeM TUCHUITINHEI

Bcero
akaJ./ acTp 4acos

JUIsl OYHOU (OPMBI O0YyUCHHMS

Bcero 3a4eTHBIX eIUHUIIL 5
Bcero akaseMH4ecKuX/acTpOHOMHYECKUX YaCOB YUEOHBIX 3aHITHI 180/135
B toM uncae:

KonTaktHas pabora oOyuarommxcsi ¢ mpemojaBaTeneM (IO BHIAM Y4eOHBIX 90/675

3aHATHH): '
Jlekimu 20/15
CeMHHapBl, MPaKTHYECKHE 3aHATHS 64/48
ITpoMexxyTOUYHas aTTeCTaNusl 6/4,5

CamocrosTenbHas padoTa 00yYarOIIUXCS: 90/67,5
IToAroTOBKA K MPAKTUYCCKUM 3aHATHIM, CEMUHApaM 30/22,5
BrInosiHeHHE TBOPYECKUX 3aaHuii (3a1a4, pedeparon) 48/36

IToAroToOBKa K 9K3aMEHY 12/9

4.2. CTpyKTypa JTUCHUILIMHBI
Tabnuna 5 — CTpykTypa AUCHUIUIMHBI

Buasbl yue6Hoii padoThl, @DopMblI TeKYLIET0
BKJII0Yast KOHTPOJISl yCIIeBaeMOCTH
8 CaMOCTOSITeJIbHYIO padoTy ®opma
o 5 o0y4arommxcs u NMPOMEKYTOYHOM
51 = © TPYA0E€MKOCTh aTTecTaluu
(5]
Ne n/m Pasaen, TEMa MPOrPaMMbL S 3 § (B yacax aya/actp )
y4eOHO THCIMIUIMHBI 3| = R
© g = - é
5 = » =] @)
= g 2z & =
£| 28| g o
) = =z
= =
1 Tema 1. OGmue cBeeHUs O 3 |1-18 16 2 4 ) 10 3
JIeTIONPOU3BOJICTBE Texyluii KOHTPOJIb
2 Tema 2. OprasHuzanuoHHO- 3 |1-18 28 4 12 ) 12 TeKyL[II/II/IvKOHTpOJ'H)
NpaBoOBasi IOKyMEHTALHSI PyGesxHbIi KOHTPOITb
Tema 3. OpranuzaiuoHHO-
3 | pacnopsautenbHas 3 1118 | 26 4 10 - 12 Texy1uii KOHTPOJIb
JIOKYMEHTALHs1
Tema 4. NudopmanmoHHo-
4 CIIpaBOYHas JOKyMeHTALMs 3 |1-18 26 4 10 - 12 Tekymuii KOHTPOJIb
5 Tema 5. JIokyMeHTHI IO 3 |1-18 22 2 19 ) 10 TeKyIIII/II{ KOHTpPOJIb
JIMYHOMY COCTaBY PyOexHbIi KOHTPOITb
6 Tema 6. Xapaxrepucrika 3 |1-18 18 2 4 - 12 Texyruii KOHTPOJIb
JIOKYyMEHTO0000pOTa
7 Tewa 7. Jlenonpoussoactso no 3 |1-18 16 2 4 - 10 Tekymuii KOHTPOJIb
00paIeHnto rpakaaH
Tema 8. [IpakTiyeckne HaBbIKK 3 | 1-18 10 i 10 i i Texymuii KOHTpOTS
JIeTTOTIPOM3BO/ICTBA
OK3aMeH 3 |20-22| 18 - - 6 12 | IlpomexyTouHas aTTecTalys
Bcero 180/135|20/15 | 64/48 108/81




4.3. Conepxanne JMCHHUILIMHBI, CTPYKTYPHPOBaHHOE IO TeMaM (pa3aesiam)

4.3.1. TeopeaneCRne 3aHATHA - 3AHATHA JCKIIMOHHOI'0 THIIA

Tabmuna 6 — Coneprkanue JEKIUOHHOTO Kypca

HaunmenoBanue pazaeiia

Bunpr 3anaruii:
110 IAJIaKTHYECKUM
3agayaM/ o

Ne Kon-Bo OneHo4HOE .
W (MOLyIsT) AMCUMTUTUHEL, Conepxanue 4ACOB croco0y Cpe/ICTBO DopMUpyeMBIi pe3yabTaT
TEMBI U3JT0KEHUSA
yueOHOro
MaTepHaa
1 Tema 1. Cocrapnstorniue HOPMAaTHBHO-METOJUYECKON 6a3bl BCTYMUTENbHAs | yCTHBIN onpoc | YK-4: 3.1
OO1ue cBeaeHus O nenonpomsBonctea. CocraB pexBusutoB 'OCT P 7.0.97 - 2016. JIEKIAS / TEKIUSA OIIK-6: 3.1
JIENOTIPOU3BOICTBE Bnank. Knaccudukarus TOKyMEHTOB TIO COJCPKAHHUIO; IO BHY, nHpOopManus ¢ [IK-5: 3.1
[0 CTENCHH CIOXXKHOCTH;  II0 MECTy COCTaBJIEHHS; MO CPOKY 2 3JIEMEHTaMHU IK-7: 3.1
UCTIOJTHEHUS; TI0 MPOWCXOKACHHIO; 10 CTEIECHH TTACHOCTH; IO BU3YaU3aIAN
IOPHANYIECKON CHIIE; TI0 HA3HAYCHUIO.
2 Tema 2. VYcraB: comepikaHue ycTaBa; cnenu(rka ycTaBa; BH3UPOBAHHE, Tematuueckas | yctHeld onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
Opranu3anoHHO- yTBepxaeHue. llonoxkeHue: TEKCT NOJIOKEHUS; BU3MPOBAHUE, JICKIUS / JTCKIHS B.1,B.2
NpaBoBasi TOKyMEHTALHS yTBepxkaeHue. J{OIKHOCTHAsE UHCTPYKILMS: TEKCT, BU3UPOBAHUE, UH(pOpMAIHS C OIIK-6: 3.1, V.1, B.1
YTBEP)KICHHUE. ITaTtHOE pacnucaHue: ompeiesieHue, 4 3J€MEHTaMHU IIK-5: 3.1, ¥.1, B.1
odopmiieHuHE, MOAIHUCH. Wucrpykuus: omnpeesieHue, BU3yaJn3aluu IIK-7: 3.1, V.1, V.2, B.1, B.2,
opopmiieHHEe, TOANKUCH, BBeACHHWE B jekctBue. Jlorosop: B.3
OTIpesieNIeHne, Co/iepKaHne, 00s3aTeIbHbIE AIEMEHTHI JJOTOBOPA.
3 Tewma 3. [Ipuka3 o OCHOBHOMW ESATENBFHOCTH: OIpeeNicHue; 0(hOopMICHUE TeMmaruueckas | yctHbld onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
OpraHn3annoHHO- npuKas3a; o0s3aTeNbHBIE PEKBU3UTHI, CTPYKTypa IpHKa3a JeKIus / JTeKuus B.1,B.2
pacrnopsauTenbHast (3aro;moBOK, TEKCT); OQOpMICHHE IpHKa3a; OGOpMIICHUE nHpOpManus ¢ OIIK-6: 3.1, V.1, B.1
JIOKYMEHTaLUs NPWIOXKEHUH K [pHUKazy; BHU3UPOBAHUE, pPENAKTUPOBAHUE, 3JI€MEHTaMHU IIK-5: 3.1, V.1, B.1
paccbulKa, HOANKCH, MapuIpyT. PacmopsbkeHue: omnpenencHue, 4 BU3yaJIM3aluu IK-7: 3.1, V.1, ¥.2, B.1, B.2,
opopmieHre. YKazaHWe: ONpeNeNieHWe, TMpaBo  HM3JAaHUA B.3
ykazaHus; odopmienue. IlocTaHoBIeHHE: COCTaBICHHE U
odopmiieHne. Pemenne: oTnugre perenns OT MOCTaHOBICHHS.
4 Tema 4. CrpaBka: BHENIHsS, BHYTPEHHSA. TEKCT CHOpaBKUA. AKT: TemaTtuueckas | yctHbd ompoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
WudopmanmonHo- Pa3HOBUAHOCTH aKTOB, CTpPyKTypa akToB. IIpoTokos: BuIBI 4 JEKIUs / TeKIHs B.1,B.2

CIIpaBOYHaA TOKYMCHTAIUA

MPOTOKOJIOB 3aCEAaHU; CTPYKTYpa IPOTOKOJIA; aTa TIPOTOKOIA.
JoxnanHasi u 00bsicHUTENbHAs 3amucku. CiiykeOHOe MUCHMO.

nHpopManus ¢
JJE€MEHTaMU

OIIK-6: 3.1, V.1, B.1
IK-5:3.1, ¥.1,B.1
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BH3yaJIH3aIiN IIK-7: 3.1, V.1, V.2, B.1, B.2,
B3
5 Tema 5. [Ipukassl o auyHOMY cocTaBy. llojoxeHHe O HepCcOHAIbHBIX Tematuueckas | yctHbid onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
JIOKYMEHTBI 110 JIHYHOMY JTAHHBIX paboTHHKA. 3asBicHue. JlmuHoe neno. JICKIUS / JTCKIHS B.1,B.2
cocTaBy nHpOpManus ¢ OIIK-6: 3.1, ¥.1, B.1
2 3JIEMEHTaMH IIK-5: 3.1, V.1, B.1
BU3yaJIM3alUU IK-7: 3.1, ¥.1,¥.2,B.1, B.2,
B3
6 Tema 6. Opranm3anuss ~ gokymeHTooOopota.  IlapameTpsl  TOTOKOB, TeMaTudeckas | ycTHbIi onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
XapakrepucTuka YYHATBIBaEMBIC IIPH OpraHM3alud JOKyMeHTooOopoTta. Cxema JEKIUs / TeKIHS B.1,B.2
JOKYMEHT0000poTa paboTHI 3IEKTPOHHOTO JOKYMEHTOO00POTa B OpPTraHU3AIIIH. nHpOpManus ¢ OIlK-6:3.1, ¥.1,B.1
2 3JIEMEHTAMH TIK-5: 3.1, V.1, B.1
BHU3yaJIM3aluU TIK-7: 3.1, V.1, V.2, B.1, B.2,
B3
7 Tema 7. TexHonorust paboThl C JOKYMEHTAaMU B TOCYJApCTBEHHBIX H Tematuueckas | ycTHbd onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
JenonpousBoacTeo mo MYHULUTAIBHBIX YUPEKICHUSIX. JlokyMeHT0000pOT B JICKIUS / JTCKIHS B.1,B.2
00palleHUIO TPaKIaH rOCyJJapCTBEHHBIX u MYHULIUNTAJIbHBIX YUPEKICHUAX. UHpOpMAIHS C OIIK-6: 3.1, ¥.1, B.1
3aKOHOATEIbHOE W HOPMATHBHOC PErYJIMPOBAaHUE pPAaOOTHI C 5 SJIeMEHTaMU IIK-5: 3.1, V.1, B.1
oOpateHUIMHU rpaxkIaH. OcobeHHOCTH BEJICHUS BH3YaTH3aI[HH IIK-7: 3.1, V.1, V.2, B.1, B.2,
JIETTOTIPON3BOJICTBA o oOpamieHusIM rpaxIaH u B3
KOH(HUICHIIHATBHOTO JIIIOTIPOU3BOICTBA.
Bceero 20
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4.3.2. 3aHATHSA CEMHUHAPCKOT0 THUINA

Tabnuna 7 — CoaeprkaHue NpakTUYECKOro (CEMUHAPCKOro) Kypea

N ®dopma
Ne Tembl npakTUUECKUX 3aHATUH. Kon-Bo OneHo4HOE N
W 4ACOB MIPOBEACHUS Cpe/IcTBO DopmupyeMBblil pe3ysbTaT
3aHATHUSL
1 OO01me cBeeHuUs 0 1eJIONPOU3BOICTBE YVK-4: 3.1
Hcropus nenonpousBoacTea B Poccun: OIIK-6: 3.1
CoBpeMeHHOE TOCYTapCTBEHHOE PETYINPOBAHUE ACIOIPON3BOICTBA. Komnoxsuym VYerasrit onpoc | TTK-5: 3.1
PekBU3UTHI KaK COCTABIISIIOILNE TOKYMEHTA. 4 [K-7: 3.1
[MpaBmna oopMIeHHUST OTIETBHBIX PEKBU3HTOB. CemuHap — [Tucemennas
Meraszbik penonpon3BoacTa. Kinaccndukamms T0KyMeHTOB. MIpaKTHYEeCKas pabora
pabota
CocraBieHne I0pUINIECKUX JOKYMEHTOB.
2 Opra"nu3auoHHO- NPABOBasi JOKYMEHTALUsI VK-4: 3.1, 3.2, V.1, V.2, V.3,
YcrTaB: conepxaHue ycTaBa; cnenuruka ycTaBa, BUSHPOBAHUE, YTBEPIKICHUE. CemuHap - VYcrHbli B.1,B.2
[TonoxxeHue: TEKCT MOJIOKEHUS; BU3UPOBAHUE, YTBEPKICHHE. pa3BepHyTas orpoc OIIK-6: 3.1, V.1, B.1
JIOMKHOCTHAST HHCTPYKIIHS: TEKCT, BUSUPOBAHUE, YTBEPKICHHE. Oecena IIK-5: 3.1, V.1, B.1
[lItaTHOE pacnucanue: onpeseacHue, 0hopMICHHE, TOIHCH. 12 IIK-7: 3.1, V.1, V.2, B.1, B.2,
WHcerpykuus: onpenenenue, opopmMiieHue, MoANUCh, BBEICHHE B ICHCTBHE. B3
JloroBop: ompezeneHne, coaepxanue, o0s3aTeIbHbIE 3JIEMEHTHI I0T0BOpa. Cemunap — [Mucemennas
MIpaKTHYeCKas pabora
CocraBiieHne I0pUIMIeCKUX JIOKYMEHTOB. pabora
3 Opranu3auoHHO-PACHOPAIUTEIbLHAS JOKYMEHTALMS VK-4: 3.1, 32, V.1, V.2, V.3,
[Ipukas3 Mo OCHOBHOM IEATEIFHOCTH: ONpeecHne; 0hOpMIICHUE MTPHUKa3a; 00s3aTeIbHbIC CemuHap - YceTHbli B.1,B.2
PEKBU3UTHI; CTPYKTYpa MPHUKa3a (3aroJ0BOK, TEKCT); opopMIICHHE IpHKa3a; ohopMIICHHE pa3BepHyTast oIpoc OIIK-6: 3.1, V.1, B.1
MPWIOXKEHUH K MPUKa3y; BUBUPOBaHKE, PEIAKTHUPOBAHUE, PACCHUIKA, TOANUCH, MAPLIPYT. Oecena IIK-5: 3.1, V.1, B.1
Pacniopspxenue: onpeneneHue, opopMIIeHUE. 10 TIK-7: 3.1, V.1, V.2, B.1, B.2,
Yka3aHue: onpeaeieHue, MpaBo U3IaHus yKa3aHus, 0(pOpMIICHHE. Cemunap — IIucbmenHas B.3
[TocTraHoBIEHKE: COCTaBIICHHE U 0(OPMIICHHE. HpaKkTHIecKas pabota
Pemrenue: oTnuyune pemeHus OT OCTaHOBJICHUS. pabota
CocraBneHne IOPHIMYECKHX JOKYMEHTOB.
4 HNHdopManMOHHO-CIPABOYHAS JOKYMEHTAIUS CemuHap - VK-4: 3.1, 3.2, V.1, V.2, V.3,
CrpaBka: BHEIIHsIsI, BHYTPEeHHs. TeKCT CrpaBKH. pa3BepHyTast VYcrHbli B.1,B.2
AKT: pa3HOBHJHOCTHU aKTOB, CTPYKTYpa aKTOB. Gecena OIIpoC OIIK-6: 3.1, V.1, B.1
IIpoToko:: BUABI IPOTOKOJIOB 3aCEJaHUIl; CTPYKTYpa IPOTOKOJIA; JaTa MPOTOKONA. 10 IK-5: 3.1, V.1, B.1
JoxnagHas u o0bsicHUTENbHAS 3amucku. CiryxeOHOe MICHEMO. CemuHap — IK-7: 3.1, V.1, V.2, B.1, B.2,
npakrudyeckas | IlucemenHas B3
CocraBieHne IOPHIMYECKHX JOKYMEHTOB. pabota pabota
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5 JIoOKyMEeHTBI M0 JINYHOMY COCTABY VK-4: 3.1, 3.2, V.1, V.2, V.3,
[Ipukassl Mo TMIHOMY COCTaBY: OmpezesieHne; 0popMIIeHHE; CTPYKTypa IIpHUKa3a. CemuHap - YcTHbIH B.1,B.2
[NonoxeHne 0 MEPCOHANBHBIX TaHHBIX PA0OTHHKA. pa3BepHyTast oTpoc OIIK-6: 3.1, V.1, B.1
3asBIIcHHE. Oecena TIK-5:3.1, V.1, B.1
JlnyHoe neno: onpeeicHue, coaepkanue, opopMieHHe, 00s3aTebHBIC JIEMEHTHI IMYHOTO 10 IIK-7: 3.1, V.1, V.2, B.1, B.2,
nena. B3
CemuHnap — [Mucermennas
CocTtaBneHue IPUINIECKUX JOKYMEHTOB. TpaKTU4ecKast pabota
pabora
PyOesxHBII KOHTPOITh
6 Opranu3anus padoTsl ¢ JTOKyMeHTaMHu CemuHap - VK-4: 3.1, 3.2, V.1, V.2, V.3,
OCHOBHBIE TIpaBHIIa OPraHU3aANUN TOKYMEHTO000pOTa B OpraHU3aIlii. pa3BepHyTast YcTHbll B.1,B.2
[Ipuem, 06paboTKa U pacpeescHre MOCTYIAIIUX JOKYMEHTOB. Oecena 0Ipoc OIlK-6: 3.1, ¥.1,B.1
[Nopsimok HampaBiieHIs HA HCIIOTHEHNE M Pa0OTHI HCTIOTHUATEIS C TOKYMCHTaMHU. 2 IIK-5: 3.1, V.1, B.1
[IpaBuia 00pabOTKH UCXOMAMIUX JOKYMEHTOB. CemuHnap — IIK-7: 3.1, V.1, V.2, B.1, B.2,
npaktudeckas | IluceMmeHHas B3
CocTtaBneHre IPUINYECKUX JOKYMEHTOB. pabota padota
7 DJIeKTPOHHBIH T0KYMEHT0000POT CemuHap - VK-4: 3.1, 3.2, V.1, V.2, V.3,
pa3BepHyTas VYcrHbli B.1,B.2
Mojenu 3IeKTPOHHOTO IOKYyMEHTO000pOoTa. Oecena oTpoc OIIK-6: 3.1, ¥.1, B.1
YnpasieHue 3JeKTPOHHBIM JOKYMEHTOO00POTOM. 2 IK-5: 3.1, V.1, B.1
CemuHnap — I1IK-7: 3.1, V.1, V.2, B.1, B.2,
CocraBieHre OPHIMUECKUX JOKYMEHTOB. mpaktudeckas | [luceMeHHas B3
pabota pabota
8 JesonpousBoacTBO N0 00pPallieHUIO FPAKAAH VK-4: 3.1, 3.2, V.1, V.2, V.3,
[pemmosxeHus, 3asBICHUS, )KAI00bI, X0AaTalicTBa, KOJUIEKTUBHBIE OOpaIleHNs TPaXKIaH. CemuHap - YceTHBIT B.1,B.2
3akoHOIATETFHOS M HOPMATUBHOE PEryIHPOBaHUE PabOTHI ¢ OOPAIICHUSIME TPaXkIaH. pa3BepHyTast oIpoc OIIK-6: 3.1, ¥.1,B.1
OcoOeHHOCTH BeIeHHS JeIIONPOU3BOJICTBA IT0 0OpaIIeHISIM TPakJaH U KOH(PHICHIINATEHOTO 4 Oecena IIK-5: 3.1, V.1, B.1
JIEIONIPOU3BOJICTBA. TIK-7: 3.1, V.1, V.2, B.1, B.2,
Opranu3zanus JUYHOTO IpUeMa TPaKIaH. Cemunap — IIucbmenHas B.3
HpaKkTHIecKas pabota
CocTtaBneHre IPUINUECKUX JOKYMEHTOB. pabota
9 IMpakTHyecKkne HABBIKH J1€JIONPOU3BOCTBA VK-4: 3.1, 3.2, V.1, V.2, V.3,
Cemunap — B.1,B.2
OdopmiieHre U COCTaBIIEHUE BCEX BUIOB IOKYMEHTOB ITucemenHas OIIK-6: 3.1, ¥.1, B.1
10 MIpaKTUYecKas }
pabota pabora IK-5: 3.1, V.1, B.1
[K-7: 3.1, ¥.1, V.2, B.1, B.2,
B.3
Bcero 64
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4.3.3. CamocrosiTesibHas padora

Tabmuma 8 — 3agaHus 111 CaMOCTOSTEBHOTO U3YICHHS

Ne Komn-Bo OueHouHOE N
Tema DopmupyemBIit pe3ympTaT™*
n/m qacoB cpencTBo™
1 Tema 1. OOmurue cBeIeHUS O IETONPONU3BOICTBE VYyactue B VK-4: 3.1
Hctopus nenonponsBoacTsa B Poccni: obcyxnenun. | OIIK-6: 3.1
CoBpeMeHHOE TOCYIapCTBEHHOE PETYIHPOBAHUE AETIONPON3BOICTBA. Cocrasnenne | ITK-5: 3.1
PexBU3UTHI KaK COCTABILIOIINE TOKYMEHTA. opunnaecknx | [1K-7: 3.1
[TpaBuna oopMIICHUS OTIEIBHBIX PEKBU3UTOB. 10 JIOKYMEHTOB.
Merasizbik fenonpounsBoacTea. Kiiaccudukarys JOKyMeHTOB Orenka
CocraBiieHHE IOPUIUUECKUX JOKYMEHTOB.
2 Tema 2. OpraHuzaliiOHHO-TIPaBOBask JOKYMEHTAIIHS YuacTue B VK-4:3.1,3.2,V.1,Y.2,V.3,B.1,B.2
VYcTaB: comepxaHue ycTaBa; crieniurka yctaBa, BH3SHPOBAHUE, YTBEPIKICHHE. obocyxnennun. | OIIK-6: 3.1, V.1, B.1
ITonoxenue: TEKCT MOJIOKEHUS; BU3UPOBAHUE, YTBEPKACHUE. CocraBnenne | IIK-5:3.1, V.1, B.1
JloJKHOCTHAs! MHCTPYKLUS: TEKCT, BASUPOBAHUE, YTBEPKICHUE. opugnueckux | [IK-7:3.1,V.1,¥V.2,B.1,B.2, B.3
[ITaTHOE pacnmcanue: onpeaeneHue, oGpopmMiICHNE, TOAITIC. JIOKYyMEHTOB.
WHcrpyknms: onpenesneHue, opopMiIeHHe, ITOINCh, BBEICHHUE B IEHCTBHE. 12 [Mpoxoxnenne
JloroBop: omnpezneneHue, cojepkaHue, 00s3aTeIbHbIE 3JIEMEHTHI I0T0BOPa. pybOexHOTrO
KOHTPOJISL.
CocrapneHne IpUIUUECKUX JOKYMEHTOB. Ornenka
PyOesxHBI KOHTPOJIB.
3 | Tema 3. OpraHu3anrOHHO-PACTIOPSIIUTEbHAS JOKYMCHTAIHS VYuyacrtue B VK-4:3.1,3.2,¥.1,¥.2,¥.3,B.1,B.2
[Tpuka3 Mo OCHOBHOM JEATENILHOCTH: OIlpejelsieHne; opopMileHHE INpHKasa; 00s3aTeNbHbIE PEKBU3HTHI; obcyxnenun. | OIIK-6: 3.1, V.1, B.1
CTPYKTypa TpHUKa3a (3aroJOBOK, TEKCT); odopMIIEHHE MpHKasza; o(QOpMIICHHE MPHUIOKCHUH K IPHKA3Y; Cocrasnenne | IIK-5:3.1,V¥.1,B.1
BU3MPOBAHUE, PEIAKTUPOBAHUE, PACCHUIKA, TOANKUCH, MapIIPYT. opugnueckux | [1IK-7:3.1,V.1, V.2, B.1,B.2, B.3
Pacnopsbkenue: onpeneneHue, opopMieHHe. JIOKYMEHTOB.
VYka3zaHue: onpeziereHue, paBo U3JaHus yKa3aHus; 0popMIICHHE. 12 Onenka

IlocTaHoBIIeHHE: COCTaBICHHE U 0(1)OpMJ'I€HI/IC.
Pemenne: otnuune pemI€eHuA OT MOCTAHOBJICHUS.

CocraBieHue IOPUINICCKUX JOKYMCHTOB.
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4 Tema 4. MadopManmoHHO-CIIpaBOYHAS JOKYMEHTAITHS Yuactue B VK-4:3.1,3.2,V¥.1,Y.2,¥.3,B.1,B.2
CripaBka: BHEIIHSS, BHYTPEHHSA. TEKCT CIIpaBKH. obcyxnennu. | OIIK-6: 3.1, V.1, B.1
AKT: pa3HOBHJHOCTHU aKTOB, CTPYKTypa aKTOB. Cocrasnenue | I1IK-5:3.1, V.1, B.1
IIpoToxomn: BUabI IPOTOKOJIOB 3aCENaHUM; CTPYKTYPa IPOTOKOJIA; 1aTa IIPOTOKOJIA. 12 opunndeckux | I1IK-7:3.1,V.1,¥.2,B.1,B.2,B.3
JoxnanHas v 00bsacHUTENbHAs 3amucku. CiryeOHOoe MUCHEMO. JIOKYMEHTOB.

Ornenka
CocraBlieHHE IOPUIUUECKUX JOKYMEHTOB.

5 | Tema 5. IokyMEHTHI IO JINYHOMY COCTABY VYuyacrtue B VK-4:3.1,3.2,¥.1,¥.2,¥.3,B.1,B.2
[Iprka3ssl IO TMYHOMY COCTaBY: OonpeesneHue; opopMIIeHHE; CTPYKTYpa IpHKa3a. obcyxnenun. | OIIK-6:3.1,¥.1,B.1
[Tomo>xeHne 0 MEPCOHANBHBIX TaHHBIX PAaOOTHHUKA. Cocrasnenne | I1IK-5: 3.1, V.1, B.1
3asBienue. opunnaecknx | [IK-7:3.1,¥.1,¥.2,B.1,B.2,B.3
Jlnanoe meno: ompeneneHue, coaepkanue, opopmieHNE, 00s3aTeNbHBIE 3JIEMEHTHI JIMYHOTO JIeJa. 10 JIOKYMEHTOB.

[Ipoxoxnenue
CocTraBieHre I0pUANYECKIX TOKyMEHTOB. pyOexHOTO
KOHTPOJIS.
PyGexHbIil KOHTPOJIb Ornenka

6 | Tema 6. XapakTepuCTHKa JOKYMEHTOO0OpPOTa Yuyacrtue B VK-4:3.1,3.2,¥.1,¥.2,¥.3,B.1,B.2
OCHOBHBIE NIpaBUJIa OPTraHU3alMU JOKYMEHTO000pOTa B OpraHU3aliH. obcyxnenun. | OIIK-6: 3.1, V.1, B.1
[Tpuem, 0O6paboTKa 1 pacipeaeseHre NOCTYNaINX J0KYMEHTOB. Cocrasnenne | IIK-5:3.1, V.1, B.1
[opsmok HampaBieHHs HA UCTIOJHEHUE W PA0OTHI UCTIOHUTEIS C TOKYMCHTAMH. opugnuecknx | [1K-7:3.1,V.1,¥.2,B.1,B.2, B.3
[TpaBuna 00pabOTKK UCXOASIINX JOKYMEHTOB. 12 JIOKYMEHTOB.

Mozenu 31eKTpOHHOTO JOKYMEHTO000pOTA. Onuenka
YnpasneHne 3JIeKTPOHHBIM JJOKyMEHTOOO0pOTOM.
CocTaBiieHne I0pUINYECKUX IOKYMEHTOB.

7 | Tema 7. 1enomnpou3BOACTBO O OOPAIICHUIO TPAXKAAH B YUPSIKICHUIX COIMATBHOM chephl VYyacTue B VK-4:3.1,3.2,¥.1,¥.2,V.3,B.1,B.2
[Ipemnosxxenus, 3asgBICHHS, )KAI00bI, X0AaTalicTBa, KOJUICKTUBHBIC OOpaIeHIs TPaKIaH. obocyxnenuu. | OIIK-6: 3.1, V.1, B.1
3akoHOJAaTEeIbHOE 1 HOPMATUBHOE PETYIHPOBAaHIE PA0OTHI ¢ OOpAICHUSIMH TPaKIaH. Cocrasnenne | IIK-5:3.1,V¥.1,B.1
OCo0OCHHOCTH BEeICHHSI JCIONPOU3BOICTRA 110 00paIleHUSIM IPaKIaH U KOH(DHUICHIIUATEHOTO topuanueckux | I[1K-7: 3.1, V.1, ¥.2, B.1,B.2, B.3
JIEJIOTIPON3BOICTRA. 10 JIOKYMEHTOB.

Opraau3anus JHYHOTO IIpUeMa IpaxaaH. Ornenka
CocrapiieHHE IOPUIUYECKUX JOKYMEHTOB.
8 IToaroroBka K sK3aMeHy 12 Cnauva sk3amena,| YK-4:3.1,3.2,V.1,V.2, V.3,B.1,B.2
OrueHka OIIK-6:3.1, V.1,B.1
IK-5:3.1, V.1, B.1
IK-7:3.1,v¥.1,¥.2,B.1,B.2,B.3
Bcero 90




5. [lepedyeHb 00pa3oBaTeJIbLHBIX TEXHOJIOTHIA, HCIIOJIb3YEMbBIX MPH OCYIIECTBICHNH
00pa3oBaTeILHOI0 NMpoIecca Mo JUCHMUILVINHE, BKJIIOYAs epedyeHb NPOrpaMMHOro
obecreyeHusi 1 HHPOPMAIHOHHBIX CIPABOYHBIX CHCTEM (IIPH HEOOXOTMMOCTH)

5.1. O6pa3oBaTe/ibHbIE TEXHOJIOTUH

Peanuzanuss pa3nuyHbIX BHAOB Y4eOHOW paOOTBI B IMPOLIECCE OCBOCHUS JUCIMILIHHBI
«/lenonpon3BOICTBO M OpraHu3anus JTOKYMEHTOOOOpOTa B OpraHU3allHU», MpelycMaTpuBaeT
MCII0JIb30BaHUE B Y4eOHOM MPOLIECCOB NHHOBALMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUN, aKTUBHBIX U
MHTEPAKTUBHBIX (POPM MPOBEICHHUS 3aHATUN B COUETAHUH C BHEAYIUTOPHOM pabOTOi.

AKTUBHBIE (OPMBI 3aHATHHA TOOYXKIAIOT 00y4aeMbIX K MBICIUTEIBHONH AaKTUBHOCTH, K
MPOSIBIICHUIO TBOPYECKOI'O, HCCIENOBATENICKOIO IMOAXOAAa M IMOMCKY HOBBIX WJICH Ui pelieHHs
pasHOOOpa3HBIX 3aJad IO HANpaBJICHUIO TIOATOTOBKM M  CIOCOOCTBYET pa3zHOOOpazHOMY
(MHIMBUyadbHOMY, TPYIIIOBOMY, KOJUIGKTHBHOMY) H3y4€HHUIO (YCBOEHHIO) Y4eOHBIX BOIPOCOB
(mpo6iieM), aKTUBHOMY B3aWMOJICHCTBHIO 00Y4aeMBIX U IPENOIaBaTes, )KUBOMY OOMEHY MHEHHUSIMU
MeX1y HUMH, HalleICHHOMY Ha BBIPAOOTKY MPaBUJILHOTO IIOHUMAHUSL COJIEP:KaHUS U3y4aeMON TEMBI
U CIIOCOOOB €€ MPAKTHYECKOTO UCTIONb30BaHUSI.

[Ipy u3yueHum nperycMaTPUBACTCSl HCIOJIb30BaHUE OOPAa30BATEIbHBIX TEXHOJOTMH B
cootBeTcTBUU C [lonoxenuem 06 mHTEepakTUBHBIX (popmax oOyuenuss B AHOOBO «KNVY» (mpukas
pexropa ot 22.03.2018 1. Ne 39 o/n).

5.2. JInueH3HOHHOE IPOrPaMMHOe o0ecrieYyeHne

OC Windows 7 (moamucka Azure Dev Tools for Teaching)

MS Office 2007 (munenszus Microsoft Open License (Academic)

Kaspersky Endpoint Security 10 (;uuensus 1C1C 200323-080435-420-499)
CIIC Koucynperantllmtoc (morosop Ne HIT 20-92)

Cucrema tectupoBanust INDIGO (nunensust Ne 54736)

5.3. UudopmannoHHblie CIPAaBOYHbIE CHCTEMBbI

HNnpopmannonHo-npasosas cuctema «Koncynprant-ILmocy.

5.4. CoBpeMeHHbIe PO eccHOHAIBHBIC 0a3bl JaHHBIX

Yuusepcuterckas bubnuorexa Onmnaitny - https://biblioclub.ru/.

http://www.gov.ru/ - cepBep opraHoB rocyaapcTBeHHO# Biactu Poccuiickoit denepariuu

Hayunas snexrponnas 6udaunoreka - www.elibrary.ru.

Hanwonansnas aiekrponnas oudmunorexa (HOB) - http://rusneb.ru

HTIC «3akoHomarenbcTBo Poccuny» http://pravo.fso.gov.ru/ips.html

Polpred.com O630p CMMU http://www.polpred.com/

MHWOH (MuctuTtyT Hay4yHOH HMHGOpMAIMKM 10 o0InecTBeHHbIM Haykam PAH, Mocksa)
http://inion.ru/

ITapnamenTckas o6ubnmoreka Poccuiickoit Peneparuu (Mocksa) https://parlib.duma.gov.ru/
VYuusepcurerckas nadopmarmonnas cucrema POCCHUS (YHUC POCCHS): https://uisrussia.msu.ru
OdenepanbHblii  0Opa3oBaTenbHbI  mopTanm  «OkoHOoMHMKa Commosiorusi  MEHEDKMEHTY» -
http://ecsocman.hse.ru.

baza  nmamHbix ~ «bubnuoreka  ympamieHus» -  KopnopaTuBHBI ~ MEHEIKMEHT -
https://www.cfin.ru/rubricator.shtml.



http://www.gov.ru/
http://нэб.рф/
http://rusneb.ru/
http://pravo.fso.gov.ru/ips.html
http://www.polpred.com/
http://www.inion.ru/
http://inion.ru/
http://parlib.duma.gov.ru/
https://parlib.duma.gov.ru/
https://uisrussia.msu.ru/
https://uisrussia.msu.ru/
http://ecsocman.hse.ru/
https://www.cfin.ru/rubricator.shtml
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6. OuneHo4YHbIE CPEACTBA /ISl IPOBEAEHHUS BXOHOI0, TEKYIIero, pyoe;KHOro KOHTPOJIsl U
NMPOMEKYTOYHOM aTTecTalMK 00y4aomMXcs M0 AUCHHIVINHE H MeTOAMYeCKHe MaTepHaJIbl 10
ee OCBOCHHUIO

TunoBeie 3amaHusi, 0a3a TECTOB W WHBIE MaTEpHAlbl, HEOOXOAMMBIC IS OIEHKHU
pPEe3yIbTAaTOB OCBOCHMS TUCHHUILIMHBI (B T.4. B Iporecce e€ OCBOSHHUS), a TaKKe METOIMYSCKHE
MaTepuaibl, OMPEICSIONINe MPOIEyPhl dTOW OIICHKH MPUBOAATCA B NpUIOXKEHUH 1 K paboueit
nporpamMme AUCITUTUTHHBIL.

YHuBepcanpHasi CHCTEMa OILIGHUBAHUSA  PE3YyJIbTaTOB OOYYEHHUS  BBIMONHICTCS B
cooTBeTcTBUU ¢ [lomokeHneM O TIPOBEICHHUH TEKYIIEro KOHTPOJS yCIEBAa€MOCTH U
IIPOMEXYTOUHOM aTTeCTAallUU YCIEBAEMOCTH, YTBEPKIAEHHOE MpuKa3oM pekropa oT 19.09.2019 r.
Ne 218 o/nn BKIrOUaAET B ce0s1 CUCTEMBI OLIEHOK:

1) «OTIHYHOY, «XOPOIIOY, KyIOBICTBOPUTEIHLHOY, «HEYIOBICTBOPUTEILHOY,

2) «3aUTEHO», KHE 3aYTCHOY.

7. OCHOBHAA M IONOJTHUTEIbHAS YUeOHOM JINTepaTypa u 3JIeKTPOHHbIE 00pa3oBaTe/bHbIe
pecypcbl, He00X0AMMbIe 1JIs1 OCBOEHH S T CIHHUIIIUHbI

7.1. OcHoBHas y4yeOHas quTEpPaTypa

1. TI'punGepr, A. C. JlokyMeHTaUMOHHOE oOOecleyeHue yIpaBJIeHUs: y4yeOHHK /
A. C. I'punbepr, H. H. T'op6aués, O. A. Myxamermmna. — Mocksa : FOuutu-Jlana, 2017. — 392 c. :
Talu., rpad., Wil., CXEMBbI — Pexum JIOCTyTIA: 1o MOJITUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=684757 — Bubmuorp.: c. 382-383. — ISBN
978-5-238-01770-9. — TekcT : IEKTPOHHBIH.

2. Kysnenos, U. H. JlenonpousBozacteo : yueOHoe mocodue: [16+] / U. H. Ky3nenos. — 13-¢
m3a. — MockBa : [amkoB u K°, 2024. — 406 c. — Pexum poctyma: mo NOANHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=711135 — Bubmuorp.: c. 312-323. — ISBN
978-5-394-05683-3. — TekcT : 3IeKTPOHHBIH.

3. SukoBuy, III. A. Jleqonpou3BOACTBO B KaaApoBOu ciyxoOe: yueOnuk / III. A. SIHKOBHU. —
MockBa : HOuurtu-Iana, 2017. — 161 c. : cxem., Tabn. — Pexxum nocTyma: Mo TMOAMHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=685463 — buGmuorp.: c. 112. — ISBN 5-238-
01076-1. — Tekct : 3EeKTPOHHBIH.

7.2. JlonoiHUTEIbHAS Y4eOHAas JUTEpaTypa

1. ApacnanoBa, B. A. JlokyMeHTaIllMOHHOE OOECIIEYCHHUE YMPaBICHUS: YI€OHO-TIPAKTUIECKOE
nocoOue B cxemax, Tabnunax, oopasuax : [12+] / B. A. ApacnanoBa. — 2-e u3a., A01. U niepepad. —
Mockaa ; bepnun : [lupexr-Menua, 2020. — 266 c. : ui., Tabn. — PexxuMm octyna: 1o mojamnucke. —
URL: https://biblioclub.ru/index.php?page=book&id=578394 — Bubmuorp. B ku. — ISBN 978-5-
4499-1454-5. — DOI 10.23681/578394. — TekcT : 3JIeKTPOHHBIN.

2. Kabamos, C. 0. Opranuzanus paboTsl ¢ oOpalieHHsIMU TpakJaH B uctopuu Poccuu:
yaeonoe nocodue / C. }0. Kabamos. — 4-e u3n., crep. — Mocksa : ®JIMHTA, 2021. — 312 c. —
Pexum nmocryma: mo moamucke. — URL: https://biblioclub.ru/index.php?page=book&id=57952 —
bubmorp. B kH. — ISBN 978-5-9765-0934-4. — TexcT : 2JIeKTpOHHBIH.

3. KabGamos, C. 0. Jlenonpou3BoACTBO U apXUBHOE JAEJIO B TEPMUHAX U OINpPEeCHHIX:
yuebHoe mocobue / C. FO. Kabamos, U. I'. Achanmusposa. — 3-e¢ u3., crep. — Mocksa: ®JIMHTA,

2018. — 295 c. — Pexum JOCTYyTIA: o MOATHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=69168 — ISBN 978-5-9765-0784-5. — Tekcr :
JJIEKTPOHHBIN.

4. JlankoBa, A. I'. JlokyMeHTanMOHHOE OOECICUCHHE YIPaBJICHUS TEPCOHAIOM: Y4eOHOE
nocobue : [16+] / A.T.JlankoBa, B. A. I[pirankoB ; OMCKHiI TOCYIapCTBEHHBIH TEXHUYECKUUN
yHuUBepcuTeT. — OMck : OMCKu# TocynapcTBeHHbIM TexHudeckuii yausepeuret (OMI'TY), 2019. —


../../../../Емельянова.UPRAVLENIEKIU/Desktop/Local%20Settings/Temp/РАБОЧАЯ%20ПРОГРАММА%2010%20января/Положение%20по%20РП%20полное.docx#bookmark16
../../../../Емельянова.UPRAVLENIEKIU/Desktop/Local%20Settings/Temp/РАБОЧАЯ%20ПРОГРАММА%2010%20января/Положение%20по%20РП%20полное.docx#bookmark16
https://biblioclub.ru/index.php?page=book&id=684757
https://biblioclub.ru/index.php?page=book&id=711135
https://biblioclub.ru/index.php?page=book&id=685463
https://biblioclub.ru/index.php?page=book&id=578394
https://biblioclub.ru/index.php?page=book&id=57952
https://biblioclub.ru/index.php?page=book&id=69168
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154 c. : HIL., TalII., CXEM. —  Pexwum JIOCTYTIA: 10 IIOIITHCKE. -
URL.: https://biblioclub.ru/index.php?page=book&id=683240 — buGmuorp.: c. 104. — ISBN 978-5-
8149-2860-3. — TekcT : MeKTPOHHBIH.

5. Ilponmn, A. A. JlokymMmeHTallMOHHOE OOECICYEHUE YMPAaBICHUS: y4eOHO-METOIUYECKOE
nocobue : [16+] / A. A.Ilponun ; ExarepuHOyprckas akajaemusi COBPEMEHHOT'O HCKYCCTBA. —
MockBa : JIupekr-Memma, 2024. — 60 c. : Tabm. — Pexum pocTtyma: Mo TOIMHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=717546 — buGnuorp.: c. 24-28. — ISBN 978-
5-4499-4689-8. — DOI 10.23681/717546. — TeKCT : 3JI€KTPOHHBIA.

6. Tpodumosa, O. B. OcHoBbl nenoBoro muceMma : ydebnoe mocodbue / O. B. Tpodumosa,
E. B. Kymuuk ; TromMeHCkuil rocynapcTBEHHBIH yHUBepcuteT. — 4-¢ u3nm., crep. — Mocksa:
®JIMHTA, 2019. - 305 ¢ : Tabnm. — Pexum Jgocryma: 1O TOJMUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=57968 — bubmuorp. B ku. — ISBN 978-5-
9765-0930-6. — TekcT : MEKTPOHHBIH.

7.3. DaeKTpOHHBIE 00pa3oBaTe/IbHbIe PeCypChl

1. Komnekuust ®enepanbHOoro meHTpa HHPOPMAIMOHHO-00PA30BATEIbHBIX PECYPCOB
OIINOP: http://fcior.edu.ru/

2. Ennnas KOJUICKIIUSA U (HPOBBIX o0pa3oBaTebHbBIX peCypcoB:
http://schoolcollection.edu.ru

8. JlonosiHuTeIbHBbIE pecypcbl HHGOPMALMOHHO-TeIeKOMMYHUKAIIMOHHOH ceTH « AUHTEepHETY,
HEOOXOAMMBbIX /IJIsl 0CBOECHHUS IM CIIUIJINHbBI

1. http://biblioclub.ru/ - snekTpoHHO-OMONIMOTEUHAss CHUCTeMa «YHHUBEPCHTETCKAs
6ubauoreka ONLINE».

2. http://lib.usue.ru — MupopmannoHHO GHOIHOTEUHBIN KOMILIEKC.

3. http://www.eLIBRARY.RU - Hay4Has 37IeKTpOHHAsE OMOIHOTEKA.

4. http://lwww.knigafund.ru -Dnextponnas 6ubnmoreka cryaenta « Kuura®doumay.

9. TpeboBaHusi K MUHUMAJIbHOMY MATEPHAJIBLHO-TEXHHYECKOMY 00ecneyeHn 0, He0OX0IUMOro
JJIS1 OCYLIeCTBJIEHUSI 00Pa30BaTEJIbLHOI0 MPoLecca Mo AUCHUIIHHE

JUia  u3ydeHus JUCHUUIUIMHBI HCIIOJIb3yeTcs Jto0as MyJIbTUMENUWHAs —ayJuTOpHs.
MynpTUMEINIHAsg ayJUTOpPUS OCHAIIEHA COBPEMEHHBIMHM CpPEICTBAMHU BOCIPOU3BEACHUS U
BU3yalM3aluy JI000M BHJIEO U ayauo HUHGOpMaluu, MNOJYyYEHUS U MepeAayd 3JIEKTPOHHBIX
JIOKYMEHTOB.

TunoBast KOMIUIEKTALUS MYJIbTUMEIUIHHON ayAUTOPUU COCTOUT U3:

MYJIbTUMEAUHHOTO MPOEKTOPA,

IIPOEKIIMOHHOTO dKpaHa,

AKyCTHYECKOW CHCTEMBI,

MIEPCOHAIIBHOIO KOMITBIOTEPA (C TEXHUYECKMMH XapaKTEPUCTUKAMU HE HHMKE: ITPOLIECCOp HE
Hiwke 1.6.GHz, onepatuBnas namsite — 1 Gb, untepdeiicer noaxmouenus: USB, audio, VGA.

[IpennogaBatens MMEET BO3MOXKHOCTB JIETKO YINPABJIATh BCEM CUCTEMOM, UTO IO3BOJISIET
MPOBOAMTDH JIEKIUH, MPAKTUUYECKHE 3aHATHSA, MPE3CHTAlluu, BeOMHAphl, KOH(EpEeHIMH U Apyrue
BUJBl aYAUTOPHOW HArpy3Ku oOydaroumMxcsi B YIAOOHOH M JOCTYMHOM 1is Hux (opme c
MPUMEHEHUEM COBPEMEHHBIX MHTEPAKTUBHBIX CPEICTB OOyUYEHUs, B TOM YHCIE C UCIOIb30BaHUEM
B Ipolecce OOy4eHHs BCEX KOPIOPATHBHBIX pPECypcoB. MynbTUMEAMHHAS ayAUTOPHUS TaKKe
OCHAIIIEHa IIUPOKOIOJIIOCHBIM JIOCTYIIOM B ceThb «HTepHeT».

KomnbroTepHoe 000pysoBaHHEM HMEET COOTBETCTBYIOIIEE JIHMIIEH3MOHHOE IMPOrpaMMHOE
obecrnieueHue.


https://biblioclub.ru/index.php?page=book&id=683240
https://biblioclub.ru/index.php?page=book&id=717546
https://biblioclub.ru/index.php?page=book&id=57968
http://schoolcollection.edu.ru/
http://biblioclub.ru/
http://lib.usue.ru/
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Jyis ipoBeieHNs 3aHATHI JIEKIMOHHOTO THIA MPEAIAraloTcsi HAOOPhI JEMOHCTPAIIMOHHOTO
000pyI0OBaHUS ¥ Y4EOHO-HAIVBSIIHBIX MOCOOM, 00ECIeUnBAOIINEe TEMATUUECKUE HWILTIOCTPAIIHH,
COOTBETCTBYIOIIKE pabouell yueOHON porpaMme TUCIUTIIVH.

[Tomemienust g caMOCTOATEIbHOW pPabOThl OOYYAIOIIMXCS OCHAIICHBbl KOMIBIOTEPHON
TEXHUKOW C BO3MOXXHOCTBIO MOJAKIIOUEHUs K ceTh «VHTepHeT» W 00ecleyeHbl TOCTYIIOM B
3MEKTPOHHYIO0 HH(POPMAIIMOHHO-00pazoBaTeNbHylo cpeny MHcTuTyTa.

VYyebHo-MeToAMYECKasT JIUTEepaTypa s JAaHHOM JUCHUIUIMHBI UMEETCs B HAJIWYUU B
3JICKTPOHHO-OMOIMOTEYHOM cucTeMe «YHuBepcuterckas Oubmmoreka ONLINE», moctym k
KOTOPOW MPENOCTaBlIEH O0ydYaromUMCs. DIIEKTPOHHO-OMOIMOTEeYHAsT CUCTeEMa «YHUBEPCHUTETCKAS
ouomoreka ONLINE» peanusyer nerajibHOE XpaHEHHUE, PaCIpOCTPaHEHUE U 3aIUTy U(PPOBOTO
KOHTEHTa y4eOHO-METONYECKON JIUTEPATYPHI UL BY30B C YCIOBHUEM 0053aTEIbHOTO COOIIOICHUS
ABTOPCKUX U CMEXHBIX IpaB. OJIEKTPOHHO-OMONMOTEUHass cucremMa «YHHUBEPCUTETCKAs
oubmoreka ONLINE)» oOecrieuuBaeT MIMPOKUI 3aKOHHBIA JOCTYH K HEOOXOIUMBIM ISt
00pa3oBaTeNbHOTO Ipolecca H3JAaHUSIM C KCIOIb30BAaHHEM HWHHOBALMOHHBIX TEXHOJOTUH U
cooTBeTcTBYET BeeM TpeboBanusm @I'OC BO.
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[Tpunoxenue 1
K paboueii mporpaMMe JUCIUILTAHBI
«/1emonpon3BOICTBO U OPTaHU3ALIMS
JOKYMEHTO00O0pOTa B OpraHU3aIHI)

OLIEHOYHBLIE CPEJICTBA JUISI IPOBEJIEHUS BXOTHOTO,
TEKYILIETO, PYBEJKHOI'O KOHTPO.JISI U MPOMEKYTOYHOM
ATTECTALIMM OBYYAIOLUXCS MO JUCLHUTIJIMHE U
METOJIWYECKUE MATEPHUAJBI IO EE OCBOEHUIO

I[CJIOIIPOI/BBO)]CTBO H opraHnu3anus HOKYMCHTOOﬁOpOTa B OpraHu3anum

(b1.B.O/.7)
40.03.01 OpucnpyaeHuus

[To HanpaBJIEHUIO TTOATOTOBKHU
HamnpaBneHHOCTh TOATOTOBKU T'ocynapcTBeHHO-IPaBOBast
KBanudukaius (cTeneHs) BbIMyCKHUKA
(YpoBEeHb HaIpaBi€HUs MOATOTOBKH) O0akasaBp
dopma 00yueHus OYHAasA

Kanununrpan

2024
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6.1. OnleHOYHbBIE CPEACTBA M0 UTOTaM OCBOCHHUS TUCUMILIIMHBI

6.1.1. Ilesb OLIEHOYHBIX CPeICTB

Ilenb0 OHEHOYHBIX CPeACTB  SBJSIETCS  YCTAHOBJIEHUE  COOTBETCTBUS  YPOBHSA
MOJATOTOBJICHHOCTH 0O0ydJarollerocs Ha JaHHOM JTarne oOydeHus TpeOoBaHUSAM paboueit
OporpaMMbl 1O JUCHUIUIMHE «J[elOmpou3BOACTBO W OpraHM3anus JOKYMEHTOOOOpoTa B
OpTraHU3aIII.

OueHouyHble cpeacTBa IpeIHA3HAUYCHBl Ui KOHTPOJIS M OLEHKH OO0pa3oBaTENbHBIX
JOCTHKEHUI 00y4aronuxcs, OCBOUBIIUX MPOTrpaMMy Y4eOHOW TUCHUIUIMHBI «/lenonpon3BoacTBO
U OpraHuzanus JOKYMEHTOOOOpOoTa B opraHusanun». llepedeHb BHIIOB OLIEHOYHBIX CPEJICTB
COOTBETCTBYET paboueil mporpaMme AUCHHUTIIHHBL.

KomMmiekT OneHOYHBIX CPeJCTB BKJIIOYAeT KOHTPOJbHBIE MaTepualbl s MPOBEACHUS
BCEX BHJIOB KOHTpOJIS B (popme TECTOBBIX 3aJaHMii, YCTHOTO OIpPOCa, COOOIIEHUS, KOMILIEKTa
3aaHMi U1l TPEHUHTA U IPOMEKYTOYHON aTTecTanuy B GopMe BOIPOCOB U 3aJIaHHH K SK3aMEHY.

CTpykTypa M coaep:kaHue 3aJaHUM — 3a/1aHus pa3paboTaHbl B COOTBETCTBUU C paboueit
IpPOrpaMMOMl  TUCHUIUIMHBL  «Jlelonpou3BOACTBO W OpraHM3anus JIOKyMEHTooOOpoTa B
OpTraHU3aIII.

6.1.2. O0beKTbI OLICHUBAHUSA — Pe3YJIbTAThI 0CBOCHHS THCHUIIINHBI

O0BEeKTOM OLICHUBAHUSA SBIIIIOTCS TEMBI 3aHSITHI.
Pe3ynbraTroM OCBOCHHS IUCHUIUIMHBI sIBisieTcs (opmupoBaHue KomreTeHmn Y K-4,
OIIK-6, I1K-5, TIK-7.
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Tabnuna 1 - Ilepeyenbp kommeTeHUUH, QOPMUPYEMBIX B MPOIECCE OCBOEHUS AMCLUUIUIMHBI C YKa3aHHEM ATaroB UX (OPMUPOBAHUS

KonTponupyemsie TeMbl

KonTtponupyemsie

KOMIETEHINHY (UJIU ee 9acTH)

Bung KOHTPOJIA U HAUMEHOBAaHUE OLICHOYHOI'O CPpEACTBA

N [Tmanupyemble pe3yabTaThl OCBOCHHS JUCIUTLINHBI
3aHITHH Copepxanue . . MPOMEKYTOYHAS
KOJ TEKY U TeMaTHYeCKUi
KOMITETCHITHH aTTecTanus
Tema 1. YK-4: 3.1 vVO-1 PK-1 6]
OO1iue cBeaeHus O VK-4 Cnocoben OIIK-6: 3.1 I1P-1
JIEIONPOU3BOJICTBE OCYILIECTBIISATh IIK-5: 3.1 uT-1
JIEIIOBYIO TIK-7: 3.1
KOMMYHHUKAITHIO B
Tewma 2. YCTHOI 1 VK-4:3.1,3.2,V.1,¥.2, V.3,B.1,B.2 YO-2 PK-1 2
OpraHI/ISaIII/IOHHO' IUCBMEHHOU (bopMaX OIIK-6: 3. 1, yl, B.1 I1P-2
[IpaBOBasi JOKYMEHTALUS Ha TOCYapCTBEHHOM IIK-5: 3.1, V.1, B.1 UT-1
s3pike Poccmiickoii | 1IK-7: 3.1, V.1, ¥.2,B.1,B.2, B.3
Tema 3. denepanuu u VK-4:3.1,3.2,¥.1,¥.2,V.3,B.1,B.2 YO-3 I1P-3 6]
OprasuzaioHHO- HMHOCTPaHHOM(BIX) OIIK-6:3.1, V.1, B.1 UT-1
pacrnopsauTenbHas A3pIKe(ax) TIK-5: 3.1, V.1, B.1
JIOKYMEHTAaIIUs IIK-7:3.1,VY.1,¥.2,B.1,B.2,B.3
OIIK-6 CriocobeH
Tema 4. y4acTBOBaTh B VK-4:3.1,3.2,V.1,Y.2,V.3,B.1,B.2 YVO-4 11P-4 2
Hudopmarmonno- MOJTOTOBKE OIIK-6:3.1,VY.1,B.1 uT-1
CIIPaBOYHAs TOKYMEHTALUs MPOEKTOB TIK-5: 3.1, V.1, B.1
HOPMaTHBHBIX IK-7:3.1, V.1, ¥.2,B.1,B.2,B.3
MIPaBOBBIX AKTOB U
Tema 5. uHBIX fopunnaecknx | YK-4:3.1,3.2,V.1,¥.2,V.3,B.1,B.2 VO-5 I1P-5 D
JIOKYMEHTBI 110 TUYHOMY JIOKyMEHTOB OIlK-6:3.1, V.1, B.1 PK-2
cocraBy TIK-5: 3.1, V.1, B.1 nT-1
IIK-5 Brnagets IK-7:3.1,¥.1,¥.2,B.1,B.2,B.3
HaBBIKAMU
Tema 6. MMOJATOTOBKH VK-4:3.1,3.2,V.1,¥.2,V.3,B.1,B.2 VO-6 1IP-6 6]
XapakTepucTHKa FOPUINYECKUX OIIK-6: 3.1, V.1, B.1 nuT-1
JIOKYMEHTO000pOoTa JOKYMEHTOB IK-5: 3.1, ¥.1, B.1
IIK-7:3.1,V.1,¥.2,B.1,B.2,B.3
TK-7 Cnocoben
Tema 7. JlaBaTh VK-4:3.1,3.2,V¥.1,¥.2,V.3,B.1,B.2 YO-7 I1P-7 6]
JlenonpousBoaCTBO MO KBaMH(UIIIPOBAHHEIE OIIK-6: 3.1, V.1, B.1 nT-1
00paIIeHHIO TPaKIaH IOpUITIECKIE IIK-5:3.1, V.1, B.1
3aKTIOYCHUS U IK-7:3.1,¥.1,¥.2,B.1,B.2,B.3
Tema 8. KOHCYJIbTAalluHU B VK-4:3.1,3.2,¥.1,¥.2,V.3,B.1,B.2 113 P 1-7 6]
[TpakTHYecKknue HaBBIKU xoHkpeTHbix Bugax | OIIK-6:3.1, V.1, B.1
JIETIONPOU3BO/ICTBA FOPUINYECKON TIK-5:3.1, V.1, B.1
JIeATEIILHOCTH IIK-7:3.1,V.1,¥.2,B.1,B.2,B.3




6.1.3. [IpuMepHBIEe OLIEHOYHBbIE CPEACTBA M MHbIE MATEPHAJIbl, HEO0XOAMMbIE 1JIf1 OLIEHKHU
3HAHUN, YMEHHMd, BJaJeHUil (MM ONBITA 1eATeJIbHOCTH), B POLeCCe OCBOCHUS JUCHMILIIUHbI,
XapaKkTepUu3yluuXx 3Tanbl GopMUpoBaHUs KOMIIETEHIUI B Mpolecce 0CBOCHH S JUCIUIIJIMHBI

IIpumepHbIe OLleHOYHbIE CPEACTBA JIS MPOBeAeHUs TeKyero KourpoJs (YO)

Bonpocs! aiist yerHoro onpoca (YO-1):

1. Ucropus nenonpousBonactsa B Poccuu:

2. CoBpeMEHHOE T'OCYIapCTBEHHOE PEryIMpPOBaHUE ACTONPOU3BOICTBA.
3. PekBU3UTHI KaK COCTaBIIAIONINE TOKYMEHTA.

4. TIpaBuna oopMIIeHUS OTACTBEHBIX PEKBH3HUTOB.

5. Metassbik nenonpou3BoacTsa. Knaccugukanuys 10KyMEHTOB.

Bonpocs! aiist yerHoro onpoca (YO-2):

1. YcraB: cogepxanue ycTaBa; cenuduka yctaBa; BU3UPOBaHHE, YTBEPKIACHUE.
2. [TomoskeHre: TEKCT MOJI0XKEHUS; BUBUPOBAHKE, YTBEPKICHHUE.

3. JIoJKHOCTHAsI MHCTPYKIIMS: TEKCT, BUSUPOBAHHUE, YTBEPKACHHUE.

4. lllTaTHOE pacmucaHue: onpeneneHue, opopMIiIeHHE, IO ITHCh.

5. UucTpykuus: onpenenenue, ohopmieHue, MOANNUCh, BBEJCHUE B ICHCTBUE.

6. JloroBop: onpezaenenne, coaepkanue, 00s3aTenbHbBIE HIIEMEHTHI IOTOBOPA.

Bonpocs! 1uist yerHoro onpoca (YO-3):

1. [lpuka3 mO OCHOBHOW [EATENBHOCTH: ompezeneHue; odopMIeHHE TMpHKa3a; 00s3aTeNbHbIC
PEKBU3HUTHI; CTPYKTypa TIpHKa3a (3aroJioBOK, TEKCT); odopmieHue rmpukasza; odopmieHue
MIPUJIOKEHUH K TPHUKa3y; BU3UPOBAHUE, PEJaKTUPOBAHUE, PACCHUIKA, MOAIUCH, MAPIIPYT.

2. Pactiopspxenue: ornpeneneHue, opopmIieHue.

3. Yka3zaHue: onpeeneHue, MpaBo U3AaHus yKka3aHus; opopmieHue.

4. [TocTaHOBJIEHHE: COCTaBIIEHHE U O(hopMIICHHE.

5. Pemienue: oTnuyune pemmeHus OT MOCTaHOBIICHHSL.

Bomnpocsl st yerHoro onpoca (YO-4):

1. CipaBka: BHEIIHSS, BHYTPEHHSsA. TEKCT CIIpaBKu.

2. AKT: pa3HOBUJHOCTH aKTOB, CTPYKTYpa aKTOB.

3. [IpoTokosn: BUABI MPOTOKOJIOB 3aCEIaHNI; CTPYKTYpa MPOTOKOIA; IaTa MIPOTOKOJIA.
4. JloknanHasi u 00bsicHUTeNbHAsA 3anMcKu. CiryxkeOHOoe MUChMO.

Bomnpocsl st yerHoro onpoca (YO-5):

. [IpuKasel 0 TMYHOMY COCTaBY: ompejeeHue; oGpopMIIEHHE; CTPYKTYpa IPpUKa3a.

. [TostokeHue 0 mepcoHATBHBIX TaHHBIX PA0OTHHUKA.

. 3asiBIICHUE.

. Jluanoe neno: onpeeneHne, coaepkanue, ohopMIICHHE, 00s3aTEIbHBIC JIEMEHTHI IMIHOTO e,
. OCHOBHBIE TIpaBUJIa OPraHU3AIMH JOKYMEHTOO00POTA B OPraHU3aIl|H.

. IIpuem, 06paboTKa U pacrpe/ieneHne NOCTYMAIIINX JOKYMEHTOB.

. HOprlIOK HaIlpaBJICHHA Ha UCIIOJIHCHUC U pa6OTBI HCITIOJIHUTEIIA C JOKYMCHTaAMHU.

. IpaBuita 06pabOTKH UCXOSIIINX JIOKYMEHTOB.

ONO OIS WN -

Bomnpocs! nist yetHoro onpoca (YO-6):
1. Mojenu 351eKTPOHHOTO TOKyMEHTO000pOTA.
2. YrpaBieHue 3JeKTPOHHBIM JOKYMEHTOO00POTOM.
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Bomnpocs! nist yetHoro onpoca (YO-7):

1. TlpeasnoxeHusl, 3asiBICHUSL, KaJI00BI, XOATANCTBA, KOJUIEKTUBHBIC 00pAICHHs TPaXKIaH.

2. 3aKOHOATEIbHOE U HOPMATHBHOE PETYIHPOBAHKE PAOOTHI C OOPAIICHUAMH IPaXKIaH.

3. OcoOeHHOCTH BeICHHs [IEIOMPOU3BOACTBA MO OOpAIICHUSIM TPaXIaH ¥ KOH(UIACHIHAILHOTO
JICJIONPOU3BO/ICTBA.

4. OpraHu3anusi JUYHOTO IPUeMa rPaxIaH.

Bonpocs! aJist nucbMenHoit padorsi (ITP-1):
1. CocraBnenue 1OpUIMUECKUX JOKYMEHTOB.

Bonpocs! 1iist nucbMenHoit padorsi (ITP-2):
1. CocraBienue IpUIMUecKuX JOKYMEHTOB.

Bonpocs! aJist nucbMenHoit padors! (ITP-3):
1. CocraBnenue 1pUIMUECKUX JOKYMEHTOB.

Bomnpocs! 1i1st nucbMenHoii padotsi (ITP-4):
1. CocTaBneHue IOpUINUECKUX TOKYMEHTOB.

Bonpocs! ai1st nucbMenHoii padors! (ITP-5):
1. CocraBienue 1pUIMUECKUX JOKYMEHTOB.

Bomnpocs! 1i1st nucbMenHoii padotsi (ITP-6):
1. CocTaBneHue IOpUINUECKUX TOKYMEHTOB.

Bonpocs! aJ1st nucbMenHoii padors! (ITP-7):
1. CocraBnenue 1pUINUECKUX JOKYMEHTOB.

IIpumepHBIe CHTYyalMOHHBIE 3a1a4H VI MUCbMeHHBbIX padot (IIP)

3agaua 1.

CocTtaBbTe NMPOTOKOJ 3aceJaHUs MHBEHTAPU3AIMOHHONM KOMHCCHM 3aBOJIa Ta30BOM ammaparypbl, Ha
KOTOPOM PAacCMaTPHUBAJICS BOTIPOC O pe3ysbTaTax MHBEHTAPHU3AUH 10 ckiamy Ne 2 BCIIOMOTaTeIbHbBIX
MmatepuanoB. Ha 3acemanuu ObIJIO MNPHUHATO TOCTAHOBIEHHE OO0 YTBEP)KICHUU pe3yJIbTaToOB
WHBEHTApPHU3AIlMd W OTHECEHMS 3a CYET 3aBEIYyIONIETr0 CKJIAZOM HEIOCTa4d BCIIOMOTATEIbHBIX
MaTepuaioB B cymme 365 Teic. py0., a TakXKe 3a4UTaHbl CAMYUTENbHAs BEJOMOCTh MO ckiaxy Ne2 u
OOBSICHUTENIbHAS 3alicKa 3aBenyromero ckiagoM. OcTajabHBIE JaHHBIE OIPENEIUTe IO CBOEMY
YCMOTPEHHIO.

3anaua 2.

CocrtaBbTe CIpaBKy O BEMUMHE CPEIHEN 3apab0THOM TUIaTHI 3a TOJ1 JUIs MOJyYeHHs KOMIIEHCAllUU Ha
orary *uibs. OcTanbHbIC JAHHBIE YKAKUTE CAMOCTOSATENBHO.

3amaua 3.

CocraBbTe MH(MOPMAIIMOHHOE THCHMO O TIPOJNAXKE€ YACTHBIM M TOCYIAPCTBEHHBIM IPEINPHUITHSIM
MEPCOHAIBHBIX KOMITBIOTEPOB MO JIOTOBOPHOH CTOMMOCTH M O BO3MOXHOCTH NPUHMMATh 3aKa3bl Ha
COCTaBIICHHE TTPOTPAMM.

3amaua 4.

CocrtaBbTe TOJTHBII MPOTOKOJ 00MIEro cOOpaHust paboYNX MPOU3BOACTBEHHOTO KoomeparuBa «Ilycky,
Ha KOTOPOM OOCYXJaJCs BONPOC O CO3JaHMM IPOM3BOJICTBA CTPOUTEIbHBIX MaTEpHaNOB IS
CTPOUTENBCTBA KWJIBIX JOMOB. Ha coOpanum Obuia 3acimymiana uWHQpOpManus MpeacenaTess o
BO3MOYKHOCTH CO3[aHMsI TaKOro IleXa M TMepcreKkTuBax ero pabotsl. [locrme oOcyxiaeHus ObLIO
MPUHATO pelIeHHE MOPYYUTh MpEeICeAaTeNi0 U €ro 3aMEeCTUTENI0 10 CTPOUTEILCTBY B TEUEHHE 6
MECSIIIEB Pa3BEPHYTh PadOTy U BBIACIUTH JUIS 9THX 1ieneit 31 muH. pyo.
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3amaua 5.

CocraBbTe mpukas 06 ocBoOokaeHNHN Bac oT paboTel B OO0 «3Be3ma» B CBSA3M C MIEPEE30M Ha HOBOE
MECTOXKUTEIIbCTBO.

3agaua 6.

CocraBbre rapantuiiHoe muceMo OOO «Oxomom» OOO «lIporpecc» 00 OKa3aHUU TEXHUYECKON
MTOMOIIIA B pa3padboTke padounx deprexerd HacocHoU craHmmuu. OO0 «DK0I0M» MPOCUT MPOU3BECTH
3Ty pabOTy HETOCPEACTBEHHO Ha IIOLIAJIKE.

3agaua 7.

CocraBbTe KpaTKui MIPOTOKOJI IPOU3BOICTBEHHOI0 COBEILAHUSI pAOOTHUKOB OT/ENIa CTPATErnYeCKOro
IUIAHUPOBAHUS, HA KOTOPOM OBbUI PAacCMOTPEH BOMPOC O JOCPOYHOU pa3zpaboTKe IIaHa pa3BUTUA
npeanpusaTus Ha cienyrouuii rog. Ilocne oOcyxaeHus MpPOU3BOICTBEHHOE COBELIAHUE IPHUHSIIO
pelieHre pa3paboTarh IJIaH HA JECATh JHEH paHbllle YCTAaHOBJIEHHOTrO cpoka. OcTanbHble JaHHbBIE
YKaXHUTE CAMOCTOSTENBHO.

3agaua 8.

CocraBbTe IpHUKa3bl: a) 0 IpHeMe Ha padboTty opuctoM MBanoBy A.A.; 6) 00 YBOJIBHEHUH TIEPEBOIOM
B Jpyryto opranuzanuio [lerpoBy B.P. Hegocraroiue pekBU3UThI yKaXKUTE CAMOCTOSITENBHO.

3agaua 9.

CoctaBbte nucbMo-npocs0dy OO0 «bAJITIITULEIIPOM» B IIpaBuTenscTBO 00JaCTH O BBIICICHUU
cpencTB u3 obsacTHOro OrokeTa B cymme 45 MIH. py0. 10 Havalla peaju3aiii MOJIOAHSIKA-TITUIIBI
HACEJICHUIO.

3agaua 10.

CocraBpTe JoKJIaAHYH 3anucky Oyxrantepa Tumommnoit W.II. rmaBHomy Oyxraatepy OOO
«Pyoun» baduuey H.I1. ot 15.09.Texymero roga o BEIOTHEHUH MTPUKa3a qupekTopa Gupmbl Ne92 ot
12.07. texymero roma «O cocTOsHUU OyXTaJITEPCKOrO yueTa Ha CTPOUTEILCTBE 0a3bl OTIbIXa Ha
Kypckoii koce». B mnpukasze ObUIM YyKa3aHbl KOHKPETHbIE CpPOKHM JIMKBUJALMM HEIOCTATKOB,
oOHapyKEHHBIX B HIOJIE TEKYyIIEro roaa. B gokmagHo 3anucke JOKHO OBITh OTMEUEHO BBIMOTHEHHE
BCEX MYHKTOB MPHKa3a, 3a UCKJIIIOUEHHUEM ITYHKTOB 00 OpraHu3ali paBHOMEPHOU €KeIHEBHON claun
paGounmu HapsaoB Oyxrairepy. BeusiBieHo, yTo 25 aBrycra TeKylero roga ObLIO CIAHO TOJIBKO
35,2% Bcex HapanoB. OctanbHble Hapsaael caanbl 1 ceHTs0ps. [lo rpaduky cpok caaum mociegHux
HapsII0B 32 MPOLUIBIA MECSL YCTaHOBJIEH NEPBOr0 YMcia ciaeayrouero Mecsaua. OcTaabHble JaHHbBIE
YKaXHUTE CAMOCTOSTENIBHO.

3amgaua 11.

CocTaBbTe XapaKTEpUCTUKY-PEKOMEHJAIIMI0 Ha paOOTHUKA BaIIEro MPEINPUSITUS JJIS MOCTYIUICHUS
ero B aciupantypy PI'’AOYBO «b®V um. . KanTan.

3agaua 12.

CocraBpTe nuceMo-nipock0y OOO «Mebenbrpan» B MHHHCTEPCTBO HKOHOMHUYECKOTO DPa3BHUTHA,
MIPOMBIIIJIEHHOCTH U TOproBiu KaauHUHrpaackod o0acTH O BBLAEJIEHUU JIUIEH3UU Ha MOCTaBKY B
Kurait 4000 T MeTania B CBA3M C 3aK/IIOUEHHEM KOHTPAKTa ¢ OOBEIMHEHHEM 10 MEXKIYHApOIHOMY
COTPYJHUYECTBY Ha CTPOUTEIBCTBO JEBATUATAXKHOTrO oOmexutuss B Kamununrpane. CoriacHo
KOHTPAKTy OIUIaTa BBIIOJHEHHBIX pPa0OT OyAeT NpPOU3BOAUTHCS POCCUHCKUMHU pPYOIsIMH M
MaTepuaIamH.

3amaua 13.

CocTaBbTe MOKJIQJHYK 3allMCKy TJIABHOTO Oyxraiarepa AUpeKTopy o0 wurorax paboThl MO
LEHTpaJIM3allil PacuyeToB ¢ pabouMMH M CIyXalluMH 3aBoja. LleHTpanuszamus pacyeToB Jaia
BO3MOXKHOCTh TIEPEBECTH Ha JIPYTrylo paboTy MATh OyXTajaTepoB II€XOB, YMEHBIIHUTH ONIUOKH B
pacuerax ¢ pabo4YuMH U CIYXallUMH, YCHINTh KOHTPOJb pacxo1oBaHus (POHI0B 3apabOTHOI IUIATHI.
B 3akmouenue HeoOXOOUMO TOCTaBUTh BOMPOC O TMPEMUPOBAHMU PAaOOTHUKOB OyXrairepuw,
o0ecreynBaOIUX Mepexo/] Ha IIEHTPATN30BAHHBINA pacyeT 3apaboTHOM IUIaThl 1Mo 3aBoay. OcTalbHbIe
JaHHBIE YKAKUTE CAaMOCTOSITENIbHO.

3amaua 14.

Harmumure 3asBiaenue o npueme Bac Ha padoty ropuctom B OO0 «KoposeBckue BopoTa.
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3amaua 15.

CocTtaBpTe  NHCHMO-OTBET  MPOM3BOACTBEHHOro  oOwveauHenus «KamuuuHrpaarazuduxamums»
mupexTopy XumpapmszaBoga W HayalbHUKY yrpasieHHs «KamuHHUHrpaaropras» o exeMecsuyHOu
nmoctaBke Xumdapm3aBoay 64 T CKMKEeHHOTO ra3a B TeueHue 2019 roma. YkazaHHblid 00beM yuTeH B
pasHapsake. [TocraBka OyzneT ocymiecTBIATHCS Yepe3 ynpasieHue «KamuHuHrpaaroprasy.

3anaua 16.

CoctaBbTe JOKJIAJHYIO 3alHCKy IOPHCTa  PYKOBOJIMTENIO MPEANpUsATHS 00 yrepe pabOTHHKOM
Pei6unbiv C.U. nucbMa-3arnpoca, HOCTYNUBILIETO B aApec NPeanpUsITUs TPH Mecslla Ha3a]l.

3amaua 17.

Hanummre 3asBiieHHEe O NPEIOCTaBICHUM BaM aJMUHHUCTPATUBHOIO OTIIyCKa II0 CEMEWHBIM
obcrositenscTBaM. OcCTaibHBIE PEKBU3UTHI YKAKUTE CAMOCTOSATEIBHO.

3anaua 18.

CocTtaBpTe COBMECTHOE IIMCBMO-OTBET MuUHHUCTEpCTBAa  3ApaBooXpaHeHUs KammHuHrpaackon
obnactu u MunucrtepctBa puHancoB KanuHuHrpazckoil o0jgacTu O BBIIEICHUH JOMOJHUTEIBHBIX
ACCUTHOBAHMH M3 007aCTHOTO OIO/KETa HA OKAa3aHUE MEAMIIMHCKOM MTOMOIIH JKUTEINISIM O0JIaCTH.
3amaual9.

CocraBpte u odopmute Ttenerpammy OOO «Cwmaiin»y KanuHuHrpagckoMmy npeanpusturo OO0
«Kpucrtaim» o moJHOM OTKa3e OT OIUIAaThl 32 MOCTYNUBIIYIO MPOAYKIHMIO B CBA3M C TEM, YTO 3Ta
MPOYKIMs HE OblIa 3aka3aHa. OCTalIbHbIE PEKBU3UTHI YKaXKUTE CAMOCTOSITENIBHO.

3agaua 20.

Hanummre aBToOmorpaduio, HEOOXOAMMYIO [UIE OQOPMIICHHS JOKYMEHTOB IPH IOCTYIUICHHH Ha
paborty.

3agaua 21.

CocraBbre nucbmo-npuriameHue OO0 «OKCHOLEHTP», € NPEAJOKEHUEM MPUHATh Y4acTHE B
POCCHICKOW BBICTABKE Ha MEXKIYHApOJHOW MeXOoTpacieBoil sipmapke B r. Usnny (Kuraii), koTtopast
Oyznet npoxoauts ¢ 20 sHBaps no 10 deBpans ciaeayromiero roga. Jta sipMapka sBISETCS OJHUM U3
KpYNHENWIINX TOProBbIX MeponpusiTuil ctpad A3uu u biamxuaero Bocroka. B Texcre Hazno yka3aTh, 4To
ydacThe B 3TOH SApMapKe MO3BOJISIET HIMPOKO MPEACTABUTh SKCIOPTHYIO MPOAYKIHMIO OpPraHHU3aluu,
MPOJaTh SKCIIOHATHI CO CTEH/A, U3YUYUTh OCOOCHHOCTH PBhIHKA, OOMEHSATHCS C IPYTMMH Y4aCTHUKAMHU
SpMapKu HAYYHO-TEXHUYECKOU MH(OpMaliel U 3aKITI0YUTh BBITOHBIEC CACTKH.

3agaua 22.

CocTaBbTe MAOKIAAHYIO 3aMUCKy HauaJdbHUKA OTAEJIa PYKOBOJUTENIO MPEANpUsATHsS o ¢aKTe
HEBBITNOJIHEHMS PaCIIOPSKEHHSI O MOHTa)k€ 00OpYyI0BaHUS HAa YYacTKe I10 MPUYUHE c1a00ro KOHTPOJIS
CO CTOPOHBI TJIABHOT'O MEXAaHUKa.

3agaua 23.

Odopmute 3anmuch B TPYJOBOW KHIDKKE 00 YBOJIBHEHHHU Bac: a) MO0 COOCTBEHHOMY JKelaHHIo; 0) B
CBS3M C JMKBUJAIMEW NpPEANpUATHs; B) B CBSI3M C HECOOTBETCTBUEM BBINOJHSAEMOM  pabOTHI
MpeIbsABISEMBbIM TPEOOBAHUSAM, BCIEACTBHE HEAOCTATOYHON KBaIU(DUKAIIMH.

3anaua 24.

CocraBbre wuH(popmaimonnoe mucbMo AO «ABTOTOP» kuraiickoii kopropammu «Chery» o
BO3MOXKHOCTH TIpojaku aBromoOmiedi Mapku «Kaiyi». OcranbHble PEKBHU3UTHl  yYKa)KUTE
CaMOCTOSITEIILHO.

3agaua 25.

CocraBbTe JMOKJIAJHYIO 3aIMCKy O MPUYMHAX HECBOEBPEMEHHOTO MPEJCTABICHHS HWHPOPMALUU O
BBITIOJTHEHUH TpHKa3za AupekTopa. OcTaabHble PEKBU3UTHI YKaXKUTE CAaMOCTOSATEIBHO.

3amgaua 26.

CocTaBbTe IPOEKT KOHTPAKTa MO HaiiMy, orjiaTe ¥ yBOJbHEHUH Bac. OCTalIbHbIE PEKBU3UTHI YKAKUTE
CaMOCTOSITEIILHO.

3anaua 27.

CoctaBpTe MNUCHBMO-OTBET MUHHUCTEPCTBA  CENBLCKOro  xo3siictBa KammHuHrpaackoil obnactu
npeacenarento akiuoHepHoro obmectBa «KAJICEJIbXO3» mo Bompocy NOCTaBOK JIETKOBBIX
aBTOMOOWIIEH 3a CTAaHHOE 3EPHO.
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3anaua 28.

CoctaBpTe JOKIAAHYIO 3alUCKy TJAaBHOTO OyXraiarepa pYKOBOIUTENIO TMPEANPUATHS O
HEO0OXOIMMOCTH IIEHTPAIM3AIMKN PACUeTOB ¢ pabOTHUKAMM MpeAnpusTus. B 00s13aHHOCTH YYEeTHBIX
pabOTHUKOB I1IEXOB JIOJDKHO BXOAWTH JIMIIL O(GOPMIICHHWE MEPBUYHBIX JIOKYMEHTOB II0 Y4YETy
BbIpaboTKH. B nokmamHoil 3amucke HEOOXOAMMO MOJATh MPEAJIOKEHHE O IEePecMOTpe IITaTOB
OTYETHBIX PAOOTHHUKOB B II€XaX U TJIaBHOW OyXraJaTepuu U3 pacueTa OOIIero COKpPAIICHHS IITATOB HE
MeHee yeM Ha 20%.

3amaua 29.

CocTtaBbTe npuKa3 o nepeBojiec Ha paboTy BHYTPH OpPraHU3AIUH.

3anaua 30.

Ounuan OO0 «Pocroccrpax-Kanununrpaa» umeer crtpaxoBod otaen B r. Cosercke. HawanbHuk
storo otaena C.U. ViBanoBa u3jgana nmpukas 0 Ha3HAYCHUU UHCIEKIMOHHOM TPYNIbI sl TPOBEACHUS
CBEPKH JIaHHBIX OyXTaJITepCKOIro U OMEPAIMOHHOIO y4yeTa 3a MepBblil KBapTall TeKyiero roga. CBepka
npoBoauTcs B coorBercTBHH ¢ TuchMoM OO0 «Pocroccrpax-Kammuaunarpamy Ne 09-07/8 ot 19 anpens
Tekymiero roga «O MpoBeleHNU MUJIOTHON CBEPKU JAHHBIX OYXTaJTepPCKOTO U ONEpaIllMOHHOTO yueTa
3a MEepBbIM KBapTail», B COCTaB MHCIEKLMOHHOM Ipynmbl BKIIOUeHbl Oyxranrep Muxanesa JIJI. u
oneparmoHuct I[lonmsakosa T.B.

3agaua 31.

B coctraB AO «Toprossiii oM "Mepkypuid"» BXOAUT Mara3ul « TpUKOTax», pacXxo/ibl Ha COAEpKaHUE
KOTOPOT'O MPEBBIMIAIOT JOXO OT €ro AesTelibHOCTU. [ enepanbublii nupektop AO moanucan npukas o
JTUKBHJAUU MarasuHa «TpukoTak». MarasuH JTUKBHUAUPYETCS B CBSI3M C HEPEHTAOENbHOCTHIO U B
LENsAX COKpalleHus pacxoioB. [Ipuka3oM JHMKBUIMPOBAH MarasuH; cCoO3JaHa JMKBHUIALMOHHAS
KOMHMCCHSI, COCTOsIIas U3 3aMecTutens reepaiibHoro nupekropa 3A0 «Toproseiii qom "Mepkypuit"»
(mpencenaTenb KOMUCCUH), TUPEKTOpa MarazuHa « TpuKoTak» U Ha4aJIbHUKA YKOHOMUYECKOTO OT/IeTa
AQ; nanbpl MOpy4YeHHs MpeCceNaTeNi0 JUKBUIAIIMOHHON KOMHCCHUU IO CPOKY MpPEICTaBICHHS aKTa
JTUKBUJAIMOHHOW KOMMCCHH, 3aMECTUTEII0 T€HEPATBHOTO JUPEKTOpa MO SKOHOMHUKE 1O BHECEHHIO
MPEeJIOKEHUN O JanmbHEiIeM HCIOIb30BaHUU OCBOOOKIaromerocss nomenienus. [Ipukas ciemyer
opopMUTHh Ha OJIAaHKE C TMPOJOJBHBIM PACIOJIOKEHUEM PEKBHU3UTOB, OCTAJbHBIE JaHHBIC YKaKUTE
CaMOCTOATEIIBHO.

3agaua 32.

CoctaBbTe U odopmure npukas o6 urorax padotsl ¢ qokymeHTamu B OOO «Mup» B mporieaiiem
rony. B kKoHCcTaTHpylomel YacTH yKaXXUTe Ha UTOTH aHaJIN3a, BBIIBUBIIKNE HU3KYIO TPeOOBATEIHLHOCTh
PYKOBOJAMTENEH TMOAPA3ACICHUA K KAayeCTBY MOJArOTOBKM JOKYMEHTOB M KOHTPOJIO 3a UX
UCTIONTHEHHEM. B pacnopsuTeNbHON YacTH MOPYYHUTE PYKOBOAUTEISIM TOJIPA3JACICHUN YCUITUTH
TpeOOBaTENBHOCTh K KauecTBY paboOThl ¢ JOKYMEHTaMu, a pykoBoguTento otaena JJOVY pazpaborarsb
MEpBI 110 yIYUIICHUIO 3TON paboThl. OcTalbHbIE JAHHBIC YKAKUTE CAMOCTOSITEIHHO.

3anaua 33.

CocraBpte u odopmure npukas mo OO0 «3anamg» 00 KCIOTH30BaHUHM OTXOJIOB MIJIOMaTeprayioB. B
KOHCTaTHPYIOIIEH YacTH yKaKWUTe, 4YTO MPHU MpOBEepKe pabOThl CKIaga MUIOMATEPHAIOB OBUIH
BBISIBJICHBI (DAKTHI OTITYCKA B KOTEIBHYIO VISl CKUTAHUS OTXOJIOB MIJIOMATEPHAIOB IJTUHOM cBbIte 20
cM. B pacmopsautensHOM dacTH cienyer o0s3aTh 3aBeaytomiero ckimagom W.C. Uymakoa
OpraHU30BaTh PabOTy MO peaTu3aIii OTXO0/I0B MHJIOMATEPHAIOB YACTHBIM JIUIIaM, a SKOHOMHYECKHI
OT/Iel — TPOBECTU paCYET CTOUMOCTHM OTHYCKAE€MbIX YACTHBIM JHIIaM MarepuanoB. OcTajbHble
JAHHBIE YKOKHUTE CAMOCTOSITEIBHO.

3amaua 34.

CocraBpre U odpopmute mpukaz mo OO0 «Komera» 00 obecrneueHWH MOXKAPHOW OE30MACHOCTH H
YCWICHHH OXpaHbl MOpeanpusitua. B KOHcTaTupyloolled 4YacTd COLUIMTECh Ha OMAaCHOCTh
TEPPOPUCTUUYECKUX AKTOB M YKAKHUTE Ielb obecreueHrus Oe30MacHOCTH JIOJed M COXpPaHCHHE
UMYyIIeCTBa. B pacmopsauTenbHON dYacTu clefdyeT o0s3aTh HavalbHUKa otnaena oxpansl K.JIL.
KomikrHa ycriInTh NpOMyCKHOM PEXUM M OpraHU30BaTh KPYIJIOCYTOYHOE JIEKYPCTBO Ha ckiane Ne 1;
koMmeHnanTa 3aanus B.I. Kyuma — mpoBepuTh COCTOSIHME CUTHAJIM3ALUMU W 3JIEKTPONPOBOAKH, a
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HayalbHUKAa aaMuHUCTpatuBHOoro otnena O.I. baunoBa — mnepeBectu B ckiaag Ne 1
BOCIUIaMeHstolmecs Bemectsa. OcTalbHble JaHHBIE YKAKUTE CAMOCTOSITENIBHO.

3anaua 35.

23 — 31 mapra tekyuiero rona B Kanununrpanae OyayT npoxoauTh (UHAIbHbIE COPEBHOBAHUS FOHBIX
XOKKEHCTOB Kiyba «3onotas maiiba» umenun A.B. Tapacosa. Iloarorossre mocranosienue [ naBbi
ropojackoro okpyra «l'opox Kamuuurpam» O.A. AmMuHOBa 00 oOecrnedeHHH OECIUIATHOTO Mpoe3jia
LIKOJIbHUKOB B JIHM COpPEBHOBaHUM. B KoHcTaTupyromie 4acTu HEOOXO0AUMO YKa3aThb LIE€IH Pa3BUTHS
nerckoro cmopra B cyObekrtax P®, a Takxke cocinatbcs Ha YcCTaB TrOpojACKOro okpyra. B
pacnopsautenbHoi yactu paercs nopydenue MKII «Kanununrpaa-I'opTpane» mo obecriedeHuro
OecrIaTHOrO Mpoe3/la OPraHU30BAHHBIX TPYII JETel B COMPOBOXKIECHUH B3POCIBIX B TOPOACKOM
OOIIIECTBEHHOM TpAHCIIOPTE B MEPUOJ NPOBENEHHUS COpeBHOBaHMU. KOHTpOdb 3a HCIOTHEHHEM
[IOCTaHOBJICHMSI BO3JIaraeTcs Ha MepBOro 3aMmecTuTens rinasbl agmuuauctpauuu W.H. lllneikoBa.
3anaua 36.

CocraBbre u opopmurte npukasz mo OO0 «BecrJlaitn» o npueme Kynemopoit Hunael CepreeBusl Ha
MOCTOSIHHYIO pa0OTy KOHAYKTOPOM MapIIpyTHOTO aBToOyca. Pazmep oknana cocrasisier 21 Thic. pyo.
OcHoBanueM 1S U3aHus npukasa nociayxuiu 3assienue H.C. KynemoBold u TpynoBoil 10roBop
Ne 28.

3amgaua 37.

CocraBbte u opopmure npukas mo OO0 «Or» 00 yBOJIbHEHHHU 1O COOCTBEHHOMY KEJIAaHHIO IOPHCTA
KuceneBa [Imutpus CepreeBuuya B CBSI3M C BBIXOJOM Ha mNeHcHio. Ha mpukase UMEIOTCS BH3BI
HavyaJIbHUKA IOPUAMYECKOT0 OT/elNa U HavanbHHKa oTAena kaapos O0O0.

3amgaua 38.

CocraBbTe UM 0GOpMUTE JOKJIAJHYIO 3alUCKy B COOTBETCTBUU € cuTyauuei: B KamumHuHrpaackom
WHCTUTYTE TIOBBIIICHHUS KBATM(PHUKAIUU YYUTENEH CO3/aHbl TMOCTOSIHHO JECMCTBYIOIINE KYPCHI
OAroToBKU JioronenoB. Kypcbl paboTanyu Ha NpUHLUIE CaMOOKYHNAeMOCTH, OJHAKO B TEKYILIEM
y4eOHOM Toay Ui MPOAOJDKEHHUS UX JESTEIBHOCTH HE0OX0UMO JTONOIHUTENbHOE (PMHAHCUPOBAHUE.
Hupexrop unctutyra C.P. [lokanseBa obpatunacs k MuaucTpy obpazoanusi KO C.C. TpyceneBoii ¢
npock00il BBIIEIUTH MATHCOT ThICSAY pyOsel A MOKBAPTAIBHOTO (PMHAHCUPOBAHMS JESTEIBHOCTU
KypCOB B TeKyIlleM yueOHoM rofy. JlokiagHas 3anucka Oblja cocTaBieHa 25 aBrycra TeKyIlero roja,
3apeructpupoBaHa 3a Ne 33 u B TOT e JeHb OTHpaBieHa B MUHHCTEpCTBO 00pa3oBaHUs
Kanununrpazackoii obnactu.

3agauga 39.

CocraBpTe W odopMuTe MNHUCHMO-0TKa3 monurpadudeckoro mnpeanpustus «llodema» (OOO)
aKIMOHEPHOMY 0011ecTBY «CatoT» MO BONPOCY BHINOIHEHNUS 3aKa3a Ha U3TOTOBJIEHUE OJIaHKOB ydeTa
u oTueTHOCTU. [IpMunHONM OTKa3a sSBUIACh PEKOHCTPYKILHS MEYaTHOTO 11€Xa, KOTopas MpOIJIUTCS 10
KOHIIa TIEPBOTO NOJYTOUs; APYTHUE JAHHbBIE YKAKUTE CAMOCTOSTEIBHO.

3agaua 40.

CocraBbTe U odopmure rapantuitHoe muceMo OOO «Paayra» B agpec OAO «Texmpoekt» 00
OKa3aHWHM TEXHUYECKOW TOMOIM B pa3paboTke pabouymx uepTekel HACOCHOW cTaHIuu. Pabory
HE00X0AMMO TPOBECTH J0 Hayaja aprycra Tekymero roja. Ilucemo momamucanu gupexrtop OOO
«Pamgyra» I'.A. KpsutoB um rimaBHbii Oyxrantep O.I1. KomaneBa. OcrtanbHble JaHHBIE YKaXHTE
CaMOCTOSITENILHO.

IpumepHBIe OlEHOYHBbIE UJIU HHBbIE MATEPHAJIbI JJIsl IPOBeieHns pyoe:kHoro kourpoas (PK-1)

1. I'apanTHiiHOE NHNCBMO - ITO:

A) TOKyMEHT, COOOMIAIIINN O MPUOTUKEHUH, YCKOPEHUH, UCTEYSHUN CPOKA UCTIONHEHHUS KaKOTro-
00 JEeNCTBUS

B) nokymeHT, copep:kamuii mpuriamneHue Ha MepOorpHUsITHE

C) TOKyMEHT, B KOTOPOM TapaHTUPYETCS OIjIaTa BHIMIOIHEHHON paOOThI MU TIPEIOCTABIEHUE YEeTO-
1100 (paboThl, HOMEIIEHUS | T.].)

D) nokyMeHT, MOATBEP K IAIOIINH MOTydYeHNE IIEHHOCTEH
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2. JlaiiTe onpenejieHue JOKYMEHTA:

A) MaTepuallbHBIA 00BEKT ¢ HHGOpMaIHeH, 3aUKCUPOBAHHON CO3/TAaHHBIM YEJIOBEKOM CITOCOO0M,
11 €€ Tiepefjaun BO BpEMEHHU U IIPOCTPAHCTBE

B) coBoKymHOCTb pEKBU3UTOB OPUIIHAIBHOTO MHChMa

C) crangapTHOE pacnoioKeHUe MaTepuasa

D) Tekcr

3. Jaiite onpenesienue opmysipa-odpasua:

A) COBOKYMHOCTbH PEKBU3UTOB JIETIOBOI'O MUChMaA

B) COBOKYITHOCTbH pacmosIoKEHHBIX B OIIPEIEICHHON MOCIE10BAaTEIbHOCTH PEKBU3UTOB, IPUCYILIUX
BCEM JIOKYMEHTaM OIpe/IeJICHHONW CUCTEMbI TOKYMEHTAIHH

C) COBOKYITHOCTb PEKBU3UTOB IIPHUKa3a

D) coBOKYMHOCTh PEKBU3UTOB aKTa

4. 1aTta nokymenTa ogopmJisieTcs cJaeAyIONUM 00pa3om:

A) 1 despans 1997

B) 1 ¢espans 97 r.

C) 01.02.97 r.

D) 01.02.97

5. laTa foKymMeHTa - 3TO:

A) mara ero Mo UcaHus, IPUHATHS

B) nara ero cocraBneHus

C) nata ero noanucanusi, MPUHATUS, YTBEPXKIICHUSI, COCTABIICHUS, ]aTa COOBITHUS

D) nara coObiTHst

6. Kakum cBOICTBOM MO’KHO 0XapaKTEePH30BaTh HAJIMYHE Y JOKYMEHTA HeOTheMJIeMbIX
cjaaraeMbix, 0e3 KOTOPbIX OH CylLIeCTBOBATH He MOKeT:

A) BelIeCTBEHHOCTh

B) atpubyTtuBHOCTB

C) cTpyKTypHOCTH

D) BepHOTrO BapuaHTa OTBETa HET

7. lenoBble NUCbMa 00BIYHO 3aKAHYNBAIOT pazamu:

A) B cooTBeTcTBUU ¢ Bamei mpocb00ii ...

B) c yBaxeHnuew ...

C) Hamu paccMOTpeHbI Bamy npeanoxeHus . ..

D)BcBsasu ...

8. les10npon3BOACTBO - ITO:

A) npaBuiIbHOE 0POPMIIEHHE JOKYMEHTOB

B) opranuzanus 1o0kyMeHTO000pOTa B YUPEKACHUH

C) COBOKYITHOCTh JJOKYMEHTOB, OTPKAFOIIUX YIIPABICHUYECKYIO ACATSIBHOCTD YIPSIKIACHUS
D) coBOKymHOCTB pa0oT MO TOKYMEHTUPOBAHUIO JIEATEIHHOCTH YIPABICHUS U TI0 OpraHU3aINH
JTOKYMEHTOB B YUPEKICHUN

9. llesiTe/ILHOCTH aNNAapaTa yNpaBJieHHUsl, 0XBATHIBAIONIAsI BONMPOCHI JOKYMEHTHPOBAHUS U
OpraHu3anuu padoTbl ¢ JOKYMEHTAMH - 3TO:

A) TOKyMEHTallMOHHOE 00ecrieueHHe yIpaBIeHUs

B) crannapruzanus

C) ETCA

D) cucrema nokymeHTaImu

10. IokyMeHT, 3aKpenJIsiiOIINi JOTKHOCTHOM M YHCJICHHBIH COCTAB NPEINPUATHS ¢ YKa3aHHEM
(onna 3apabdoTHOIl MJIATHI - ITO:

A) NOMKHOCTHASI UHCTPYKIUS

B) ycras

C) nonoxeHue

D) mrratHoe pacniucanue
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11. lokymeHT, puKcHpyommii Xoa 00Cy K1eHHs BONPOCOB ¥ NPUHATHS PellieHUI HA COOpaHuUsIX,
3acelaHUSAX, COBEIIAHUSAX M T.IL.:

A) oOBsICHUTENbHAS 3aITUCKA

B) noknagnas 3amnucka

C) akt

D) mporokon

12. Kakasi pyHKUIMSI OTHOCUTCH K 00IIMM (DYHKIIUSIM IOKYMEHTA:

A) oOmiekynbTypHas

B) undopmarmonnas

C) mpaBoBas

D) ynopsinounBaroias

13. Kak 10/12kHO TPOMCXOAUTD JIeJIeHUe TOKYMEHTOB:

A) Ha poJibl, MOJBU/IBI, TOAPOIbI, PA3HOBUIHOCTH

B) Ha ponpbl, BUIbI, TOABHUBI, PA3HOBUIAHOCTH

C) Ha BUJIbI, TOJBU/IBI, PA3HOBUIHOCTH, POJIBI

D) Ha moaBUbI, TOAPO/IBI, PA3HOBUIHOCTH

14. lokymMeHTallHOHHOE o0ecrieyeHne YIPAaBJIEHHS - 3TO:

A) mporiecc yCTaHOBJICHHS U IPUMEHEHHUS IIPABUII C 1IENIbI0 YIOPSAOYCHUS AEITeIbHOCTU B
JIeJIONPOU3BOJICTBE

B) nesrenpHOCTD anmapara yrnpaBieHHs], 0XBAThIBAIOIIAs BOPOCH! TOKYMEHTHPOBAHUS U
OpraHu3anuu padboThl ¢ JOKYMEHTAMU

C) COBOKYIHOCTH JJOKYMEHTOB, IPUMEHSIEMBIX B OIIPEIETICHHON cepe eI TeIbHOCTH

D) coBOKYmHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBHHU € (DOPMYIISIPOM JIOKYMEHTA
15. ET'CJ - 370:

A) COBOKYITHOCTb PEKBU3HUTOB, YCTAHOBJIEHHBIX B COOTBETCTBUU C POPMYIISIPOM JOKYMEHTA
B) xomIIeKC OCHOBHBIX MMOJOXKEHHM, OMPEICNAIONINX U PETIaMEHTUPYIOIIUX OPTaHU3alUIo
JOKYMEHTAI[MOHHBIX MTPOLIECCOB Ha MPEIIPUITHH

C) cOBOKYITHOCTb IOKyMEHTOB, IIPUMEHSIEMBIX B OIIpeeNIeHHON cepe eI TeTbHOCTH

D) nesrenbHOCTD anmapaTa yInpaBlIeHUs, OXBaThIBAaIOIIas BOIPOCHl JOKYMEHTUPOBAHUS U
OopraHuzaiuu paboThl ¢ JOKYMEHTaMH

16. lokymeHT, coaep:kaiuii HHPOPMALNIO, He MPeIHA3HAYEHHYIO 1JIsl IIMPOKOI0
PACNpOCTPAHEHHUS:

A) HeonyOnMKOBaHHBIN

B) Taiinbrii

C) nenyOmuKyeMbIi

D) nenepuoanyeckuit

17. YTo OTHOCUTCH K NMPU3HAKAM [IOKYMEHTAa:

A) byHKIIMOHANTBHOCTH UHPOPMALIUU

B) ToxxaecTBeHHOCTH caMoMy cebe

C) 3aKOHHOCTh

D) 3aBepiiieHHOCTH COOOIICHUS

18. Kakoii 1ornyeckmnii npueM, HCIOJIb3yeTCs IPH CO3AAHUM JOKYMEHTOB:

A) omnpenenenue

B) ycranoBnenue

C) obocHOBaHME

D) pazpscHenue

19. Ecain Bam Heo0Xx0auMo 1aTh ONMCAHUE PeKJIAMUPYeMbIX YcJayr, Bel coctaBuTe
A) 10TOBOPHOE MUCHEMO

B) pexiiamHoe nucbMo

C) conpoBOaUTENBHOE MHUCHMO

D) nuceMo-nipurnamnieHue
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20. Ecau Bam Heo0xoaumMo npexbsiBUTH PEeTeH3UN NapTHEPY, Bbl cocTaBuTe
A) TOTOBOpHOE TTUCHEMO

B) undopmarmonnoe nucbMo

C) conpoBOAUTEIBHOE MUCHEMO

D) nucbMo-ipeTeH3 110

IpumepHBIe OlEHOYHBbIE UJIU WHbIE MATEPHAJIbI VISl IPOBeieHHs pyoe:kHoro koHTpos (PK-2)

1. YkaxuTe OTJIHYMTEIbHOE CBOICTBO TOKYMEHTA:

A) KOITMHHOCTH

B) ropunnueckas cuiia

C) MHO>KECTBEHHOCTh

D) Tounocth

2. Eciiu Bam He00X01MMO NPUIJIACHTH OPraHU3AUMI0 WJIH T0JKHOCTHOE JIMIIO HA COBElllaHue,
BcTpeuy, Bbl coctaBuTe

A) mHCbMO-TIpUTIIALIICHUE

B) conpoBoauTensHOE MHUCHMO

C) nucpbMO-TIOATBEPIKICHUE

D) noroBopHoe nucbMo

3. Eciiu Bam Heo0Xx011MM0 coO0IUTH O NPOBeeHNH MeponpusiTusi, Bol coctaBuTe

A) cOnpoBOAUTENBLHOE TUCHMO

B) nucemo-noaTBepxkaeHne

C) noroBopHO€ MUCHMO

D) undopmarnmoHHoe MucbMo

4. Eciin Bam Heo0X01MMO0 COCTABUTH NUCHbMO, HH()OPMHPYIOLIIee a[pecaTa 0 HANPABJIEHUH K
HeMY NMPHUCHLIaeMbIX IOKYMeHTOB, Bbl cocTaBuTe

A) conpoBOAUTETHHOE MTUCHEMO

B) nuceMo-yBenomnenue

C) nmucbMO-TIOATBEPIK/ICHNE

D) noroBopHoe nucbMO

5. Eciin Bam He06Xx01MM0 COCTABUTH MHCbMO, CONPOBOKIAI0IIEe JOTOBOP, TO OHO Oyl1eT HOCUTh
Ha3BaHue (10 COJePKAHUIO)

A) NHCbMO-TIOITBEPKIEHUE

B) noroeopnoe

C) conpoBoaUTENHHOE

D) nucemo-yBeoMieHue

6. Eciin Bam Heo0X01MMO0 yBeIOMUTD OTIIPABHUTEJISI O MOJIy4YeHUH JOKYMEHTOB, Bbl cocTraBuTe
A) uHpOpMaIIMOHHOE MHUCHMO

B) noroBopHoe nuceMo

C) conpoBOaUTETHHOE MTUCHMO

D) nuceMo-nioATBEpKICHHE

7. Eciu pacnopsiiuTe/ibHasi YaCTh TEKCTA HAYMHAETCS CJI0BaMH “00s3bIBAI0”, TO 3TO
A) npukas

B) 3aaBnenue

C) pacniopsixenue

D) ykazanue

8. Ecain pacnopsiiuTe/ibHAsi 4aCTh TEKCTAa HAYMHAETCS CJI0BAMH “Iipeyiaraiw”, To 3To
A) npukas

B) pacnopsbxenue

C) uHcTpyKIUS

D) yka3anue
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9. Uuaekc nokymeHTa oopMisieTcs CaeAyIuM 00pa3omM

A) 13.14

B)nx 11.

C)cn 16.

D) 13/14

10. UHaekc 10KyMeHTa - 3TO

A) IOpsAAKOBBIA HOMEP pPErUCTpaLluU

B) unaexc crpykTypHOro nojpasiesieHus

C) uupoBoe, OykBeHHOE WM KOMOMHUPOBaHHOE 0003HAUYECHUE JOKYMEHTA, YKa3bIBAIOIIEe MECTO €ro
COCTABJICHUS U XpaHEHUs

D) HoMmep nena o HOMEHKJIAType Je

11. UuTepBad - 3to

A) pabouee mosne

B) cayxeGHoe mosie

C) nonoxenue TadbymnsTOpa

D) paccrosiHue MeKay OCHOBAaHUSIMU CMEXKHBIX CTPOK

12. UndopMauoHHO-CIPABOYHBIH JOKYMEHT, COCTABJISIIOLIUICA IPYNION JUIl 1JIs1
NOATBEP KAeHUS YCTAHOBJIEHHBIX (PAKTOB - 3TO

A) noknaaHas 3anucKa

B) akt

C) mpotokon

D) oObsicHUTENIbHAS 3aITUCKA

13. UcnoHuTeE/IbHOE /1€JI0NPOU3BOICTBO - 3TO

A) pabota ¢ fokyMeHTaMu, npoBoAuBIIasics B COBETCKUX yUPExKICHHUIX

B) pabota ¢ 1oKxymMeHTamMH, TPOBOIUBIIASCS B KOJUICTHAX

C) paboTa ¢ 1oKyMeHTaMH, IPOBOJUBILASCS B MUHUCTEPCTBAX

D) pabora ¢ tokyMeHTaMH, TPOBOAMBILASACA B MIPUKA3aX

14. KoJju1e:kckoe 1eJI0MPOU3BOICTBO - ITO

A) paboTa ¢ TOKyMEHTaMHU, IPOBOAMUBILASCS B KOJJIETUSIX

B) paboTta ¢ joxymMeHTamMu, IPOBOIMBIIASACS B IPUKA3ax

C) pabora ¢ noKkyMeHTaMH, MPOBOAUBIIAsCS B COBETCKUX YUPEKIACHHUIX

D) pabGota ¢ TokyMeHTaMu, MPOBOAMBILASICS B MUHUCTEPCTBAX

15. KoMniekc B3aMMOYBSI3aHHBIX JOKYMEHTOB, PerJIaMeHTUPYIOIIUX CTPYKTYPY, 3a1a4H,
(GyHKIMHU nNpeanpusaTH, OPraHU3AIUI0 ero padoThl; NPaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH
PYKOBOACTBA M CNIENMAJINCTOB NPeANPUATHS - ITO

A) pacriopsAUTeIbHbIE JOKYMEHTBI

B) ycras

C) cripaBoyHO-UH(DOPMAIIIOHHBIE

D) opranuzannoHHbIe JOKYMEHTBI

16. Komniekc 0CHOBHBIX MOJI0KEeHUI, ONpeleSIIOIMX U PerjaMeHTUPYIOLMX OPraHU3alUI0
AOKYMEHTAIMOHHBIX MIPOLECCOB HA NPEeANPUATHH - 3TO

A) cucremMa JOKyMEHTalluu

B) EI'C/]

C) noxyMeHTallMOHHOE 00ecieueHHEe yIpaBIeHUs

D) cranpapruzanus

17. HazoBuTe BUABI I0KJAIHBIX 3aIMCOK

A) uHQOpMaIMOHHbIE, OTYETHBIE

B) BHyTpeHHUe, BHEIIHUE

C) oTtueTHble, BHYTPEHHHE

D) undpopmanoHHble, OTYETHbIE, BHYTPEHHUE, BHEIIIHNE

18. HazoBuTe 1Ba OCHOBHBIX (popMaTa, Ha KOTOPbIX oGopMIsiIOTCsE JOKYMeHTbI OPJ]
A) A5 (148x210 mm); A 3 (297x420 mm)
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B) A 4 (210x297 mm); A 5 (148x210 mm)

C) A5 (148x210 mm); A 6 (105x148 mm)

D) A 3 (297x420 mm); A 4 (210x297 mMm)

19. HazoBuTE JOKYMEHT, HE BKJIIOYEHHbIH B IPYNILy BXOASIIUX U UCXOASIIHNX IOKYMEHTOB B
npuKa3ax

A) mamstu

B) ornucku

C) akr

D) rpamotsl

20. Ha3oBuTE JOKYMEHT, He BXOJSIIIMI B TPYNIY PACHOPSAAUTEIbHBIX JOKYMEHTOB
A) cTpyKTypa U IITaTHASI YUCIEHHOCTh

B) ykazanue

C) npukas

D) nocranoBiienne

IpuMepHbIe OlEHOYHBbIE HJIH HHbIE MATEPHAJIBI 15 POBeAeHus1 uTOroBoro tecra (UT-1)

1. 'apanTHiiHOE N CHMO - ITO:

A) TOKyMEHT, coOOIIaoNuil 0 NPUOIMKEHUH, YCKOPEHUH, UCTEYEHUN CPOKa UCIIOJHEHUS KaKoTo-
0o neicTBUS

B) noxymeHT, conepxaliuii npuriameHue Ha MEponpusTHe

C) 1OKyMEHT, B KOTOPOM rapaHTUPYETCs OIljIaTa BBIIIOJIHEHHOM pabOThl WM MIPEIOCTaBIEHNE YETO-
160 (paboThl, MOMEIIEHUS U T.].)

D) noxymeHT, HOATBEP:KIAIOIIUI OTYyYEHHE LIEHHOCTEN

2. JlaiiTe onpeeseHue JOKYMEHTA:

A) matepualibHbII 00BEKT ¢ HH(pOpMaLKel, 3a)UKCHPOBAHHON CO3/IaHHBIM YEJIOBEKOM CIIOCO00M,
11 €€ Tiepefjaun BO BPEMEHHU U IIPOCTPAHCTBE

B) coBOKyITHOCTb pEKBU3UTOB OQUIIHAIBHOTO MHChbMa

C) cranapTHOE pacnoioKEHNE MaTepuana

D) tekct

3. Jaiite onpexnesieHue ¢gopmyasipa-odpasua:

A) COBOKYMHOCTbH PEKBU3UTOB JIEJIOBOI'O MUChMaA

B) coBOKYITHOCTB pacnoI0kKEeHHBIX B ONPEEICHHON MOCIe0BaTeIbHOCTH PEKBU3UTOB, TPUCYILIUX
BCEM JIOKYMEHTaM OIIpe/IeJICHHON CUCTEMBI TOKYMEHTAIUH

C) COBOKYITHOCTb PEKBU3UTOB IIPHUKa3a

D) coBOKyMHOCTh PEKBU3UTOB aKTa

4. lata noKymeHTa 0poOpMIIsIeTCS CIeAYIOIIUM 00pa3om:

A) 1 despans 1997

B) 1 deBpans 97 1.

C) 01.02.97 r.

D) 01.02.97

5. laTa noKymMeHTA - 3TO:

A) naTa ero noJANUCaHus, MPUHITHUS

B) nata ero cocraBnenus

C) nata ero noANUCaHMs, IPUHATHS, YTBEPIKICHUS, COCTABIICHUS, /]aTa COOBITUS

D) narta coObiTust

6. Kakum cBOMCTBOM MO’KHO 0XapaKTEePH30BaTh HAJMYHE Y JOKYMEHTA HEOTheMJIEMbIX
cjaaraeMbIx, 0e3 KOTOPbIX OH CylLIeCTBOBATh He MOKeT:

A) BellIeCTBEHHOCTD

B) atpubyruBHOCTB
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C) cTpyKTypHOCTB

D) BepHOTrO BapriaHTa OTBETa HET

7. lenoBble NHCbMa 00BIYHO 3aKAHYNBAIOT pazamu:

A) B cooTBeTcTBUU ¢ Bamei mpocb00ii ...

B) c yBaxenuew ...

C) namu paccmoTtpensl Bamm npeioxxenus . ..

D) B cBs3M ...

8. lesronpou3BoaACTBO - 3TO:

A) npaBuiibHOE 0POPMIICHHE JOKYMEHTOB

B) opranuzanus 10kyMeHTO000pOTa B YUPEKACHUU

C) COBOKYIHOCTh JJOKYMEHTOB, OTPAXKAIOLINX YIIPABICHUYECKYIO JEATEIBHOCTh YUPEXKICHUS
D) coBokymHOCTB pa0oT MO TOKYMEHTUPOBAHUIO IE€ATEIHHOCTH YIIPABJICHUS U MO OpraHU3aluu
JIOKYMEHTOB B YUPEXIACHUU

9. llesiTe/IbHOCTH aNNapaTa ynpasJieHUsl, 0XBAaThIBAIONIAsi BONPOCHI IOKYMEHTHPOBAHUS U
OopraHu3anuu padoTbl ¢ JOKYMEHTAMH - 3TO:

A) NOKyMEHTallMOHHOE 00ecreYeHne yIpaBIeHUs

B) crannapruszanus

C) EI'Cl

D) cucrema nokymeHTalMu

10. lokyMeHT, 3aKpenJIsIlOIMHi J0JKHOCTHOM 1 YMCJIEHHBIH COCTAB NPEANPHUATHSA C YKa3aHHEM
¢onga 3apabdoTHON MJIATHI - 3TO:

A) T0JDKHOCTHAS UHCTPYKILIUS

B) ycras

C) mosnoxeHue

D) wrtaTHOE pacniucanue

11. lokyMeHT, (pMKCHPYIOLIUI X0 00CykK/IeHHs BOIIPOCOB U NPUHATHS PelllecHNH HAa COOpaHusX,
3acelaHUSAX, COBEIIAHUSAX M T.IL.:

A) 0OBsICHHUTEIIbHAS 3aITUCKa

B) noxnagnas 3anucka

C) akr

D) npotokon

12. Kakasi pyHKIHsSI OTHOCUTCH K 00IIMM (DYHKIMAM AOKyMeHTA:

A) o0meKkynbTypHast

B) undopmarmonnas

C) mpaBoBas

D) ynopsinounBatoras

13. Kak 10/I2KHO IPOMCXOUTH JAejIeHUEe TOKYMEHTOB:

A) Ha poJibl, TOJBU/IBI, OJPO/IbI, PA3HOBUIAHOCTH

B) Ha ponpbl, BUIbI, TOABHUIBI, PA3HOBUAHOCTH

C) Ha BUIbI, TOABU/IBI, pA3HOBUAHOCTH, POJIBI

D) Ha nmoaBHIbI, TOAPO/IbI, PA3HOBUIHOCTH

14. lokyMeHTallHOHHOE o0ecreyeHne YIIPABJIEHHS - 3TO:

A) mporiecc yCTaHOBJIEHHS U IPUMEHEHHUS ITPABUII C 1IEJIbI0 YIOPSAOUYECHHUS AeITEIbHOCTH B
JIEJIONPOU3BOJICTBE

B) nesrenpHOCTD anmapara yrnpaBieHHsI, 0XBaThIBAIOIIasi BOIIPOCHI TIOKYMEHTUPOBAHUS U
opraHu3anuu paboThl ¢ JOKYMEHTaMH

C) COBOKYIHOCTbH JJOKYMEHTOB, IPUMEHSIEMBIX B OINpeAeIeHHON cepe NesTeIbHOCTH

D) cOBOKYMHOCTb PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBUHU C (POPMYIISIPOM JTOKYMEHTA
15. EI'C/ - 31o0:

A) COBOKYITHOCTh PEKBU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUH € (POPMYIISIPOM JJOKYMEHTA
B) xomIuieKC OCHOBHBIX MOJOXKEHHM, OMPEIENSIONINX U PETJIaMeHTUPYIOIIUX OPTaHU3alIHIo
JOKYMEHTAIL[MOHHBIX [IPOLIECCOB HA MIPEIIPUITHH
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C) COBOKYITHOCTb IOKyMEHTOB, IIPUMEHSIEMBIX B OIIPECICHHON cepe eI TeTbHOCTH
D) nestenbHOCTH anmnapaTa yInpaBlieHHs, OXBaThIBaIOIIas BOPOCHI JOKYMEHTUPOBAHUS U
opraHu3anyy paboThl ¢ JOKYMEHTaMH

16. JlokyMeHT, coaep:kauuii *HPOPMAIUIO, HEe NMPEAHAZHAYEHHYIO ISl IUPOKOro
pacnpocTpaHeHus:

A) HEOomyOTMKOBaHHBIN

B) Taitnbiii

C) HenyOmuKyeMblid

D) nenepuoanueckuii

17. YTo OTHOCHUTCS K NMPU3HAKAM IOKYMEHTA:

A) QpyHKIIMOHATBHOCTH HHPOPMALIUU

B) ToxxnecTtBeHHOCTH camMoMy cebe

C) 3aKOHHOCTh

D) 3aBepiieHHOCTh COOOIICHUS

18. Kakoii jornueckuii npueM, HCIOJIb3yeTcs IPH CO3AAHUM JOKYMEHTOB:

A) onpenencHue

B) ycranoBnenue

C) obocHOBaHME

D) pa3zbscHenue

19. Ecain Bam He00x0aMMO 1aTh ONMUCAHUE PeKJIAMHPYeMbIX YCJIyr, Bel cocraBure
A) 10roBopHO€ NUCHMO

B) pexiiamHoe mucbMo

C) conpoBOaUTEIHHOE MUCHMO

D) nucbMo-nipurianieHue

20. Ecau Bam Heo0xoaumo npeabsBUTH NPeTeH3UN NapTHEPY, Bbl cocTaBuTe

A) 1OroBOpHOE MHUCHMO

B) undopmarnimonHoe nucbmMo

C) conpoBOaUTENBHOE MUCHMO

D) nucbMo-nipeTeH3nio

21. YkaxxuTe OTJIMYHTEIbHOE CBOMCTBO JOKYMEHTA:

A) KOnUIHOCTH

B) ropuanueckas cuia

C) MHOKECTBEHHOCTh

D) TounocTh

22. Ecau Bam Heo0X0quMO NPUIJIACHTH OPTaHU3ALMI0 WM 0JKHOCTHOE JIMI0 HA COBElIaHue,
BCTpevy, Bel cocraBute

A) nucbMO-TIpUTIIallICHUE

B) conpoBoauTensHOE MUCEMO

C) nucbMO-TIOATBEPIKIEHUE

D) noroBopHO€ nucbMo

23. Eciiu Bam Heo0X01uMO0 COOOIIIUTH O MPOBEAeHUMH Meponpusitus, Bol cocraBuTe
A) conpoBOIUTENBHOE MUCHMO

B) nmucemo-noaTBEpK ICHNE

C) noroBopHO€ MUCHMO

D) undopmarmonHoe nucbMo

24. Ecau Bam Heo0X0a1uMo0 COCTaBUTH NIHCbMO, HHGOPMHPYIOLIEe afpecaTa 0 HANPaBJICHUH K
HeMY NpPHUCbLIaeMbIX I0KYMeHTOB, Bbl cocTaBuTte

A) conpoBOIUTENBHOE MUCHMO

B) nucemo-yBenomnenue

C) nucbMO-TIOATBEPKICHUE

D) noroBopHoe mucrMo
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25. Ecau Bam Heo0X0a1uMo0 cOCTaBUTH MM CHMO, CONPOBOKAaI0IIee 10T0BOP, TO OHO OyaeT HOCUTh
Ha3BaHue (M0 COAEePKAHNIO)

A) MUCBMO-TIOATBEPKICHUE

B) norosopnoe

C) conpoBoauTENBHOE

D) nucemo-yBenomienue

26. Eciin Bam Heo0X01uMO YBEIOMUTH OTHPABUTEISA O OJY4YeHHH JOKYMEHTOB, Bbl cocTaBuTe
A) nH(OpMaITMOHHOE THCHMO

B) noroeopHoe nucsmMo

C) conpoBOAUTEIBHOE MUCHEMO

D) nuceMo-nioaTBepKaeHUE

27. Eciin pacnopsiiuTe/IbHASl YaCTh TEKCTA HAYUHAETCS CJIOBAMH “00513bIBaI0”’, TO 3TO
A) npuka3

B) zasBnenue

C) pacnopsxeHue

D) ykazanue

28. Ecim pacniopsiguTe/IbHAas YaCTh TEKCTa HAYMHAETCH CJI0BAMM “NipeJiara”, To 3To
A) pukas

B) pacnopsixenue

C) unCcTpyKIUS

D) yka3zanue

29. Ungexc nokymMeHTa oopmiisieTcs ciaelyrium 00pa3om

A) 13.14

B)nk 11.

C)cn 16.

D) 13/14

30. Unexc 10KyMeHTa - 3TO

A) mopsAAKOBBII HOMEp perucTpaluu

B) unzaexc cTpyKTypHOTo mojapasieneHus

C) uuposoe, 6ykBeHHOE WM KOMOMHUPOBaHHOE 0003HAUEHHE JOKYMEHTA, YKa3bIBAIOIIEe MECTO €TI0
COCTaBJICHUS U XpaHEHUs

D) Homep Ziena o HOMEHKJIaType /e

31. UuTepBaJ - 310

A) pabouee mone

B) cnyxeOHoe none

C) nonoxxenue Tadbynaropa

D) paccTosiHuE MeX /1y OCHOBaHHUSIMH CMEXHBIX CTPOK

32. Uu(popManinOHHO-CIIPABOYHbIN JOKYMEHT, COCTABJIAIOIMICA TPYNIIOH JIMI 1S
NOJATBEP K/IeHUS] YCTAHOBJIEHHBIX ()AKTOB - 3TO

A) nokitajHas 3amucka

B) akr

C) mpotokon

D) oObsicHuTebHAS 3amHCKa

33. UcnoJiHUTEIbHOE JeJIONPOU3BOACTBO - 3TO

A) pabora ¢ ToKyMeHTaMHu, TpoBoAuBILIasAcs B COBETCKUX YUPEHKACHUIX

B) paboTta ¢ joxymMeHTaMu, IPOBOIMBIIASACS B KOJUIETHSIX

C) pabota ¢ TOKyMEHTaMH, MPOBOAMBIIASCS B MUHHCTEPCTBAX

D) pabGota ¢ tokyMeHTaMH, MPOBOAMBILASCS B ITPUKa3ax

34. Kosiexckoe 1eJ10Npou3BOACTBO - 3TO

A) paboTa ¢ TOKyMEHTaMH, IPOBOJUBIIASCS B KOJUIETUAX

B) pabora ¢ qoxymeHTamMu, TPOBOIMBIIASCS B TIPUKA3aX
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C) pabota ¢ ntokymeHTamMHu, poBoAUBINAscS B COBETCKUX YUPEKIACHUSIX

D) pabota ¢ nokyMeHTaMu, MPOBOAMBIIANCS B MUHHCTEPCTBAX

35. Komiuieke B3aMOYBSA3aHHBIX JOKYMEHTOB, PerJIAMEHTHPYIOIIMX CTPYKTYPY, 3a/1a4H,
(yHKIMHU NPeANPUSITHA, OPraHU3ALHUIO ero padoThl; NPaBa, 00513aHHOCTH M OTBETCTBEHHOCTh
PYKOBOJACTBA M CIIENMAJINCTOB NPEeANPUATHSA - ITO

A) pacriopsAUTeIbHbIE JOKYMEHTHI

B) ycras

C) cipaBo4HO-UH(DOPMAITMOHHBIC

D) opranuzanyoHHble JOKYMEHTBI

36. Komiiekc 0CHOBHBIX MOJIOKEHUI, ONPeAeSIIONHUX U PerJIaMeHTHPYIOLIMX OPTraHUu3auIo
AOKYMEHTAIlMOHHBIX IIPOLECCOB HA NPEeANPHUATHH - 3TO

A) cucteMa JOKyMEHTaIUH

B) EI'C/]

C) 1oKyMeHTallMOHHOE 00ecIieueHHEe yIpaBIeHUs

D) cranpapruzanus

37. HazoBuTe BUALI JOKJIAAHBIX 3AIIHCOK

A) uH(opManMoOHHBIE, OTYETHHIE

B) BHyTpeHHUE, BHEIIHUE

C) orueTHble, BHYTPEHHUE

D) nn¢opmanionHble, OTYETHbIE, BHYTPEHHUE, BHEIIIHHE

38. HazoBuTe 1Ba 0CHOBHBIX opMaTa, Ha KOTOPbIX 0(popMIIsIOTeS J0KYMeHThI OPJ]

A) A5 (148x210 mm); A 3 (297x420 mm)

B) A 4 (210x297 mm); A 5 (148x210 mm)

C) A 5(148x210 mm); A 6 (105x148 mm)

D) A 3 (297x420 mm); A 4 (210x297 mm)

39. Ha3oBuTe JOKYMEHT, He BKJIIOYEHHBbIH B IPYINITY BXOASIIUX M HCXOASIIHX JOKYMEHTOB B
npuKasax

A) mamsTu

B) ornucku

C) akr

D) rpamotsl

40. HazoBuTE JOKYMEHT, HEe BXOASIIIIMIA B IPYIIY PACHOPAIUTEIbHBIX JOKYMEHTOB

A) cTpyKTypa U IITaTHAsl YUCIEHHOCTb

B) ykazanue

C) npuka3

D) nmocraHoBneHue

41. HazoBuTe JOKYMEHT, He BXOASIIIMI B COCTaB HH(OPMAIHOHHO-CIIPABOYHBIX

A) mpoToko

B) cnpaska

C) pacniopsixenue

D) akt

42. HazoBuTe JOKYMEHT, He H31aBaeMblil LIapeM B IIEPHO/ MPUKA3ZHOIO0 1eJI0NPOU3BOACTBA
A) ’)xajoBaHHas rpaMoTa

B) yka3

C) npurosop

D) akr

43. HazoBuTe HOPMATHBHBIH JOKYMEHT, HA OCHOBAHUM KOTOPOIro 0GopMISIIOTCH J0KYMEHTHI
OPJ

A) MHCTPYKIMS 110 I€TIOTIPOU3BOJICTBY

B) nonosxxenue 06 apxusHoMm ouae PD

C)T'OCT 6.30.-2003

D) I'OCT 7.0.97 - 2016
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44. HazoBuTe pa3jeJi, He BXOASIIHII B TEKCT yCTaBa

A) pernaMeHT e TebHOCTH

B) obmiue monoxenwst

C) opranu3allMOHHOE €JUHCTBO

D) nomKHOCTHEIE 00513aHHOCTH

45. HazoBuTe peKBU3HUT, He BXOASIIUI B (OpMYJISIp aKTa

A) moamnuce

B) tekct

C) agpecar

D) 3arosnoBok

46. HazoBuTe PeKBU3UT, He BXOAAIMI B (pOpMYJISIp pelieHust

A) Teker

B) 3aronoBok

C) cchuika Ha UHAEKC U 1aTy BXOASILIET0 JOKYMEHTa

D) noanuce

47. HazoBuTe PEKBU3UT, He BXOASAIINH B (pOpMYJIsIp ycTaBa

A) Ha3BaHUE OpraHU3alMU

B) HanMeHOBaHME MUHUCTEPCTBA WIIK BEAOMCTBA

C) HauMeHOBaHUE BUJa TIOKyMEHTa

D) aapecar

48. HazoBuTe 1e/u A0KIa1a

A) aprymeHnTanus

B) undopmupoBanue u yoexaenne

C) noka3aTenbCTBO

D) y6exnenue

49. HazoBuTE 4aCTH TEKCTA NMPUKAa3a

A) KOoHCTaTupyouas, BBOIHAs

B) xoHcTaTupyromas, pacnopsauTenbHas

C) ocHOBHasi, pacropsiAUTEIbHAS

D) BBOAHAs, OCHOBHAs

50. O6s3aTe/IbHBII NPU3HAK HA IOKYMEHTe, YCTAHOBJICHHbIN 3aKOHOM - 3TO
A) nnTepBan

B) pexBuzur

C) nonoxxenue Tadbynaropa

D) smbnema

51. Opranu3anMoOHHO-PACTIOPAAUTENbHAS JOKYMEHTALHUS - 3TO

A) yHU(UIMPOBAHHBIN TOKYMEHT

B) coBOKYyIHOCTh PEKBU3UTOB

C) COBOKYITHOCTbH B3aMOYBSI3aHHBIX JJOKYMEHTOB, (YHKIIMOHUPYIOUIUX B chepe ynpaBlieHus
D) yaudunuposannas popma

52. Opranu3auyoOHHbIN JOKYMEHT AJIUTEJIbHOI0 HJIH MOCTOSIHHOI0 CPOKA AeHCTBHS, B KOTOPOM
onpeeseHbl HAYy4YHO-TeXHHYeCKHe, (PHHAHCOBbIE CTOPOHBI AEATEIbHOCTH J0JKHOCTHBIX JIHII -
3TO

A) mTaTHOE pacnycaHue

B) nomxHOCTHAst HHCTPYKIMS

C) ycras

D) nonoxenue

53. Opranu3anMoOHHBIN JOKYMEHT, B KOTOPOM YKa3bIBAIOTCH BCE CTPYKTYPHbIE MOAPA3AeICHUS
npeanpusTHs, BBOAMMbIE HA IPEANPUATHH J0JIKHOCTH M KOJIUYECTBO IITATHBIX eJUHUII 110
KaKI0M U3 T0JKHOCTEH - 3TO

A) nmpaBuiIa BHYTPEHHETO U TPYJOBOT'O pacropska

B) ycraB
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C) wraTHOE pacnycanue

D) cTpykTypa n mtaTHas YMCIEHHOCTb

54. Opranuzanus padoThl ¢ JOKYMEHTAMH B KOJIETHSX HOCUT HA3BaHHE

A) KOJIIEXCKOE IeJI0NPOU3BOJCTBO

B) coBerckoe n1enonpon3BoACTBO

C) npuka3Hoe AeI0IPOU3BOICTBO

D) ucnonHuTEnpHOE AEI0NPOU3BOICTBO

55. Opranu3anusi padoThl ¢ JOKYMEHTAMH B MUHUCTEPCTBAX HOCUT HA3BaHHeE

A) coBeTCKOE JeI0MPOU3BOICTBO

B) xosiexckoe 1e101pon3BOICTBO

C) mpukaszHoe J1eJI0MPOU3BOJICTBO

D) ncnonHuTtenbHOE JeI0NPOU3BOJCTBO

56. OcHOBHOE IPAaBWJIO, KOTOPOTO cjelyeT NMPUAEPKUBATHCS NPH Noaade TejieoHOrpaMMbl
A) nepenaBarh TOJIBKO KPaTKyI0, CPOUHYIO HH(POPMALIHIO

B) npu perucrpaunu teneoHorpaMmbsl UCIOIb30BaTh )KYPHAJ PErUCTPAI[UU BXOISIINX TOKYMEHTOB
C) Tekcr - 60mee 100 cioB

D) ucnonb3oBaTh MAKCUMYM CIEIIMAIBHBIX TEPMUHOB

57. OcHOBHBIE YACTH TEKCTA MPOTOKOJIA

A) KoHCTaTupyolas, BBOIHas

B) ocHOBHas1, pacniopsiiuTenbHas

C) xoHCTaTHpYIOLIAsi, paCHOPSAIUTENbHAS

D) BBOAHAs, OCHOBHAs

58. OxapakTepu3yiiTe ¢ TOUKH 3peHHs NPUHALJIEKHOCTH K PEKBU3UTAM JaHHbIH GpparMeHT:
PexTopy HoBocuOupckoro ynusepcurera rocnoguny Cmonkuny C.A. 634635 r. HoBocudupck
ya. Jlenuna, a. 15.

A) pe3osrorus

B) agpecar

C) Bu3a coriacoBaHus

D) Bu3a 3aBepeHust

59. OxapakTepusyiiTe ¢ TOYKH 3peHHs NPUHALICKHOCTH K PEKBU3UTAM CJIeAyomuii pparment:
Plan 1. doc Cumkuna 13.01.98

A) oTMeTKa 0 3aBEpEeHUH KOTIUU

B) ormetka o nmoctynineHun

C) ucnoJHUTENb

D) oTrmeTKa 0 epeHoce NaHHbIX Ha MAllMHHBIA HOCUTENh

60. OxapakTepusyiiTe ¢ TOYKH 3peHHs NPUHALICKHOCTH K PEKBU3UTAM CJeAyomuii pparment:
BEPHO Cexkperapsb-pedepent /n U.K. KonTopkuna

A) rpu¢ yTBepKaAeHus

B) ormeTka 0 3aBepeHHH KOIIUU

C) noamnuch

D) pe3zomnrorus

61. OxapakTepusyiiTe ¢ TOYKH 3peHHs NPUHALICKHOCTH K PEKBU3UTAM CJeAy0muii ppparment:
I'enepanbublii aupexrop a/n UK. Comon

A) BU3a

B) Tekcr

C) noamnuch

D) 3aronoBok

62. OxapakTepusyiiTe ¢ TOYKH 3peHHs NPUHALJICKHOCTH K PEKBU3HTAM CJeAy0muii pparment:
3am. qupexropa Ilmoxuny UK. OGeciedyuTs yc10BUs BBINOJHEHUs MOCTaBOK 10 16.01.2003.
Ja/m 18.11.2003

A) moanuch

B) 3aronoBok
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C) Bu3za

D) pe3omnrorust

63. OxapakTepu3yiiTe ¢ TOYKH 3peHHs NPUHALJIEKHOCTH K PEKBHU3UTAM CJIeAy0Iuil gparMeHr:
HUUJA 13.01.98 Ne 36/17

A) UCTIOTHUTEID

B) ormetka o nmoctymineHuun

C) rpu¢ yrBepxxaeHus

D) oTtmeTKa 0 3aBepeHUN KOMHH

64. OxapakTepusyiiTe ¢ TOUYKH 3peHHs NPUHALIEKHOCTH K PEKBU3UTAM CJIeAyouii pparment:
006 nadopMauoHHOM OlecIeYeHUH

A) Bu3a

B) 3arosioBok

C) pezomonus

D) Teker

65. OxapakTepusyiiTe ¢ TOUYKH 3peHHs NPUHALIEKHOCTH K PEKBU3UTAM CJIeAy0Iuii pparment:
Cumonos 989-78-35

A) rpud yTBepKIEHUS

B) ucnionauTens

C) pe3omonus

D) oTrmeTKa 0 3aBepeHUU KOMHH

66. OxapakTepu3yiiTe ¢ TOUYKH 3peHHs NPUHALJIEKHOCTH K PEKBU3UTAaM cJeayomuil ¢pparmenr:
YTBEPXIAIO Iupexrop Ji/m N1.0.D. 13.02.98

A) rpud yTBepKIEHUSA

B) 3arosioBok

C) pezomonus

D) noanuce

67. OxapakTepu3yiiTe ¢ TOUKH 3peHHs NPUHALIEKHOCTH K PEKBU3UTAM CJIeAyoluii pparment:
IOpucr a/n U.K. Cumonos 10.11.2004

A) anpec

B) pesomtonus

C) Buza

D) rpu¢ ytBepxaeHus

68. Oxapakrepu3yiiTe ¢ TOUKH 3peHUs] PeKBU3UTOB cjienyommii pparment: «Bx. Ne 0000 Jdara
00.00.00»

A) pezororust

B) oTMeTka 0 mOCTyMIEeHUU TOKYMEHTa

C) oTMeTKa 0 HaJTMYUU TPUITIOKEHU I

D) noanuce

69. Oxapakrepusyiire ¢ TOYKH 3peHHUs] PEKBU3UTOB cjienyrommi pparment: “02.03.98.”

A) moanucey

B) nata

C) pe3omtonus

D) oTmeTKa 0 HalHYUK IPUITIOKEHU N

70. OxapakTepu3yiiTe ¢ TOYKH 3peHHsI PEKBU3UTOB cJeayomuii pparment: “13/14”

A) uHnekc

B) oTmeTka 0 HaMMYUM MPUITOKEHUN

C) pe3omonus

D) noanucs

71. Oxapakrepu3yiTe ¢ TOUKH 3peHHs] PEKBU3UTOB CJIeAYIOIMH (PparMeHT: “npuioxeHue: Ha 3
J. B 2 9K3.”

A) OTMETKa O HAJTMYUU TIPHIIOKCHUI

B) noanuce
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C) nara

D) pe3omnrorust

72. IlepeunciauTe BONPOCHI, KOTOPbIe OTPAKAIOTCS B IPABUJIaX BHYTPEHHEr0 TPYA0BOI0
pacnopsijika

A) opranuzanus paboThl MPEANPUATHS, B3aUMHBIE 00513aHHOCTH PAOOTHUKOB M aIMUHUCTPAIHH,
MIPEIOCTaBIIEHUE OTITYCKOB, KOMaHIUPOBAHUE COTPYAHUKOB, BHYTPUOOBEKTHBIN PEeXKUM

B) 1071KHOCTHOM M YHMCIEHHBIN COCTaB IPEAIPUSITHS

C) Hay4HO-TEeXHUYECKUE, PMHAHCOBBIE CTOPOHBI JAESITEIbHOCTH JOJIKHOCTHBIX JIUII

D) mopsimok oOpa3oBanusi, 3a/1a4u, 00sI3aHHOCTH, IPaBa, OTBETCTBEHHOCTh U OPTaHU3AIHIO pabOTHI
MPEANPUATHS B LIETIOM UM €T0 CTPYKTYPHBIX MOApa3iesieHui

73. IlepeuncauTe OCHOBHbIE BUAbI 0JIAHKOB

A) obmuii 651aHK, G1aHK U1t TUceM, OJIaHK € MPOJIOJIBHBIM U YTJIOBBIM PACIIONOKEHHEM PEKBHU3UTOB
B) cymecTtByeT TOJIbKO OJIaHK € IPOAOIBHBIM U YIJIOBBIM PACIOI0KEHUEM PEKBU3UTOB

C) cymiecTByeT TOJBKO OO OJ1aHK

D) cymectByeT TOJIbKO OJaHK 1Sl TUCEM

74. llepeuncnTe OCHOBHBIE 3JIEMEHTHI IOKJIA1a

A) OCHOBHas 4aCTh; BBIBOJIbI (PEKOMEH IAIINH )

B) BcTymnenue; BbIBObI (PEKOMEHIAIIHH )

C) BcTymuieHHE; OCHOBHAS 4acTh

D) BcTymuieHue; OCHOBHAS YacTh; BHIBOJBI (PEKOMEH/IALINHN )

75. llepeuncinTe Hejau U3yUYeHUs 1eJI0NMPOU3BOACTBA

A) ompenenuts poib cinyx6 0Y

B) nmokasare 3HaueHue paboThl ¢ JOKYMEHTAMH B KU3HHU OOIIECTBA

C) oBnazeHre OCHOBaMHU MPABUIBHOTO OPOPMIICHHUS JOKYMEHTOB U HaJJIeXkallleid opranusaiueit
JIOKYMEHTOO000pOTa

D) npuBuTh HEOOXOJMMbBIE HABBIKH B pabOTe C JIe1aMU, 3aKOHUYEHHBIMU JIETOMPON3BOACTBOM
76. IIucbmo nocJie o0OpaieHus Yaue BCero nNpoaoJKaeTcsi CJI0BaMu

A) MBI paccunThIBaeM Ha Baiie coTpynHUYeCTBoO. ..

B)BcBszu c ...

C) Hamu paccMoTpeHbl Baiu npeaioxeHus ...

D) c yBaxeHuem ...

77. IIncemo mocJie 00pameHus Yamie BCero NpoaoJIKaeTcsi CJI0BaMu

A) B cootrBercTBHM ¢ Bameit npocs00ii ...

B) mb1 Hageemcst Ha Baiiry 3aHTEpECOBaHHOCTS ...

C) c yBaKCHHEM ...

D) mbI paccunThiBaeM Ha Batie coTpyiHUYeCTBO. ..

78. IIncbMo Yale BCero HAYMHAETCH CIA0BAMHU

A)BcBs3UC ...

B) c yBaxenuew ...

C) B COOTBETCTBUHU C ...

D) yBaxaemsle rocnoja ...

79. IIncbMoO-HATIOMUHAHME - ITO

A) TOKyMEHT, OITBEP>KIAOLIUH MOTy4YeHHE IEHHOCTEN

B) noxymenT, coobmaromuii o npubIMKeHnH, YCKOPEHUH, HICTEYEHUH CPOKA UCTIOTHEHUS KaKoro-
00 el CTBH

C) IOKyMEHT, COAEep KALUNA MPUTIIAILIEHHE HA MEPOTIPUITHE

D) noxymeHTt, conepsxauiuii HHQOpMaIHio 0 IPOBOJAUMOM MEPONPUATUN

80. ITox “cOBOKYNHOCTBIO B3aMMOYBSA3aHHBIX JOKYMEHTOB, IPUMEHSIEMbIX B ONIpee1¢HHOM
chepe nesiTeIbHOCTH” MOAPA3ZYMEBAIOT

A) cucteMy TOKYMEHTHPOBAHUS

B) yaudunmuposannyio Gpopmy

C) yHupUIUPOBaHHBIN TOKYMEHT
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D) cucremy nokyMeHTauuu

81. [IpaBoBoii aKT ynpaBjeHUS rOCYyIAPCTBEHHOr0 OPraHa, UMEIIU 0013aTeJIbHYI0 CHJITY JIJIsI
rpa’>IaH U OPraHu3aluii, KOTOPbHIM OH 2IPECOBAH - ITO

A) ykazaHue

B) npuka3

C) pacnopsbkeHue

D) pemenue

82. [IpaBoBoii aKkT, H31aBaeMblii pyKOBOAUTEIEM NPeANPUITHSA, 1eiiCTBYIOIIEr0 HA OCHOBAHUM
eIMHOHAY AU, 1JI5l pa3pelieHUs OCHOBHBIX M ONIEPATHBHBIX 32124 NPeINPUATHS - ITO
A) pukas

B) ykazanue

C) peuienue

D) pacniopsixenue

83. [IpaBoBoii akT, onpene/silOUIUil MOPSA0K 00pa30BaHus, 3a]1a4M, 005I3AaHHOCTH, PaBa,
OTBETCTBEHHOCTb M OPraHM3alMI0 PA0OTHI NMPEANPHUATHS B LIEJIOM HJIH €r0 CTPYKTYPHBIX
nojpasjaejeHui - 3To

A) nonoxenue

B) ycras

C) 1OIKHOCTHASI UHCTPYKLIMS

D) mrtaTHOE pacniucanue

84. Ilpuka3zHoe 1eJI0NPOU3BOACTBO - 3TO

A) pabora ¢ ToKyMeHTaMu, TpoBoAUBINAsACA B COBETCKUX YUPEHKACHUIX

B) pabora ¢ jokymeHTamMu, MPOBOUBIIASICSI B MUHUCTEPCTBAX

C) pabota ¢ TOKyMEHTaMH, IPOBOJUBIIASICS B KOJUIETHSX

D) pabGota ¢ ToKyMeHTaMH, IPOBOMBILASCS B MIPHKa3axX

85. Ilpu4uHbI N31aHNS YKA3AHUS PACKPBIBAIOTCH B

A) BBOJIHOI YacTH TEKCTa

B) pacnopsinuTenbHON 4acTu TEKCTa

C) KoHCTaTHpYIOLIEH YacTh TEKCTa

D) ocHOBHO 4acTH TeKCTa

86. Ilpouecc ycTaHoBJIeHUS] U IPUMEHEHHS IPABUJI € LeJbI0 YIIOPSIA04YeHUs 1eATeJIbHOCTH B
AeJIONPOU3BOACTBE - 3TO

A) cuctema JOKyMEHTAIUH

B) crannaptuzamnus

C) ETC/J

D) noxymeHTannoHHO€e obecreyeHne ynpaBaeHUs

87. PaGora ¢ 1OKyMeHTaMH, NPOBOAUBIIASICA B IPUKA3aX, HOCUT HA3BaHHe

A) mpuKa3HOe JeJI0NPOU3BOJICTBO

B) ucnonuuTenbHoe 1€7101MPOU3BOJICTBO

C) KonnexcKoe AeTONPOU3BOACTBO

D) coBerckoe 1e10npon3BOICTBO

88. PacnopsiiuTe/ibHbIN JOKYMEHT KOJLJIETHAJILHOI0 OPraHa ynpasJjeHHs, H31aBaeMblii
MHUHHUCTEPCTBAMH, BEIOMCTBAMU, HAYYHBIMH COBETAMH - 3TO

A) peuieHue

B) ykazanue

C) pacniopsixenue

D) npuxkas

89. PacnopsiiuTe/ibHbIN TOKYMEHT, H31aBaeMblii OPraHaMHu rocyJ1apCTBEHHOI0 YNIPaABJICHUS,
OpraHu3anMsiMM, 110 BOIIPOCAM OPraHM3ALHOHHO-METOIMYeCKOro Xapakrepa (opraHusanus
HCNOJTHEHHUS MPUKA30B, HHCTPYKIUI) - 3TO

A) pukas

B) pemenune
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C) ykazanue

D) pacniopsixenue

90. PaccTosiHUE MKy OCHOBAHMSAMHU CMEKHBIX CTPOK 3TO

A) ciyxeOHoe 1osie

B) nonosxxenue Tabynsaropa

C) pabouee momue

D) unrepBan

91. PekBM3HT - 3TO

A) 00s13aTenbHBIN MPU3HAK HA JOKYMEHTE, YCTAaHOBJICHHBIN 3aKOHOM

B) cucrema nokymenTanuu

C) ciyxxeOHOE 1oJIe

D) pabouee mome

92. PekBU3HUT “BH3a 03HAKOMJIEHUS” BBITJISIIUT CJIEYIOIIMM 00pa3oM:

A) cexperaps i/m ©.1.0. 00.00.00

B) ropuct 1/ 00.00.00

C) cexperaps ©.1N.0. n/m 00.00.00

D) ¢ npukazom oznakomiiex: i1/m 00.00.00

93. CBox npaBuJI, peryJIMPyOIIMX AesITeJbHOCTh OPraHU3auMii, HX B3aMMOOTHOLICHHS €
APYTMMH OPraHM3aNUSAMH U I'PaKIaHAMU, MPaBa M 00513aHHOCTH B c(epe rocy1apcTBeHHOI WU
X033 CTBEHHOM NeATEJLHOCTH - OTO

A) mTaTHOE pacnucaHue

B) monoxenue

C) 1OKHOCTHASI UHCTPYKLIMS

D) ycraB

94. CucremMa JOKyMeHTALMH - 3TO

A) COBOKYMHOCTBIO B3aMOYBSI3aHHBIX JOKYMEHTOB, IPUMEHSEMBIX B OINpeIeéHHON chepe
JeSITeTbHOCTH

B) coBOKYyIHOCTh PEKBU3UTOB

C) nokyMeHT, cosiepKalluii IepBUYHYI0 HH(POpMAIIHIO

D) cuctema 1o0KyMEHTAIMH, CO3/IaHHAs [0 €AMHBIM [TPaBUIIaM U TPEOOBAHUIM

95. CoBOKYNHOCTb B3aUMOYBSI3AHHBIX JOKYMEHTOB, (PYHKIIHOHUPYIOIIKX B cepe ynpasiieHus -
3TO

A) KampoBasi TOKyMEHTAIHs

B) Oyxrantepckas 1oKyMeHTalus

C) TexHu4eckasi JOKyMEHTAIUs

D) OP/]

96. COBOKYNIHOCTH I0KYMEHTOB, OTPAKAIOIIUX PACIIOPSAAUTEIbHYIO 1eATeJbHOCTD - 3TO
A) oTueTHbIE JOKYMEHTHI

B) undopmaiinoHHO-CipaBOYHbIE IOKYMEHTHI

C) pacniopsauTenbHbIe TOKYMEHTHI

D) opraHn3annoHHbIE JOKYMEHTHI

97. COBOKYNHOCTb JOKYMEHTOB, CO/ieP:KALIUX HHPOPMALHIO 0 (PAKTHYECKOM I0JIOKEHUH J1ell,
CJIY:KAIIMX OCHOBAHUEM /IJIsSi IPUHATHS PellleHU i, U3aHus PACTIOPAIUTETbHBIX JOKYMEHTOB -
3TO

A) pacriopsiguTeIbHBIE TOKYMEHTHI

B) opranuszanoHHbIe JOKYMEHTHI

C) oTyeTHbBIE TOKYMEHTHI

D) nnpopmanimoHHO-CIIpaBOYHbIE JOKYMEHTHI

98. CoBOKYNHOCTH PadoT IO JOKYMEHTHPOBAHMIO /1eSITeJILHOCTH YIIPaBJIEHUS U 110
OPraHU3alMu JOKYMEHTOB B YUPe:XKIEeHUH - ITO

A) cucreMa JOKyMEHTHPOBaHUS

B) cucrema noxymenTanuu
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C) nokymeHTO000pOT

D) nenonpous3BoACTBO

99. CoBOKYNHOCTH PACHOJI0KEHHBIX B ONPe/IeIeHHOMH M0C/Ie10BATeIbHOCTH PEKBU3UTOB,
NpHUCYIINX BCeM JOKYMEHTaM Olpe/ieIeHHOH CHCTeMbl IOKYMEHTALMH - 3TO

A) BbITIUCKA

B) dbopmynsap-obpazen

C) Gnank

D) nokymeHT

100. CtanaapTusanus - 3T0

A) cTaHapTHOE PacroJI0KEHUE MaTepralia

B) cormacoBanue ¢ TEKCTOM 3aWHTEPECOBAHHBIX JIUI

C) ynotpebieHre yCTOMYMBBIX 000POTOB

D) mporiecc ycTaHOBJICHHS U IPUMEHEHHUS TTPABUII C TIEIIBIO YIIOPSAOUYCHHS ISATEITBHOCTH B
JIeJIONPOU3BOJICTBE

IpumepHbIe OlEHOYHBbIE CPEACTBA WM HHbIE MATEPHAJIbI JJIs1 IPOBEIEHHS POMEKYTOUHOI
arrecranuu (J)

CoBpeMeHHOE TOCYAapCTBEHHOE PETrYIHPOBAHUE JIEIOMPOU3BOJICTRA.

Cocras pexku3utoB 'OCT P 7.0.97 - 2016. IlIpaBuiia ohopMieHUsI OTACTBHBIX PEKBU3UTOB.
YcTaB: coaepkaHue ycTaBa; cenuduka ycraBa; BUSUPOBAHUE, YTBEPKICHHE.

[TonoxeHne: TEKCT MOJIOKEHHS; BU3SUPOBAHUE, YTBEP)KICHHE.

JIOMKHOCTHAs! MHCTPYKIIMS: TEKCT, BUSUPOBAHUE, YyTBEPKIACHHUE.

ITatHoe pacmucanue: onpeaeneHne, opopmieHne, MoANUCk.

JloroBop: omnpeneneHue, coaep:kanue, 00s13aTeNbHbIE 3JIEMEHTHI 1I0T0BOPA.

[Ipuka3 1O OCHOBHOH IEATENBFHOCTH: OIpeneNieHne; OQOopMIICHHE IpHUKa3a; 00s3aTeNbHBIC
PEKBM3UTHI; CTPYKTypa TpHKa3za (3arojioBOK, TEKCT); odopMieHHe TpuKaza; odopMIIcHHE
MIPWIOKECHUH K TIPUKA3y; BU3UPOBAHUE, PEJAaKTUPOBAHNE, PACCHIIKA, TIOIITUCH, MAPIIPYT.

9. Pacnopsikenue: onpenenenue, opopmieHue.

10. TlocraHoBIEHUE: COCTaBICHUE U OPOPMIICHHE.

11. Pemienue: oTaM4YMe PELIEHUS OT TOCTAHOBJICHUS.

12. CrmpaBka: BHENIHSS, BHYTPEHHSA. TEKCT CIIPaBKH.

13. AKT: pa3HOBHUJHOCTH aKTOB, CTPYKTYpa aKTOB.

14. TTpoToKO: BUIBI MPOTOKOJIOB 3aCEIaHUI; CTPYKTYpa MPOTOKOJIA; JaTa MPOTOKOIA.

15. JloxnanHas u oObsicHUTENbHAS 3amucku. CiayeOHOoe TUCHMO.

16. TIpwkassl 10 TUYHOMY COCTaBY: OIpeesieHue; ohopmileHre; CTPYKTypa MprKasa.

17. JluuHoe pmeno: ompeneneHue, cojaepkaHue, opopmiieHHe, 00s3aTeNbHBIE JJIEMEHTHl JIMYHOTO
nena.

18. OcHOBHBIC ITpaBUIIa OPraHU3AIUH JIOKYMEHTO000pOTa B OPraHU3aIIHH.

19. IIpuem, 06paboTka U pacmpeesieHue MOCTYNAIUINX JOKYMEHTOB.

20. Tlopsok HaIlpaBJICHUS HA UCTIOJTHCHHE W PA0OTHI HCIIOTHHUTENS C IOKYMEHTaMHU.

21. TIpaBuna 06pabOTKH UCXOASIINX JOKYMEHTOB.

22. Mojenu 3JIeKTPOHHOTO JOKYMEHTOO00POTa B OpraHHU3aIHH.

23. YupaneHue JIeKTPOHHBIM JOKYMEHTOO0OPOTOM.

24. TlpetoxxeHHsl, 3asIBJIICHNUS, KalI00bI, X0IaTaliCTBa, KOJUIGKTHBHBIE OOPANCHUS TPaK/IaH.

25. 3akoHO/aTeThbHOE M HOPMATUBHOE PErYIHPOBAHUE PaOOTHI ¢ 0OpaIlleHUsMHU TPaXk/IaH.

26. OcoOeHHOCTH BEACHHS JICIIONPOU3BOJICTBA IO OOPAIEHUSM TpakIaH.

27. OpraHu3aius JUYHOTO MpHeMa FPpaXKaaH.

NN E
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6.2. MeToan4yeckne MaTepUaJIbl 0 OCBOCHUIO THUCUUIJIMHBI
6.2.1. MeToguveckne yKazaHus sl 00y4AIOIIHUXCS 110 OCBOEHUIO JUCIHUIIMHBI

Meronuyeckue pEKOMEHJAIMU 10 M3YYEHUIO0 JUCHUIUIMHBL  «/lenonpous3BoacTBo U
OpraHu3aiys JTOKyMEeHTOO00pOTa B OpraHU3alluu» MPEACTaBIseT cOO0H KOMIUIEKC PEKOMEHIAuN 1
OOBSICHEHUH, MO3BOJISIONIMX OOYYAIOIIMMCS ONTUMAIbHBIM 00pa3oM OpraHu30BaTh IpOIEece
W3Yy4YEHUs JaHHOU IUCLUILINHBI.

B crpykrype yueOHoro murana OakamaBpoB HampaBieHus 40.03.01 — «tOpucnpyneHmms»
3HAYUTENIbHOE BPEMSI OTBOJAUTCA HA CaMOCTOSITEIbHOE M3ydeHHE NaHHOW AUCUUIUIMHBL. B paboueit
porpaMMe o JaHHOW JAUCLMILIMHE MPUBEICHO MPUMEPHOE paCHpEEsIEHUE 4acoB ayJUTOPHOU U
BHEAYAUTOPHOMN HArpy3KH MO pa3IuYHbIM TEMAM JTaHHOW JUCIUIUINHBIL.

J1st yCHenHOro yCBOCHHS JAaHHOM JTUCIUTUIMHBI 00yYaroIIUNACs TOJKEH:

1. IIpocnymaTe Kypc JEKIMI MO JaHHOW TUCIUILINHE.

2. BBIONHUTE BCE 3aaHMs, pACCMATPHBAEMBbIC HA MPAKTHUECKUX 3aHATHUSIX.

3. BrinonHUTE BCe JOMANIHKE 3a/IaHuUs, OJTydaeMble OT IIPernoaaBaTers.

4. IToaroTroBUTCS K 3a4€Ty, SK3aMEHY.

CrnoBapb TEPMHHOB OOYYAIOIIHUKCA MOKET MOMOJHATH B XOJA€ W3YYCHHs TOTOTHUTEIHHOM
JUTEPATyphl WK BHOCUTH B HETO T€ TEPMUHBI, KOTOPHIE BHI3bIBAIOT Y HETO 3aTPyIHEHUS B YCBOCHUHU.

[Ipu moAroToBKe K 3a4yeTy, IK3aMEeHY 0co00e BHHMaHHUE CleqyeT OOpaTUTh Ha CIEAYIOIIHNe
MOMEHTHI:

1. BelyuuTh OnpeeieHUst BCEX OCHOBHBIX TIOHSTHIA.

2. TIpoBepHTH CBOM 3HAHHS C TIOMOIIIBIO IPUMEPHBIX TECTOBBIX 3a/IAHHUIA.

6.2.2. MeTtoanueckue PEKOMEHIAIUHA 10 OCBOCHHMIO JICKIMOHHOI0O MarTepuaia 110
AUCHHUIIVINHE OJIA Oﬁy'{alOIlII/IXCH

3aHATHUS JIEKIIUOHHOTO THITA JAI0T 00yYaroIUMCs CHCTEMAaTU3UPOBaHHBIC 3HAHUS O Hanboee
CIIOKHBIX U aKTyaJbHBIX MpoOJIeMax H3y4yaeMoOW AUCIMILTUHBI «/[eT0mpon3BOICTBO U OpraHU3aIUs
JTOKYMEHTO000POTa B OpTraHU3aLu.

Ha nexkuunoHHBIX 3aHATHIX, oOy4aronipecs JOHKHBI BHUMATENbHO BOCIPHHUMATH MaTepua,
MOJITOTOBJICHHBIM TPENoaBaTeieM, MBICIUTh, JOOMBATHCS MOHMMAaHUS M3ydaeMmoro mpeamera. [lpu
3TOM OOy4YaroIuecs: JOJDKHBI BECTH KOHCHEKT JUCHMIUIMHBL. Eciam oOyuarommiics MposBiIseT
HE/IOTIOHUMAHHUS 110 KaKOH-THO0 YacTu MpeaMera, TO eMy CIeIyeT 3aaaTh BOIMPOC IPETOIaBaTEeINIo.
Taxxke B mporecce JIEKIMOHHBIX 3aHATHHA O0yJaromuMcs HEOOXOAMMO BBIMONHATE B KOHCHEKTAaX
3aJJaHMs, KOTOPBIE MpeyIaraeT MpernoaaBaTelb B MpoIecce MoJauu TEOPETHIECKOro MaTepHrara.

6.2.3. Meroanuyeckue pPeKOMEHJALUM IO IMOATOTOBKe O0YYAOUIUXCH K CEMHHAPCKUM
3aHATHSAM N0 JTMCHHUIIHHE

Jns  ycmemHoro  yCBOGHHMS — AMCHUIUIMHBL  «JleJonmpoM3BOACTBO M OpraHU3alusd
JOKYMEHTOOOOpOTa B OpraHu3aluu» OOydaloIMics  JIOJDKEH CHUCTEeMaTHMYeCKU TOTOBUTHCA K
CEMHHAPCKUM 3aHITHSIM. J1J11 3TOr0 He0OX0IMMO:

1. MO3HAKOMHUTHCS C TIAHOM CEMUHAPCKOTO 3aHITHS;

2. U3YYHUTh COOTBETCTBYIOIINE BOMPOCKHI B KOHCIIEKTE JIEKITHIA;

3. OTBETHTH Ha BOMPOCHI, BEIHECEHHBIC HA O0CYK/ICHHCE;

4. cUCTeMaTUYEeCKH BBITIONHSATH 3a/IaHUs MPENoaBaTels, MpeiaraéMple Ui BBIMOJTHEHUS BO
BHEAyJIUTOPHOE BPEMSI.

B xoxe cemuHapckux 3aHATHN 0Oydaromuecs MOJ PYKOBOJCTBOM NPENOAaBaTeNs MOTYT
paccMOTpeTh  pa3liMyHble TOYKH 3pPEHHsS] CHELHMATUCTOB IO  00CyXIaeMbIM IpobiieMam.
[IponomKUTENBHOCTh TOJATOTOBKM K CEMHUHAPCKOMY 3aHSTHIO JOJDKHA COCTaBIATH HE MEHEE TOro
o0BbeMa, YTO OINpeesieH0 TEMAaTHYECKUM IJTAaHUPOBAaHUEM B paboueil mporpamme.
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CCMI/IHapCKI/Ie 3aHATUA 110 JUCHUITIINHE «I[eHOHpOI/I?)BOIICTBO u opraHu3anusa
JTOKYMEHTOO00pOTa B OpPraHU3aLUI» MOT'YT IIPOBOJUTHCS B Pa3IMUHbIX Gopmax:

1) ycTHBIE OTBETHI Ha BOIPOCHI PEMOAaBATENs [0 TEME CEMUHAPCKOT'0 3aHATHS;

2) NMUCbMEHHBIC OTBETHI Ha BOIPOCHI IPEHOAaBATEIs;

3) rpynmoBoe OOCYXICHHE TOH WIIM WHOH MPOOJEMBbI MMOJ PYKOBOACTBOM W KOHTPOJIEM
Hpero/iaBaTe’s;

4) 3aciymMBaHus U 00CYXJIEHHE COOOIICHUH.

[ToaroToBKa K CEMHHAPCKHM 3aHSTHSM JOJDKHA HOCHTh CHUCTEMATHYECKHH Xapakrep. JTo
IO3BOJIUT OOYYaromeMycsi B IIOJIHOM OObEME BBIIOJHHTH Bce TpeOoBaHMs mperongaBaters. [l
HOJy4deHus: Oosiee TIYOOKHX 3HAHMI OOYYarOIIUMCS PEKOMEHIYeTCs H3y4aTb JOMOIHUTEIBHYIO
auTeparypy (CIHMCOK MpUBEAEH B pabouel mporpaMMe Mo AUCHUIUINHE).

6.2.4. MeToguueckue pexkoMmeHaanum (Y4eOH0O-MeToAMUYECKOe o0ecredeHune) mo
OPraHU3alUM CAMOCTOSITEIbLHOM PadoThl 00y4arOIMXCsl

Bueayautopnas camocrosTenbHas pabora oOydaroumuxcs (fajee camocTosiTeNbHas padoTta
o0yJaromuxcs) — IUlaHupyemas ydeOHast, y4eOHO-MCCIIe0BATENbCKasA, HAYYHO-UCCIIE0BATEIbCKAS
paboTta 00ydJaromKXCs, BHIMONTHsIEMass BO BHEAYAUTOPHOE BpPEMs IO 33aJaHUI0 U MPU METOJAMYECKOM
PYKOBOJICTBE ITPETIOIaBaTelIs, HO 0€3 ero HermoCPEJACTBEHHOTO Y4aCTHsl.

Lenp camocToATenbHONM pabOThl 00YUYAIOIIUXCS — HAYYUTh OCMBICIEHHO M CaMOCTOSTEIHHO
paboraTe cHavajga ¢ y4eOHBIM MaTEpHajoOM, 3aTeM C Hay4YHOH HH(pOpMalnmen, 3aJ0KUTh OCHOBBI
CaMOOpraHu3alid U CaMOBOCIUTAHUS C TEM, YTOOBI MPUBHUTH YMEHHUE B JaJbHEHIIEM HENpPEPHIBHO
MOBBIIIATH CBOIO KBATH(PHKAIHUIO.

Lenpto caMoCTOSATENBHONH pabOThl OOy4arOUIMXCA MO AUCHUIUIMHE «Jlelonpou3BOACTBO H
OpraHuzanysi JOKyMEHTOOOOpOoTa B OpraHM3alMW» SBIAETCS OBIaJAeHUE (yHIAMEHTAIbHBIMU
3HAHUAMH, TPOPECCHOHANBHBIMU YMEHHSIMH W HaBBIKAMU JIEATEIBHOCTH IOPHUCTA, OIBITOM
TBOPYECKOM, HCCeaoBaTeNbekol  aestenbHocTH. CamMocTosiTenbHass pabora  0oOydarommxcst
CIOCOOCTBYET Pa3BUTHIO CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH M OPraHM30BaHHOCTH, TBOPYECKOIO
MI0/IX0J1a K PELIEHUIO PA3INYHBIX MPOOIIEM.

O0wem camocTosaTenbHOM paboThl oOyydatouxcs onpenensercss @PI'OC u 0603HaYeH B JaHHON
paboueit mporpamme.

CamocrosarenbHass paboTa sBiseTcss 0O0A3aTENbHOM A Kaxaoro oOydwaromerocss  u
omnpezaensercs y4yeOHbIM IUTaHOM. [Inst ycrnemHoW opraHu3ali —CcaMOCTOSITENIbHOM — paboThl
HEO0XOAUMBI CIIEAYIOIINE YCIOBUS:

- TOTOBHOCTh OOYyYaroUMXCsid K CaMOCTOSITEIbHOM paboTe Mo JaHHOM AMCLMITIIMHE U BBICOKAs
MOTHUBAIUS K MOJTYUYEHUIO 3HAHUIA;

-  HaJIWYUE W JOCTYITHOCTh HEOOXOJUMOTO Yy4eOHO-METOIUYECKOr0 W CIPABOYHOTO
MaTepuana,;

- PpEryJspHBI KOHTPOJb KayecTBa BBINOJIHEHHON CaMOCTOSTENbHOM paboThl (IIpoBepsieT
MPEero1aBaTeNlb BO BPeMsi CEMHHAPCKUX 3aHATHI U KOHCYJIbTAIINH ),

- KOHCYJIbTAl[MOHHAas  IMOMOIIb  HpenojaBareiss  (IPOBOJUTCS IO  COCTAaBICHHOMY
pacIucaHuio).

[Tpu u3yueHNH K10l TUCHMIIMHBI OpraHU3alus CaMOCTOSTENbHON paboThl 00yYarOIIUXCs
JIOJKHA MPE/ICTaBIATh €IMHCTBO TPEX B3aMMOCBSI3aHHBIX (POpM:

1. BueayauropHas caMoCTOsITeIbHAS paboTa.

2. AyauTopHast CaMOCTOsITeNbHAs pabora, KOTOpas OCYILIECTBIISETCS noJt
HEMOCPEJCTBEHHBIM PYKOBOJICTBOM IPEMOAaBaTEIs.

3. TBopueckasi, B TOM YHCIIe HAYIHO-HCCIIEI0BATENbCKast paboTa.

Buibl BHEayAUTOPHON CaMOCTOSITENIEHOM paboThl 00yUJarOIUXCsl:

- IOATOTOBKA COOOIIECHUI;

- 0A00p U U3yYEHUE JINTEPATYPHBIX UCTOUYHUKOB,;

- TIOUCK U aHaIM3 UH(OPMAIIMHK IO 33JJaHHOK TeMe;
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- QHAJIU3 HAyYHOU CTAThHU;

- QHAJIM3 CTATUCTUYECKUX JAHHBIX [10 U3y4acMOU TEME U IP.

Busl ayauTopHOii CaMOCTOSATENEHONM PabOTHI:

- BO BpeMs JIEKIIMM OOy4aroIMecss MOT'YT BBIIOJHATh CAMOCTOSITEIbHO HEOOJbIINE 3aaHUsA:
pelaTh HEeCIOXKHBIE 3314, IPUBOJUTH IPUMEPHI, JOMOIHATH KIacCCU(PUKALUU U T.J.;

- Ha CEMHUHApCKUX 3aHATUAX OOydYaroUIMecs CaMOCTOATENbHO PEIIAlT 3a7ayd, 3aroJIHSAIOT
TaOMUIIBI, KOHCIIEKTUPYIOT TJIABHOE M3 BBICTYIUICHUH APYrHX OOY4YaroIIMXCsl, BBIIOJIHSIOT TECTOBBIC
3alaHus U T.1.

Bun TBopueckoil caMoCTOATENbHONU PadOTHI:

- oOydarouiyecs MOTYT BbIOpaTh TeMy M3 MPEUIOKEHHBIX IO TeME IUCLUIUIMHBL, U
[OJIrOTOBUTh COOOILIEHUE HA 33/IaHHYIO TEMY;

- 00yyaromuicss MOXET MPEUIOKUTh CBOIO TEMY, 3aMHTEPECOBABILYIO €T0, U MOJATOTOBUTH
CcOOOIIIeHHE.

Bce Buzbl akTHMBHOCTH IpenojaBaTesib (UKCUPYET B TEUEHHE CEMecTpa U 00s3aTeIbHO
YUUTBIBAET IIPH OLIEHKE 3HAHUH 00yyaroIerocs o JaHHOW AUCLUILINHE.

6.2.5. MeToguveckne yKa3aHHs 1O NMOAr0OTOBKeE K IK3aMeHY

['oTOBUTBCS K AK3aMEHY HEOOXOAMMO IOCJIEN0BATENbHO, C YY€TOM KOHTPOJIBHBIX BOIPOCOB,
MPEAJIOKEHHBIX B TPOTrpaMMe TUCHHUILUIMHBI «/]eTonmpon3BOICTBO U OpraHu3alus TOKyMEHTO000poTa
B opranuzauun». CHauvana cieAyeT OINpeAesIUTh MECTO KaXXJOoro KOHTPOJBHOIO BOIpoca B
COOTBETCTBYIOIIEH TeMme y4eOHOM NporpaMmbl, a 3aT€éM BHHUMATEIBHO MPOYUTATh U OCMBICIHUTH
COOTBETCTBYIOIIME pPa3Aelibl PEKOMEHJOBAHHOU suTeparypbl. PaboTy Hag TeMOW MOXHO CUHMTATh
3aBEPIICHHON, €CIM Bbl CMOXXETE€ OTBETUTh Ha BCE KOHTPOJIbHBIE BOIPOCHI W JaTh OMpEIEICHUE
MOHATUI IO U3y4aeMOU TEME.

Hnst obecrieueHus] TOJIHOTHI OTBETAa HAa KOHTPOJBHBIE BOMPOCHI U JIYYIIETO 3alIOMUHAHMS
TEOPETHYECKOr0 MaTepHralia peKOMEHIYeTCsl COCTaBJATh IJIaH OTBETAa Ha KOHTPOJBbHBIM BOIPOC. DTO
MO3BOJIUT COKOHOMUTH BpeMsl HJisi TMOJTOTOBKH HEMOCPEACTBEHHO TEepea HSK3aMEHOM 3a Cuer
oOparlleHus! He K JINTEpaType, a K CBOUM 3aMUCSM.

[Ipu moaroroBke HEOOXOAMMO BBISBISATH HamOoJiee CIOXKHBIC, NUCKYCCHOHHBIC BOMPOCHI, C
TeM, 4TOOBI OOCYUTH UX C MPENOIaBATEIEM.

Henb3st orpannumBarth MOATOTOBKY K OJK3aMEHY MIPOCTBIM TOBTOPEHHEM HU3YYEHHOTO
Matepuana. Heo6xoaumo yriayOuTh U paciupuTh paHee MpUOOpETEHHBIC 3HAHUS 32 CUET HOBBIX UACH
¥ TIOJIOKEHHUH.

6.3.1. IToaroroBka Kk Onmpocy Ha JICEKHHOHHBLIX H MNMPAKTHYECCKHUX 3aAHATHUHAX, BECIACHUC
KOHCIICKTAa

Onpoc TeopeTH4ecKoro Marepraia MOKET IPOBOJUTCS Ha KaKJOW JIEKIIMH U NPAKTUYECKOM
3aHSTHUU COTJIACHO MEPEYHIO pacCMaTPHUBAEMbIX BOIIPOCOB, YKa3aHHBIX B JaHHOU paboueil mporpamme.



KpuTtepun u mkaJbl /11 HHTETPUPOBAHHOM OLIEHKH YPOBHS C(DOPMHPOBAHHOCTH KOMIIETeH M

HNuaukaTopbl KOMIETeHIHH

Ouenka chopMUPOBAHHOCTH KOMIIETEHIUIH

He chopmupoBana

CdopmupoBana Ha YpOBHe

MOpPOroBOM

0a30BOM

MPOABMHYTOM

CHCTEMHOCTB U IOJIHOTA 3HAHHUH
B OTHOIIICHUH U3Y9ACMBIX
00BEKTOB

YpoBeHb 3HaHUN HIXKE
MHUHUAMAJbHBIX TPEOOBAHUIA.
OTtcyTcTBUE 3HAHUN
TEOPETHYECKOr0 Marepuara.
HeB0o3MOXHOCTh OLICHUTH
TOJIHOTY 3HAaHUN BCJICACTBUC
0TKa3a, 00yJaroIerocst oT
OTBeTa

MuHUMaIbHO 10IYCTUMBIH
YpOBEHb 3HaHUU. JlonmyieHo
MHOT'O HErpyOBIX OLTHOKH.

YpoBeHs 3HaHUIT B 00BEME,
COOTBETCTBYIOIIEM IIPOTrPaMMe
oAroToBKH. [JonyiieHo
HECKOJIbKO HErpyOBbIX OMINOOK

YpoBeHs 3HaHUI B 00BEME,
COOTBETCTBYIOILIEM ITpOrpaMMe
HOATOTOBKH 00
NPEBBIIAIONINNA IpOorpamMMy, 0e3
OLIHOOK.

Hanuuune ymeHuit

[pu pemieHny cTaHAAPTHBIX
3aj1a4 He MPOJEMOHCTPUPOBAHEI
OCHOBHBIC YMCHHSI.

Nmenn mecto rpyObIe OMIOKH.

IIponeMoHCTPUPOBAHEI
OCHOBHbIE yMeHHS. Perens
THIIOBBIE 331241 C HETPYOBIMH
ommOKkaMu. BeimonHeHs! Bee
3aJjaHusl, HO HE B ITOJTHOM
o0BeMme.

IIponemoHCTpUpPOBaHbI BCE
OCHOBHBIC YMeHUs. PemieHs! Bce
OCHOBHBIC 33J]a4¥ ¢ HETPYObIMHU
ommuOKaMu. BeImmoHeHs! Bce
3a7aHus, B IOJTHOM 00beMe, HO
HEKOTOPBIE C HEJIOYETaMU.

IIponeMoHCTpUpPOBaHBI BCE
OCHOBHEIC YMeHUs. PemeHs! Bce
OCHOBHBIE 3a/1a4H. BEITOIHEHBI
BCE 3a7aHHusl, B IIOJTHOM

O0BeMe 0e3 HEIOUETOB

Hannuawne Bnanenns (Bnagenue
OTIBITOM, OCBOCHHE CTaHJIAPTHBIX
aJITOPUTMOB PEIICHHUS
npodeccroHaNbHBIX 3a/1a4)

[Tpu pemenny cTaHAAPTHBIX
3aa4 He MIPOAEMOHCTPUPOBAHBI
0a30BbIe HaBBIKH.

Hmenu mecto rpyOble OMIHOKH.

NMmeeTcss MUHIMAIIBHBIA
Ha0Op HABBIKOB [T PELICHUS
CTaHJapPTHBIX 3a/1a4 C
HEKOTOPBIMU HEJ0YETaAMHU

[TpoaeMOHCTPHPOBAHBI Ga30BHIE
HaBBIKU IIPU PELLIEHUU
CTaHJIAPTHHIX 33724 0€3 OIHO0K
1 HEJIOYETOB.

He Tonbko Bnageer anropuTMoM
¥ TIOHMMAET €TI0 OCHOBBI, HO U
IpezJiaracT HOBBIE PEIICHHS B
paMKax MoCTaBJICHHOMU 3a/1auu
IIponemoncTpupoBan
TBOPUYECKHUN MOJXO0J K PELIEHUIO
HECTaHAAPTHBIX 3a/1a4

MortuBanus
(JIMYHOCTHOE OTHONICHHUE)

YuyeOHast akTUBHOCTE U
MOTHBAILUSI CJ1a00 BBIPAKESHBI,
TOTOBHOCTH PEIaTh
[IOCTaBJIEHHEIE 3a1a4
Ka4eCTBEHHO OTCYTCTBYIOT

VueOHast aKTUBHOCTD U
MOTHBALU HA3KHUE, cI1a00
BBIPaKEHBI, CTPEMIICHHE PEIIATh
3a/1a4d Ka4E€CTBEHHO

YueOHast aKTUBHOCTE U
MOTHBAIHSI IPOSIBIISIFOTCS HA
YPOBHE BBIIIIE CPEIHETO,
JIEMOHCTPUPYETCSI TOTOBHOCTh
BBIIIOJIHATE OOJIBIIUHCTBO
IIOCTaBJIEHHBIX 3a7a4 Ha
BBICOKOM YPOBHE Ka4ecTBa

YyeOHast aKTUBHOCTD U
MOTHUBAIIUSI TPOSIBISIFOTCS HA
BBICOKOM YPOBHE,
JIEMOHCTPHPYETCSI TOTOBHOCTh
BBIMOJHATH HECTAH/IAPTHHIC
JIOIOJIHUTEIIBHBIE 3a1a4M Ha
BBICOKOM YPOBHE Ka4ecTBa

JleckpunTopsl ypoBHs BocnpousBoaur TepMUHEL, BeuBnser B3aMMOCBSI3Y, | AHaIU3UPYET, JAUArHOCTUPYET,
c(hOpMHPOBAHHOCTH OCHOBHBIC ITOHATHS, 3HAET KJIaccu(puImpyerT, OIICHUBAET, MIPOTHO3MUPYET,
KOMIIETCHITNH METOJIBI, MPOIETYPHI, CBOHCTBA, YHOPSI0YUBAET, KOHCTPYHUPYET ...

MIPUBOANT (DAKTEHI, HHTEPIPETHPYET, IUTaHUPYET,

HACHTUGHUIHUPYET, JaeT 0030pHOE | MPHUMEHSET 3aKOHBI,

peaIn30BBIBAET, HCIOJIB3YET ...

XapaKTepucTuka Komnerennus ue CdhopmMupoBaHHOCTH CdopmupoBaHHOCTH CchopmMupoBaHHOCTH
c(hOpMHPOBAHHOCTH cthopmupoBana. Mimerormmxcst KOMIIETEHIIH COOTBETCTBYET KOMIIETEHIINH B IIEJIOM KOMIIETECHIINY TIOJTHOCTBIO
KOMIIETeHIIMH 3HaHUii, yMeHuil, BrajeHui MHUHHMaJIbHBIM TPeOOBaHHSIM. COOTBETCTBYET TPEOOBAHUSIM. COOTBETCTBYET TPeOOBAHUSIM
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HH}IHKaTOpr KOMIIETCHIIUH

Ouenka cpopMUPOBAHHOCTH KOMIIETEHIIUI

He chopmuposana

CdopmupoBaHa Ha YPOBHe

MOPOroBOM

0a30BOM

NPOABHHYTOM

HEJIOCTaTOYHO YISl PEIICHUS
MPaKTUYECKUX
(mpoeccroHanbHBIX) 3a1a4.
TpebyeTcs moBTOpHOE O0yUCHHE

Mmeromuxcs 3HaHUM, YMEHUH,
BJIaJICHU B 1IEJIOM JOCTATOYHO
JUISL PELLICHUS IPAKTUUECKUX
(mpodeccronansHBIX) 33134, HO
TpeOyeTcs TOTMOIHUTEIbHAS
MIPAKTHKA 10 OOJBIIHHCTBY
MPaKTUYECKUX 3a1a4.

Nmeronuxcs 3HaHUN, YMEHUH,
BIIAJICHUN ¥ MOTUBAIIMH B 1I1€JIOM
JIOCTaTOYHO JJIs1 pELIEHUS
CTaHAAPTHBIX MPAKTUYECKUX
(mpodeccruoHabHBIX) 3a1a4.

100 MPEBHINIACT CTAHIAPTHHIC
TpeboBanus. meromuxcs
3HaHWM, yMEHUH, BIaJIeHUN U
MOTHBALMH B IIOJIHON Mepe
JOCTaTOYHO IS IPUMEHEHHUS
TBOPYECKOTO ITOAX0Aa K
PEIICHHIO CI0KHBIX
MPaKTUYECKUX
(mpodeccruoHabHBIX) 337124

Kputepuu onieHuBaHus

«2»

«3»

«4»

«5»

«He 3auTeHO»

«GBaYTCHO»

«3a4yTCHO»

«BadyTCHO»

CucrteMHOCTB M noNTHOTA 3HaHMK | He 3Haer Cnabo 3HaeT MOHATHA 3HaeT OCHOBHBIE OHATHS 3HaeT B IOJTHOM 00beMe
B OTHOIICHUU U3y4aeMbIX (ompenenenus) (ompenenenus)
00BEKTOB
Hanuuue ymenuii He ymeer YacTuuHO ymeeT BpIoNIHSAET B COOTBETCTBUU C YMmeeT 000CHOBATH CTPATETHIO. . ..
TpeOOBaHUSIMU Cnoco0eH 000CHOBATb. . ..

Hanuune Bnanennii (Bnagenne | He Bmameer YacTuuHO BlIAJEET B nenom Bnazneer CBobonHO BlaseeT

OIIBITOM)

MotuBanust He moTtuBupoBaH Huskas yueOHast akTUBHOCTh [TonnMaeT HEOOXOIUMOCTh IIposiBisieT akTUBHOCTH B

(IMYHOCTHOE OTHOIICHHE)

MOJIy4EeHHUs 00pa30BaHUA

MOJIy4YeHUH Ka4eCTBEHHOTO
00pa3oBaHUs

OueHka BBICTABJISIETCS HA OCHOBAHUH MPe00/1aJal01Iero KoJu4ecTBa KpuTepnes
[Tpn HAJIMYMK KPUTEPHsI, COOTBETCTBYIOMIETO «2» 00MIast OIlEHKa BBICTABILIETCS «2.




KpuTtepun onieHKH YPOBHS U CTeNeHU OBJIAJICHUS 00y4al0IIUMCS,
3asBJieHHbIX B PII/] o0pa3oBaTebHBIX pe3yJibTaTOB

Kpurepun ouennsanuss TECTOB u IPAKTUYECKHUX 3ATAHUM

% NpaBUJIbHBIX 0TBETOB OueHka Mo TPaANLMOHHOI cucTeMe
90-100 OTan4HOo
75-89 Xopor1o
60-74 Y 10BIETBOPUTEITLHO
0-59 HeynosnerBopurenbHO

Kpurepun onenusanus I10 YCTHOMY OITPOCY

Onenka

Kpurepum ouenkn

«OTJIMYHO»

BrictaBusiercsi, ecnu oOydaromuiics pacKpbul COAEp)KaHHE MaTephaja B
o0beMe, TPEAYCMOTPEHHOM NPOTPaMMON, H3JIOXKWI Marepuanl TPaMOTHBIM
SI3BIKOM B OIPEAETICHHOW JIOTUYECKON MOCIEA0BATEIbHOCTH, TOYHO HCIONb3YS
TEPMHUHOJIOTUIO IAHHOTO ~ MIPEeJMETa KaK  y4eOHOM  AMCLMIUIMHBL,  OTBEYal
CaMOCTOSITEIbHO 0€3 HAaBOASALIMX BOMPOCOB IMPEMOAaBaTeNsl; YCIEIIHO OTBETHII
Ha TECTOBBIC 3allaHMs, MPAaBHJIBLHO M OOOCHOBAHHO PEIIMI CUTYaI[IOHHEIC
3aJa4d, NPOJAEMOHCTPUPOBAJI YMEHHE 3alOJHITh JOKYMEHTALHIO (OTYETHBIC U
yuétHble Qopmbl). Bo3MOXHBI OfHAa — IBE HETOYHOCTH IIPH OCBELICHUU
BTOPOCTETICHHBIX BOIPOCOB WIIM B BBIKJIAJKAX, KOTOPhIE OOYYAIOIIUICS JIETKO
HCHPaBUJI 110 3aMEYaHMIO NPENOAaBaTesl.

«XOpOoHIo»

BLICTaBHSIeTCSI, €CJIn  OTBET 06yqa}0meroc;[ YAOBJICTBOPSAET B OCHOBHOM
TpGGOBaHI/ISIM Ha OTMETKY «OTJIMYHO», HO IpHU 3TOM HUMECT MECTO OAHWH U3
HEAOCTATKOB: JOMNYIICHBI OJHA - ABC HCTOYHOCTHU IIPU OCBCHICHUH OCHOBHOI'O
COACPIKAHUA OTBETA, UCIIPABJICHHLIC 110 3aMCYAaHNIO IPETIOAaBaTCIIA; JOIMYIICHBI
omunOKka wiIH Oojee ABYX HETOYHOCTEH IIpyu OCBCIICHHU BTOPOCTCIICHHBIX
BONpOCOB  HWJIM B  BBIKJIIaJKaX, JICTKO HCIPABJICHHBIC 110 3aMCYaHUIO
npenogaBaTelis.

«KYHAOBJICTBOPHUTECIILHO»

BricraBusiercss  ecim - HETIOJIHO WM HENOCJEeI0BATEIIEHO  PACKPBITO
coJiep)kKaHue MaTepHana, MIMEIOTCS OIIMOKH MPH OTBETAaX HA TECTHI, HETOUHOCTH
B pEIlEHNH CHUTYallMOHHBIX 33/1a4, HO IOKa3aHo olllee MOHMMaHHE BOIpOCca
U TIPOAEMOHCTPUPOBAHbl YMEHUS, OCTATOYHBIC IJISI JAIbHEHILIEro YCBOCHHS
MaTepHaja, olpeJeeHHOro yueOHOH NporpaMMoi TUCIUIUIMHBL.

CHEYOOBJICTBOPUTECIIBEHO

BeicTaBisiercst B ciiydasix, €CJIM HE PACKPHITO OCHOBHOE COJEp)KaHUE YueOHOTO
Marepuana; OOHapyKEHO HEe3HaHHE WM HENOJHOE NOHMMaHHE O0yYarolIHMCs
Oonpmield wiau HauOojiee Ba)KHOW YacTH Y4eOHOTO MaTepHualia; IOMYIIEHBI
rpyOble OmMOKM TpHW OTBETAX HA BOMPOCH COOECEeNOBaHHSA, HETPABHUIBHO
pElIeHbl CHUTYallMOHHBIE 3a/1a4yM, JOMYIIEHBl OMMOKHA B OTBETaxX Ha TECTHI, HE
MIPOAEMOHCTPUPOBAHO YMEHHE 3aM0JHEHNS JOKYMEHTAINHU; JOMYIIEHb OINOKH
B ONPEJEIICHUU NOHATUN NpPU HCIOJIB30BaHUM CIEUUAIBHON TEPMHUHOJIOTMH B
PUCYHKax, CXeMax, BBIKJIaJIKaX, KOTOPhIE HE HCIIPABIEHBI TOCIE HECKOJIBKHX
HaBOJSIIMX BOIPOCOB MPENOIaBATEIS.

Kpurtepun onenusanns IPESEHTALIUN

Co3zo0anue cnaioos

Maxkcumanvnoe Konuuecmaeo
oannoe

Hcnons3oBanue JONONHUTENBHBIX 3¢ ¢dexToB Power Point | 5
(cmeHa cItaifioB, 3BYK, rpaduKm)

JloctatrouHoe KOJIMYECTBO ciaiiioB (He meHee 10) 10
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TutynbHbIN TUCT ¢ THPOPMALIMOHHBIM 3ar0JIOBKOM 5
3aKIIOUNTEIbHBIN ClIai 5
Conep:kanue

Hanwnuue wimoctpanuii (rpaduku, Tabm... u T.1.) 5

Nndopmanus mnpencraBieHa ¢ HaydyHOM Touku 3peHus, | 10

OCHOBaHa Ha 00BEKTUBHBIX JaHHBIX

BriBO1bI, 000CHOBaHBI, 0a3UPYIOTCS Ha JI0Ka3aTeIbHOM Oa3e 10

Opranusanus

Texct xopouio HanucaH U CPOPMYIUPOBAH, CTPYKTYPUPOBaH, | 5
U3JI0KEHUE TOCTYIHOE U ICHOE

Wudopmanus n3inoxeHa rpaMoTHO 10
Ciaiiipl IpeICTaBICHBI B JIOTHYECKON MOCJIEIOBATEILHOCTH | 5
OdopmieHne npe3eHTaum, Tu3aiH 5

OO0mue 02111

75

HTorosas oneHka

®opMa OlleHUBAHUS:
«oTiIm4yHo» - 60 -75
«xopormioy - 40 -55

«ynoBierBopuTensHOY - 30 -35
«HEYJIOBJICTBOPUTEIBHOY - MeHee ()

Kpurtepun oieHKH 110 NIPOMEKYTOYHOM aTTeCTAIMU

Kpurepun ouennBanus no YCTHOMY OIIPOCY

Onenka

Kputepun onenkn

«OTIHUYHO»

BBICTaBIIsIETCS ~ OOydJarouuiics, OOHapyXUBIIEMY BCECTOPOHHEE,
CUCTEeMaTU4YeCKoe ¢ TIOy0oKoe 3HaHHe Yy4eOHO-TIPOrpaMMHOTO
Marepuaia, yMEeHHE CBOOOIHO BBIMOJIHATE 3aJaHus, IPEyCMOTPEHHBIE
MPOrpaMMOM, YCBOUBIIMN OCHOBHYIO M 3HAKOMBIN C JOMOJHUTEIBHOU
JINTEPATYPOM, PEKOMEHJOBAaHHOW MPOrpaMMOM; Kak IMPaBHIIO, OLECHKA
«OTJIMYHO»  BBICTABISIETCS  YCBOMBIIMM  B3aUMOCBSI3b  OCHOBHBIX
TOHSATUN TUCHUIITUHBI M MX 3HAYCHHE JJIs TpuodpeTaeMoit mpodeccun,
MPOSIBUBIIMM TBOPUYECKHE CIOCOOHOCTH B MOHMMAHUU, U3NOKEHUU U
WCTIOJIb30BAaHUH Y4€OHO-TIPOTPaMMHOTO MaTepHaa.

«XOopouIo»

BBICTABJIsIETCs  OOydarouuiics, OOHapyKUBILIEMYy TIOJHOE 3HaHUE
y4eOHO-IPOTPAMMHOI0  MaTepuaja,  yCIEUIHO  BBINOJHSIOMIEMY
MIPENYCMOTPEHHBIE B IIPOIpaMMeE 3a/laHusl, YCBOMBILEMY OCHOBHYIO
JTUTEepaTypy, PEKOMEHI0BaHHYI0 B mporpamMe. Kak mpaBuiio, oleHka
«XOpOILIO» BBICTABJIIETCS oOyyaromuics, MOKAa3aBIIUM
CUCTEeMAaTUYECKUN XapakTep 3HAHUW MO JUCIUIUIMHE M CIIOCOOHBIM K
UX CaMOCTOSTEJIbHOMY TIIONOJHEHHWI0O U OOHOBJIIEHHIO B  XOJ€
JaynpHenne yaeOHoi paboThl M Tpo(eCcCHOHATLHON JesITEIbHOCTH.

«KYHAOBJICTBOPUTECIIBHO»

BBICTABJISIETCS  OOY4YaroLiics, OOHApYKMBIIEMY 3HAHHE OCHOBHOTO
y4eOHO-TIPOTPAaMMHOTO Marepuajga B oObeMe, HEOOXOIUMOM st
nanpHemed ywueObl M mpencTosmeid paboTel Mo mpodeccu,
CHPABJISIOIIEMYCS C BBIINOJHEHHEM 33JlaHUW, IPETyCMOTPEHHBIX
IIPOrpaMMOM, 3HAKOMOMY C OCHOBHOU JIUTEPATYPOU, PEKOMEHIOBAHHON
nporpaMMo.  Kak  mpaBmio, OLEHKA  «yZOBJIETBOPUTEIBHO»
BBICTABJISIETCS OOYYaIOUIMIACS, JOMYCTHUBIIUM IMOTPEUIHOCTH B OTBETE
Ha 3a4€T€ M IPU BBINOJHECHWN HK3AMECHALMOHHBIX 3aJaHHMH, HO
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oOnaaronuM HEOOXOIMMBIMU 3HAHUSAMH JUISI UX YCTPAHEHUS TOJ
PYKOBOJICTBOM TpENoAaBaTesl.

«HEYOOBJICTBOPUTCIBHO

BBICTABJIICTCA OOYyYalolUiCs, OOHApPYXKUBILIEMY HpPOOENbl B 3HAHUAX
OCHOBHOTO  Y4€OHO-IPOTPAMMHOTO  MaTepuana, JAOMyCTUBIIEMY
NPUHLIMIIUATIBHBIE OIIMOKM B  BBIIOJHEHUH  IPEIyCMOTPEHHBIX
nporpamMmoin 3amanuil. Kak npaBuiio, OLIEHKA «HEYAOBJIETBOPUTEIBLHOY
CTaBUTCS OOY4YaIOIIMNCS, KOTOpbIe HE MOTYT IMPOJOJDKUTH OOydeHHe
WM MPUCTYNMUTh K TMPO(ECCUOHATBLHOM JESTEIBHOCTH 10 OKOHYAHHH
By3a 0€3 JONOJHUTENIbHBIX 3aHATUA 1O  COOTBETCTBYIOIICH
JUCLIUIUIMHE.

Kpurepun onenku no IPAKTUYECKHUM HABBIKAM U YMEHUSAM

Ouenka Kpurepun ouenkn
oOydaronuiicss o0JagaeT CHCTEMHBIMA TEOPETHYESCKHMH 3HAHUSAMHU (3HAET
OO METOJUKY BBIITOJHEHHUS pacyeToB, HOPMATHBOB IIPAKTUYECKHX HABBHIKOB,
mpod.), 0e3 OmHOOK CaMOCTOSATENFHO JEMOHCTPUPYET  BBHIMOJHEHHE
NIPaKTHYECKUX YMEHHUH;
oOydaromuiics 00IagaeT TEOPETHYECKUMH 3HAaHUSAMH (3HAET METOIUKY
BBINIOJTHEHHSI PACYETOB, HOPMATHBOB IIPAKTUYECKHX HABBIKOB, W TPOY.),
«XOPpOLIO» CaMOCTOATENIbHO  JIEMOHCTPUPYET  BBINOJIHEHUE IPAKTUYECKUX YMEHUM,

JIOITyCKasi HEKOTOpPbIe HETOYHOCTH (MAaJOCYIIECTBEHHBIE OIIMNOKH), KOTOPHIE
CaMOCTOSITeTThHO OOHAPYKUBAET M OBICTPO MCTIPABIISIET;

«YIOOBJIETBOPUTECIIBHOY

o0yJaronuiicss 00naacT yIOBICTBOPUTEIBHBIME TCOPETUYCCKUMH 3HAHUSAMU
(3HaeT OCHOBHBIC TTOJIOKCHHA MCTOJUKH BBIIIOJIHCHHUA pacdy€TOB, HOPMATHUBOB
MPAKTHYECKUX HABBIKOB, MPOY.), JEMOHCTPUPYET BBHIMIOJIHCHHE MPAKTHUCCKUX
YMEHHH, JIOMyCKas HEKOTOPbIE OIIMOKH, KOTOPBIE MOXET HCIPAaBUTh MPH
KOPPEKIIMH MX TPEToIaBaTeIeM;

CHEYOOBJICTBOPHUTECIILHO»

oOyyJaromuiics He 00JafaeT JTOCTATOYHBIM YPOBHEM TEOPETHUYECKHX 3HAHUN
(He 3HAaeT METOJHMKY BBIMOJHEHUS PACUYETOB, HOPMATHBOB IMPAKTHYCCKHX
HaBBIKOB, W IIpOY. I/I/I/IJ'H/I HE MOXET CaAMOCTOATCJILHO IMPOACMOHCTPUPOBATH
MPAKTUYCCKHUEC YMCHUS WJIM BBINIOJHACT UX, NOITyCKasA FPY6BIG OIHI/I6KI/I.




